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For further details, (i) Shri. G. Raja Jegadeesan, Assistant Commissioner 
of GST & Central Excise, Gummidipoondi Division, Chennai Outer 
Commissionerate may be con ae ed a 044-26350022 (ii) Smt. K. Srivara 
Mangai, Superintendent of GST & Central Excise. PRO U · 

6. Th r t sh 11 b quo ed in Indian up nly. 
7. Th r will b inclu iv of a11 tax ( xc p T, f vi c. 
and any r vision in h a ory , f , e c will b th r p n ibili of 
the Bidd r. 
8. In ca of any di er paney / diff r nee in th amount indica ed in 
figures and word h amount in word will pr vail and will b c n id red. 
9. The quot d rat hall r main firm hroughou h enure of the 
contract and no r vi ion i permi ibl for any r a on. 

re advised to visit CPPP website 
closing date of 
m nm n. 

nd r r 5. 

wi h thi bu m 

4. T r r wh h w ublic 
r m nt r I ( ) w 

shall not tamper I modify the tender form including downloaded price 
bid template in any manner. In if h f und 

mp r d/m difi d in ny m nn r, nd r will b ly r j c d nd 
EMD w ld b C rf it d nd t nd r r i liabl n d fr m d mg 
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1. Th h nnai North/South/Outer to put up on the Notice Board. 
2. Th h nnai Audit I/II Commissionerate 
3. Th D puty Commissioner of OST & Central Excise, Poonamallee 

Di i ion, Chennai Outer Commissionerate. 
4. The Superintendent of GST & Central Excise, Computers Chennai 

Outer Cammi sionerate to upload in official website. 
5. otice Board of Gummidipoondi Division/ Ambattur Division/Ponneri 

Division 

Copy to: 

(G RAJA JE DEESAN) 
A !STANT COMMIS IONER 

UMMIDIP ONDI DIVISION 

lh NOTE: Th 

Gummidipoondi Division, Chennai Outer Commissionerate may be 
ntacted at 63 2074416. 
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(Signature of bidder) 
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E-T nd r / id r invit d fr m r put d Man pow r Supply Agencies 
for pr idin "Housekee in Services" on contract basis at the 

(a) ffi f h D puty / Assistant Commissioner(s) of GST & CX, 
h nnai ut r Commissionerate, situated at R-40 A, A-1, 100 Feet 

Road Mogappair, Chennai-37 for an area of 29329 sq. ft, 
(b) Offic of the Superintendent(s) of GST & Central Excise, 

Gummidipoondi Range, situated at 11 / 18A, Balakrishnapuram, 
Bye Pass Road, Gummidipoondi 601 201 for an area of 3927 Sq. 
Ft and 

(c) Office of the Superintendent(s) of GST & Central Excise, Ponneri 
Range situated at No.30, Surya Niwas, Railway Station Road 
Ponneri, Thiruvallur District for an area of 2100 Sq.ft. 

TENDER DOCUMENT 

R 

XIS TRA 

~~cf~W~\~t"N/~~cf;T~ 
·TH· ~ Y/ I TA T MMI I R FFI 

ffi«f mcfiR I GOVERNMENT OF INDIA 

ftrn ffimnr I MINI TRY OF FINANCE 

~ fttm.r I PARTMENT OF REVENUE 

Telephone : 26350022 
Fax : 26350012 
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1.1.4 Area: 

Sl. Name of the Office Location Area 
No. occupi in 

( q. ft) in 

1. 0/o Th A i t R-40 A, A-1, 1 0 
Commi sion r of t O d, 
GT & ex, Mag pp r, h nn 
Gummidipoondi 37 
Division, Ponn ri 
Division of 2 
Ch nn r 
Cornmte And 
Ambattur Divi i n 
of Ch nnai North 
Cornmte 

2. 0/o Th No.11/18A, 32 714 

5 

1. .3 All equipment and cleaning supplies will be provided by the re pecti e 
Di ision Offices i.e ffice of th Assistant Commissioner of G T and Central 

Th n r p ri d is for a p riod of one year from the date of 
award of contract. The contract is xtendabl at th same terms and 
ondi ion nd t the sam rates by one mor year subject to 

pro iding of rvices to the satisfaction of buy r, at he sole discretion 
of he buy r. 

n r ct: 1. .2 

nn n, 
in f r referred o as 

i ivi ion, 
invi e- 

ffic 
037, 

Exci 
ye 

the 

1.] .1 

1. . 

