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URGENT

Sub: Confidential — Preparation of “Check List” and Section I
Details of Officers — Annual Performance Appraisal Report 2018-2019 -~
Reg.
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In order to monitor timely completion of Annual Performance Appraisal
Report of Gr. B & C officers working under the establishment of Chennail North
Commissionerate, for the year 2018-2019 (01.04.2018 to 31.03.2019), a ‘Check
List” and Section I details of APAR of all Group B & C employees are required in
this office urgently.

2. All the Divisional Heads, Section Heads attached to Officers in Hqrs. Office
and formations under Chennai North Commissionerate are hereby requested to
furnish the particulars in respect of the staff of their office in the proforma
enclosed herewith. While furnishing the particulars, it is emphasized that the
name and designation of the Reporting/Reviewing officer should be mentioned
clearly. Further, all Administrative Officers (DDO), Hqgrs and Divisions are
requested to ensure forwarding of duly certified particulars of Section 1 Details of
APAR for 2018-19 of all Group B and C employees to this office immediately.

3. If the period of service of an officer in the said office/Division/Section is less
than 90 days (i.e., those who have joined the Divisions/Section, during/after
January 2018 from other places) the information regarding

place/Commissionerate where the individual worked for more than 90 days
during 2018-2019 (01.04.2018 to 31.03.2019) together with the name and
designation of the respective Reporting/Reviewing officer may please be furnished.

4. It may please be ensured that there is no omission in respect of the officers
in the ‘Check List’ and Section I details of APAR for 2018-10.

5. The particulars should reach this office on or before 25.03.2019.

Encl: as above

(Ra)egv Kumar)
Additional Cgmmissioner (P&V)

To

All the Assistant/Deputy Commissioners of GST & C.Excise,
Hars. Tirnvottivar /Rovapuram /Madhavaram/Parrys/Egmore/ Thiru Vi Ka /
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PREPARATION OF CHECK LIST OF OFFICERS

OFFICE :

SECTION :

NAME OF THE
INDIVIDUAL
S/SHRI/SMT/K
UM

DESIGNATI
ON

DATE
OF
BIRTH

PERIOD OF
SERVICE IN
DIVISION/SEC
TION DURING
2018-2019

NAME &
DESIGNATI
ON OF
REPORTING
OFFICER

NAME &
DESIGNATI
ON OF
REVIEWING
OFFICER
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TUHR &1 3af/Period of APAR: 01.04.2018 to 31.03.2019
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For All Group ‘B’ and Group ‘C’ Officers of the Department of Customs & Central Excise

PerformanceAppraisalReportfortheperiodfrom01.04.2018 to 3 1.03.2019

ATAFI B Y B R BT

Cffice during the period of APAR.

Section |-Basic information
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Name of the office reported upon:

2. A fafer
Date of Birth:

3.99H 9

Present post:

4. RNFEEIR gadreror ity
Reporting and Reviewing Authorities:

HATH T 9EATH Name Designation T FI FT 3G Period worked

R wrfsrdy Reporting Autharity

YeT{IaToT FITRFIRT Reviewing Authority
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Period of absence on leave etc

3T Period TSI Type T

HIHFTT (TR 2
On Leave(specify type)
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Others{specify)
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Training Programs attended:




dATH/Name:
UHIUHR T 3rafperiod of APAR: 01.04.2018 to 31.03.2019
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Period of programme
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7. WERR! HFAT

Awards/Honours:
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Details of APARS of officers not written by the officer as reporting/reviewing authority {(v ) the applicable) for the previous year
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S No Name of the offcer Reortm Offcer Reviewing Officer

9. awmmvaﬁﬁamaﬁmm@am F el e e
Date of filing the immovable Property return for the year ending December 2016

Date of filing the assets and liabilities declaration, under the Lokpa! and Lokayuktas Act, 2013.
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Date: Signature on behalf of Admn./Personnel Deptt,
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