General Rul 

Annexure-1 
Terms & Conditions 

' 
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(iv) The lobbie a he building hall be spic-and-span and dry mopping of 
dust and dir shall be done as and when stains or foot marks appear. All 
items of furni ure in talled a the lobbies viz. tables, chairs, glass door 
partition e c., hall be dusted at regular intervals on all working da 

(iii) All record ar kept in the almirahs and racks. The du ge ing 
accumula ed over them shall be vacuum cleaned once in a for nigh , that 
too only on a working day in the pre ence of the official who i in possession 
of uch record or uch o her de ignated official. 

(ii) Furniture like abl , chair , vi 1 or ' chairs, compu r abl s, almirahs 
etc. and 1 ctronic gadg ts lik computer , elephon , fax machines, 
pho ocopi r machin etc. in talled in he above mentioned ar as shall be 
made dus -fre and dusting shall be done daily. The doors, windows, 
partition Ven ian blinds and curtains shall also b kept clean by wiping 
them once in a w k. 

(i) All the office floor area including officers' chamber , s aff hall , vi 1 or 
room, store rooms, record room , facili a ion coun r , Lunch R m e c. hall 
be cleaned and mopped once every day and crubb d one in a w k. hey 
shall do extra mopping at en ranee of his Building on rainy day o avoid 
slippag . 

(A) OFFICE PACE : 

1.1.6 Th ilding a· R-40 , A-1, 100 Fee Ro d, M gappair Chennai 
37 compri Iro und floor plu Two floors, ffice of he uperintendent 
of T & CX., Gummidipoondi Division comprises of round Floor plus 
Fir t Floor and ffic of the uperintendent of GST & Cx. Ponneri Division, 

of Ground floor. Th con rac ors shall deploy ufficien number of 
employ on ach floor of the Building keeping in view h requiremen s; 
however i is informed hat at resent there are 14 em lo ees workin . 

h 11 plann d o inclu aily, Weekly 
c n rac or hall p riodically review and 

in c n ul a i n wi h he concerned ffice and 
h ublic R la ion offic r. 

Th 

--- __ _,_ ___, Grand Total 35356 Sq. Ft 

2 J 21 

3. 
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The Bidder should have had an Annual turnover of not less than Rs. 60 
lakhs during the last 3 financial years i.e. 2016-1 7, 201 7 -18 and 2018-19. 
[Mode of Proof: Average Annual turnover certificate duly certified by 
Chartered Accountant to be uploaded along with bid document]. 

1.2.3 Possession of Valid PAN : 

1.2.2 Turnover: 

The Bidder should have rmrumurn three years of experi nee in providing 
housekeeping services to various organization and should have executed 
work of similar valu or above during the last 3 year i. . inc 2016-17. 
[Mode of Proof: Copies of the Work order/ Agreement and Work Completion 
certificate for the work Completed with TDS certificates o b uploaded along 
with bid document]. 

1.2.1 Experience : 

The tender/ Bid is invited in TWO BID SYSTEM (Technical/ Qualifying & 
Financial Bid) and is open to all contractors who fulfill the following 
eligibility criteria: 

1.2. Eligibility Criteria 

(iii) Any leakage in the toilets, faulty taps and valves shall be brought to the 
notice of the Public Relations Unit, immediately. 

(ii) The electrical fittings like tube lights, fans, exhaust fans etc, shall be 
cleaned one in a we k. 

(i) Th offi building has common toilets and attached toilets. All the toilets 
h 11 b an d nd mad fit for use by 9.00 a.m. on working days. Care 
hall b tak n that h cleaning operation does not obstruct the use of 

toil t for a v ry long time. The common toilets in the office, urinals, 
commode , ~ ash basins, mirrors, tap fittings etc. shall be cleaned at least 
four times dail . Toilet floors shall always be kept dry. 

(B) T ILET 

r 1 1 o liabl for cl aning and maintenance of any 
r / t / ommon ar a/ change in office address added 

ntr t p riod. 

( ii)Th 
addition 
up durin th 

(vi) Attending to el ctrical facilities in th office like changing of tube lights, 
bulbs and such oth r minor repairs wh nev r required. Artificial plants, 
doormats and carp hould b 1 an d daily and natural plants are to be 
water d dail . 

( ) T 1 trical fittings like tube lights, fans, etc. shall be cleaned once in a 
• k. 
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1.3.1 The Technical Bid Uploaded will be evaluat d ba d on the details 
uploaded under Technical Bid/ Cover I in he prescrib d formats to ascertain 
whether the bidders qualify. After evaluation of technical bid, all bidders will 
get information regarding their eligibility/ qualification on website. Thereafter 
a system generated mail confirmation will be sent to all successful bidders. 
The bidders can check the same from the portal. The Cover II (Financial Bid) 

1. 3. General Conditions : 

With regard to the various proof/ supporting documents produc d by 
the bidders for establishing that they meet the various eligibility conditions, 
it shall be the department's prerogative to decide whether the document 
produced is a valid vidence or not and to call for additional proof, if 
required. 
All the Documents in proof of meeting eligibility criteria uploaded with 
the tender are to be duly signed by the bidder 

1.2.9 The bidders should have registered/branch office in Chennai and a 
person should be designated to con tact at any point of tim . 

1.2.8 If the bidder quotes 'NIL' charges/ consideration, the bid shall be 
treated as unresponsive and will not be considered. 

1.2.7 The bidder must be registered with the GST department (GST 
registration certificate to be uploaded along with bid document) 

1.2.6 The bidd r must produce a solvency certificate obtained from his 
banker during the F.Y. 2019-20 for an amount not less than the Annual 
Contrac value as quoted for the period of one year from the date of award 
of contract and uploaded it along with bid document. Solvency certificate 
obtained during earlier financial years will not be accepted. 

1.2.5 hould n t h ve b n black listed by this department. [Declaration to 
this eff ct to b uplo d d along with bid document] 

r ifi 1 ng with th 
mon h and d clara ion 

cum nt] 

[Mod f 
R 

I and F with th h r h 1.2.4 T 
uh ri i 

mn 
hr y ar 

fin an 
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pnor 
ho h v 

verify if any u h m ndm n h v b 
ubmit ing h ir bid nd h 11 t k 
m ndmen ( ) in h ir ubmi ion. In 

1.7.1 At n 
cl rific 
Ch nn 
re pon 
do cum 

1. 7 Amendment to Tender Documents : 

A bidder requiring any clarification r g rding h n 
seek the same onlin within the tim sch dul pr n 
department will r spond online to ny such r u J r 
received. 

1.6 Clarification of Tender Documents : 

Th bidd r hall r ad nd understand th con nt f th t nd rd um 
carefull . Failur to omply with h requir m nt f ubmi ion ill 
render he end r li bl for rej ction. T nd r , whi h r r p o 
the requirements of the end r condition , will b r j d. 

1.5. Rejection of Tender Documents : 

n 
ip ndi Divi i n 

o t , r g 
or th n 11 ti n, 

T & Cen tr 1 Ex i 

1. . Cost of Tenderin : 

1n 

1.3.3 

1.3.2 Th Bid 
signatory (i ) of 
sign all h p 

p d r 1 ill f nly tho firm who t chnic 11 qu lif nd r 
nd op n d onlin . 
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a) ann d copy of finan ial bid und r aking (Ann cur -VII) 
b) canned copy of Financial i (Ann xur -V) 
c) Financial bid docum n in he orrn of B _XX.XX .xl 
I. TENDER PROCESS : 

1. T nd r ar invit d m two parts i.e. (1) Qualifying id (2) Financial 

Bid. 

2. Th tend r form for Qualifying bid in pro-forma pre cribed in 
Annexur - III nd the t nd r form for the financial bid in pro-forma 
prescribed in Ann xur - V compl te in all a pee hall be uploaded on 
CPPP site. Th Qualif ing Bid will be opened onlin on 29.10.2020 at 
15.30 Hrs. at Office of "The Assistant Commissioner of GST & Central 
Excise, Gummidipoondi Division, Chennai Outer Commissionerate, 
Chennai-37" Bidd r may ob rve the ender opening online. The date and 
time of opening of 'Financial Bid' will be intima ed to he eligible bidder 
after evaluating he Qualif ing Bid ", The Financial Bids of those bidd r 

ho qualif on valua ion of Technical Bids would be decrypted and op 

(ii) Cover JI (Fina i· I Bid) 

(i) Do um n ts to b upload d with over I (T chnica1 Bid document ) 
a) canned c pv f .1arn·· Money Deposit (EMD)/Ex mption from paym nt 
of EMD 
b) ann d cop of en j r tend r doc um n sign d al d on all pages 
c) canned copy of ft r L- tt r ( nn xure II) 
d) canned opi s f Annexures III A, III , III IV, Vl & VIII with necessary 
nclo ure 

Th Bid I n r ubmi t d by the Bidd r shall compri the following and 
should b r d in conjunction with any Amendments issued in accordance 
wi h lau 1.9 

m rt m th T nd r 1. .2 D um n 

o h nder, 
nglish 

ny prin ed 
m nts hall be 

r h purpose of 
h tr n la d version 

1. .1 L 

1. . Pre arations and Submission of Tenders : 

[ I 
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m h uld b inclusive 
, E I, PF contributions, 
. (Applicable GST rates 

1.11.3 The rat quot d h 11 b r p n iv 
of all statutory oblig tion such as Minimum W g 
bonus, and service charge etc. xcluding GST r 

I, 
. ( ppli ble 
ld b cl arly 

h 

1.11.2 Items against which no rate or price is entered by h bidd r ill not 
be paid for and when executed, such items shall b d m d h v b n 
covered by the other rates and prices in the Bill of qu n iti . T nd r price 
covers contractor's all obligations mentioned in or b r on bl inf rr d 
from th Tend r document in r p c of pr vidin h H k 
a G T & CX, Ch nn i. Thi includ 11 h li bili i f h 
a o of id n it rd , unit rm I p r nn 1 d pl d b 
and all h r t ul ry li biliti lik Minim 
contribu ion , b nu , rvic ch rg . x 1 in 
GST ra s pr vailing n tha p riod will b p id) 
stated by th contrac or. 

1.11.1 Th on r t hall b for the whol S rvices or for individual 
compon n or ompon nts as may be decided by the A sistant 

ommi ioner of T & CX, Gummidipoondi Division, Chennai Outer 
Cammi sionerat and as described in Sub - clause 1. 1. 1, based on the unit 
ra es and prices quoted by the bidder in Bill of quantiti s. Bidders shall 
quote the rate per square feet per month and not based on the rate per 
person per month. 

1. 11. Tender Prices : 

h r than by ways t . (i .. m 
pt d. ll n 

y h 
be n I 

of in 

11 

iuin n11 
ill 

• l. 
1 
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her f rm 1.13.2 N 

11 

h 11 

'l 
' ll t l 

i .. 28.10.2020 

h 
I 

osit EMD 

n 
fr n 11 n ain ili C r I 

I '1 ' fl { I I 

I I 'l 
11 ., 

in I II u I I I I 11111 f 

n I th I l r i 11 -ir Ill I I 'I I 'I II hu 

l 

1 1111 I I < I 'I I I 

I( I td il>lf 11 I 

I 111 I t 1. l l. 
11 

I. 

hie 
' I I I 

I I 
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of h 
f hi 

Any effort by a bidd r infl n 
tenders or award d ci ion will r ul m 
offered. 

1. 15. lnfluencin rohibited : 

II h bidd r 
th 

1.14. 3 Af er evalua ing h financial bids r c iv d und r 
who ranked h low s (L-1) Pric will b aw rd 
financial bid of m r h n on g nc 
Commission r of T & X, umrrn ip 
Cammi i n rat will b ignm 
like urnov r, numb r of y r 
bidd r and work will b w rd 
among h L-1 bidd r . 

1n 
ondi nd documents 

uppli d i uppor 
of h n d r p ifi · h 
re pan i e and m b r j 

ummidipoondi Division, Ch nnai Outer. Aft r a i fying tha all / or ome 
of he bidder hav at ain d th minimum qu lifying criteria a de ailed 

nd im for op ning of h Cov r II - Financial Bid 
bidd r(s) who ar qualified will b intimated about 

he opening of Cov r - II - Financial Bids. Th Cov r- 11 -Fin ncial Bid of 
he qualified bidder will be decrypted and open d onlin . Th pro dur 

for opening Cover - II will be the same as the procedur outlin d in l u 
1.14.1. 

v 

i in th arne 1.13.3 Tenders no ccomp ni d by h 
eianner prescrib d · w l b 

-. l i 1 1 1 t 
the 
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1.18.2 The ecurity Deposit will be discharged by Assistant Commissioner of 
GST & CX, Gummidipoondi Division, Chennai Outer Commissionerate and 
returned to the service provider not later than 90 days following the date 
of completion of the service providers performance obligations. 

1.18.1 Within 15 days of the successful bidder's receipt of notification 
of Award of Contract from the Assistant Commissioner of GST & CX, 
Gummidipoondi Division, Chennai Outer Commissionerate, the Bidder 
shall furnish a Security Deposit at the rate of 10% of the annual 
contract value in the form of Bank guarantee from any nationalized 
bank at Chennai. If th bidder fails to submit the Security deposit to the 
Commissioner of GST & CX within the stipulated time, the Assistant 
Commissioner of G T & CX Gummidipoondi Division, Chennai Outer 
Commissionerate hall without prejudice to any other right or remedy, be at 
liberty to forfeit the Earnest Money deposited by such person absolutely or 
may, at its sole discretion, treat the bidder as having lost his eligibility for 
the award of the contract. 

1.18. Security Deposit : 

1.17. The Assistant Commissioner of GST & CX, Gummidipoondi Division, 
Chennai Outer Commissionerate reserves the right to accept any t nd rand 
to reject any or all tenders and to annul the tendering process, at ny tim 
prior to the award of contract, without thereby incurring any liability to th 
Affected bidder or bidder or any obligation to inform the affected bidd r or 
bidder of the grounds for the action. 

i) If, in the price structure quoted for the required goods, there is 
discrepancy between the unit price and total price (which is obtained by 
multiplying the unit price by the quantity), the unit price shall prevail and 
the total price corrected accordingly; 
ii) If there is an error in a total corresponding to the addition or subtraction 
of sub-totals, the sub-totals shall prevail and the total hall be corrected· 
and 
iii) If there is a discrepancy between words and figur s, th amount in words 
shall prevail; 
iv) Such a discrepancy in an offer should be conveyed to the tenderer asking 
him to respond by a target date and if the tenderer does not agree to 
Procuring Entity's observation, the tender is liable to be rejected. 

The Tenderer shall quote the rates both in figures a w 11 a word . Th c 
of individual items shall al o be worked out and m ntioned in the financial 
bid (both in figures and word ) . On ch ck if there ar differences b tw en 
the rates quoted by th t nder r in words and in figures or in the amount 
worked out by him the following procedure shall be followed: 

1.1 . Correction of Errors (in Financial Bid) : 
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1.21. Contract Agreement: 

The work shall be deem d to hav b n omm n d from th d t on which 
the contractor take over bas d on In truction from the Assistant 
Commissioner of GST & CX., Gummidipoondi Divi ion, Ch nnai Outer 
Commissionerat . Th period of con r ct i for a period of one year from 
the date of award of contract. 

1.20. Commencement of Work : 

1.19.5 No interest will be allowed on th Earn t Mon from th d t of it 
receipt until it is r funded. 

1.19.4. Where a person whose tender has been received on behalf of the 
Assi tant Commissioner of GST & CX, Gummidipoondi Division, Chennai 
Ou er Commissionerate intimates that they are withdrawing their tender 
before the validity period or makes any modification in the terms and 
conditions of the tender which are not acceptable to the A i tant 
Commissioner of GST & CX, Gummidipoondi Division, Chennai Ou er (or) 
fail to furnish the security deposit within the prescribed tim , to A istant 
Commissioner of GST & CX, Gummidipoondi Division, Ch nnai Out r shall 
without prejudice to any other right or remedy, b at lib rty to forf it h 
Earnest Money deposited by such person absolut ly. 

1. 19 .3 The EMD of the successful bidder will be refunded only after the 
remit ance of security deposit in the manner as aforesaid. Till such time, the 
earnest money shall retain its character, as such, till the successful bidder 
furnishes the security deposit. 

1.1 .2 Th EMO of th two bidders other than th bidder whose offer is 
accep d ill b refunded within a period of one month after finalization of 
he a ard of ontract. 

fun to 11 the bidd r(s) other han the three 
bidd r within on mon h from he date of 
r - II). 

1.1 .1 Th E 
low 
op nm f Fin 

1. . R fund of EMD: 

ny f s: r m h n h 

1.18.3 The proc d 
ommission r of 
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2.2 Statutory I Labour Legislations / Labour welfare Obligations : 

cleanliness of h offic , ch eking f n 
template of cleaning h toil i upd d wi h timi 
every fortnight with th cone rn d offic nd ubmi 
the Public Relations Officer. 

m 
m to 

2.1.4. The contractor h 11 p riodic lly d pu 

n. 

nt th bio-d 
th 

h 

2.1.3. The service provider should furnish to the d p 
with photograph of th personnel to be posted in th 
Commissioner of GST & CX, Gummidipoondi Di i 
Commissionerat b for po ting th m nd 
Gummidipoondi Divi ion, Ch nnai Out r 
thereof within 24-hours of th m . Th A 
CX, Gummidipoondi Division, Ch nn i u r mmi 
right to reject any p r on po t d in this offic with 

2.1.2 All personnel should be sincere, physically fit, active and enerzetic and 
no minor should be engaged. The Personnel will report to th offic r i - 
charge assigned by the Department i.e PRO/ APRO. 

2.1. Th H -pma ff hould b d ploy d b tw n O .30 a.rn. o 
0 .00 p.m. l turda xc pt on unda nd a ional Holiday . 

1 a 25% Hou k ping s aff should b vailable even beyond 
05:00 p.m up o 06:30 p.m. Monday to Friday. The contractor shall so devise 
heir deplo m n by giving them compensatory off on Saturdays. o such 

manpo er provid d by the contractor shall be on "part time' basi . The 
contrac or shall deploy sufficient manpower for this purpose. No overtime 
charge hall b paid separately. The housekeeping staff should be provided 
wi h the proper uniform/ apron. 

Fitness Attendance Amenities Bio-data & 

c n r c, 
1. 

1. 

xecut an 
o with such 
of h t nd r 

, hi nd r 
b w n 

1 

hi Th bidd r h 11 
m h 
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h n the 
lifi d and 

2.2.6 The wages (per month) quoted by th bidd r hould n 
Minimum Wages as referred in claus 1.11. 4, ppli bl 
Issue of this Tend r. ESI, PF and Bonu hould n t 
statutory provi ion / Act. If th mount/ r t qu t d 
prescribed minimum s at d abov , h n th bid will b 
rejected. Copy of h p y lip hould b iv n h mpl 
If there is revision in th Minimum W g pr crib d b 
Deputy Chief Labour Commission r (C ntral) s appli abl to "Housekeeping 
staff' under Minimum Wages Act, during th currency of th contract, th n: 

2.2.5 The Assistant Commissioner of GST & CX, Gummidipoondi Divi ion 
Chennai Outer shall not bear any damage / claim of n · n tur of th 
Housekeeping staff in discharge of duties. The S rvic Pr id 11 d 
as "Contractor", shall indemnify to Assistant Commi i X, 
Gummidipoondi Division, Chennai Outer Commi i n r for n 
suffered by the Offic of Assi n mmis 1 n r r T ) · 

2.2.4 It will be the responsibility of the contractor to provide details of 
manpower deployed by him, in the office of to the Office of the As istant 
Commissioner of GST & CX, Gummidipoondi Division, Chennai Outer 
Commissionerate to the Labour department (Central). Within one month 
from the date of award of the contract, the successful bidder hall obtain a 
license under the Contract Labour (R&A) Act from th lie nsina authority. 

ut mpliances including those p rtairung to Provident 
Fund Empl State Insurance Act, and Minimum Wages Ac 
( on rac Labour (R gulation & Abolition Act 1970), Payment of Bonus Act 
and all o her labour and other legislations as applicable from time to time, 
with regard to the personnel engaged by the contractor (service provider) for 

ervice to the Assistant Commissioner of GST & CX, Gummidipoondi 
Divi ion Chennai Outer are the responsibility of the contractor. 

u er 
n partmen, 

ncy a t r each an every 

f he 

h nnai 
by ny 

ol ly 
x, 

n rn d 

~ r n -')..2.1 The Contract r h 11 b r pon 
caus d to an of hi 

of h 
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2.3.2 The contractor may be asked by to Assistant Commissioner of GST ~ 
CX, Gummidipoondi Division, Chennai Outer Commissionerate to submit 
the proof of remittance for his employee towards the payment of statutory 

2.3.1 Payment of bills will be made to the contractor on a monthly basis 
based on actual services rendered in the previous month. No Advance 
Payment will be made. The contractor has to submit invoices/bills on the 
1st of the following month for the services rendered in the preceding month 
along with ESI/PF /GST Challan, as applicable, pertaining to that month to 
Assistant Commissioner of GST & CX, Gummidipoondi Division, Chennai 
Outer Commissionerate, would make the payment within 20 days of 
submission of bills with all the supporting documents and submi sion of 
necessary clarification, if there were any queries communicat d b the 
Assistant Commissioner of GST & CX, Gummidipoondi Division, Chennai 
Outer Commissionerate, to the satisfaction of to Assistant Commi ioner of 
GST & CX, Gummidipoondi Division, Chennai Outer Cammi ionerate. o 
Interest is payable by Assistant Commissioner of GST & CX 
Gummidipoondi Division, Chennai Outer Commission rat in case of an 
unavoidable delay in settling the bills, though th department would 
endeavor to settle within 20 days. No other claim on whatever account hall 
be entertained by Assistant Commissioner of GST & CX, Gummidipoondi 
Division, Chennai Outer Commissionerate. TDS at the rates applicable shall 
be deducted U / S 194 (c) of Income Tax Act 1961 on the whole amount. GST 
TDS at the rates applicable shall also be deducted. 

2.3. PAYMENT: 

n 
ommi i n rate works, and he 
sistant Commi sioner of G T & 

h nnai Out r Comrnissionerate every 
if the contractor failed to remit 

rs ontribution towards PF subscription etc. within the 
A i tant Commissioner of GST & CX, Gummidipoondi 
Outer Commissionerate is entitled to recover the equal 

amount from an money due or accrue to the Contractor under this 
agreement. 

2.2.7 A f. r 

ra quot d by 
con idered for 

n h 
ill b 

are less than the quoted rates, then 
nhanc d. 

(i) If the revised minimum wages rat 
rates quoted by th bidd r will n t b 

(ii) If the r vi d minimum w r 
the bidd r, th n minimum 
reim bur m n t. 
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(G RAJA JEG EESAN) 
ASSISTANT COMMISSIONER 
GUMMIDIPOONDI DIVISION 

wha 
i hdr in 

ti for he xpiry of 
r ny oh r reason 

1n h wans to 
f rf it d. 

Th contr 

2.4. Termination : 

norm as applicable. If the contractor fails to submit the proof of 
emittanc the pa m nt towards the rvic will be stopped until the 

contractor submit r quir d d cum n . 
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bidd r I 
Addr s 

ign ur nd t mp f h r / 
authoriz d ign tory i h mpl N m 
Contac No. ( ) includinz Mobil No.( ). 

r 1n 
Date: 

n d n lo 3. I also certify hat he details furnished in th bid 
other documen s are ru and orr ct. 

2. I hereby under ake to abide by various terms and condi ion on in din 
the ender documen . 

b) Financial Bid: Annexure-V & VII (cover - II) 

a} Technical Bid: Annexure - I II, III A, III B III C IV VI and Anne re - II 
along ith 

E DOfRs.100000/-b DDNo. dt. On 
o her uppor ing documents Page No to ) (Cover - I) 

re r for pro idin 
ffic of h 

I . I I I 7. .2 2 

l . 

< l J tJ 

To 

OFFER LETTER - Annexure II 

( n l r 
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2016-17: 
2017-18: 
2018-19: 

cer ified b a Chartered Accountant 
(upload copy) as in 1.2.2 

years 
11. Average Annual Turnover for financial 

10. I Copies of Income Tax Returns filed 

I for 
The assessment years : 

2017-18: 
2018-19: 
2019-20: 

, (upload document copies) as in 1.2.3 

9. Copies of audited Balance sheet and 
P / L account For the financial years : 

2016-17: 
2017-18: 
2018-19: 

(upload document copies) as in 1.2.3 

8. PAN No. (upload copy) 1.2.3 

6. Da of e t bli hment of the 
firm/comp n 

5. on ac P r n ( ) (with mobile 
numb r) 

7. Experience Certificate for 
providing similar services and 
completion certificate for value 
of work as in 1.2.1. 

I 

(wit T 1. 

1. R 

ANNEXURE - III A 
TECHNICAL BID 
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wn r / bidder/ 
N m , Addre 

. ( ) . 

mp f 

in ny 
mp ny/firm 
p rtrn n in 

N 

i uf '\l n. in I.(. 
l 
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ignature and stamp of the Owner/ bidder/ authorized Signatory with 
complete Name Address, Contact No.(s), Including Mobile No.(s). (also 
Indicate the ca egory in which signing, whether on his own behalf of a 

o er of A torne / Authorised signatory of the owner) 

Date: 

3 0/o the Supdt of GST & CE, Ponneri Division, o.30, 
Sur a Niwas, Railwa ation Road, Ponneri 

2. 0 / o th updt of GST & CE, Gummidipoondi Division, 
11 18A, Balakrishna uram, Gummidi oondi 

SI. Buildings 
No. 

Housekeeping 
Staff 

1. 0/o th A st Commr of GST &CE, Gummidipoondi Div, 
Chennai Out r Comm te Mo a air 

PROPOSED MANPOWER DEPLOYMENT (Refer Para 1.1.6 of Terms & 
Conditions in Annexure-1) 

ANNEXURE-III C 

6 ubtotal (2+3+4+5) per month 

5 Bonu per month/head (as per the 
Payment of Bonus (Amendment) Act, 
2015, section 12 

Amount Amount in words 
(Rs.) (Rupees) 

- r) 

i l T l. N . l~ N .) 2. 

ir I [ 1. 

TECHNICAL BID 
C.No. I 4 3 2020-Admn PRO-PF 

e 
Tender No.06 2020 

ANNEXURE-111 B 
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b) To execute all th rvic s ret rr d to h r in .h t nd r d um n upon 
the terms and conditions contain d or r f rr d o th r in nd carryout uch 
deviations as may b ordered by As istan Cammi ion r of G T & CX, 
Gummidipoondi Division, Chennai Outer Commission rat . 

a) Should this ender be accepted in whole or in Part, I / we here agree: 
to terms and abide and fulfill all conditions annexed her to and all th 
terms and provisions contained in notice inviting t nd r 
applicable and/ or in default thereof to forfeit and to pay th 
Commissioner of GST & CX, Gummidipoondi Division, Ch nnai Ou r or hi 
successors in office, the sum of money mentioned in th onditi n . A um 
of Rs.1,00,000 /- is hereby forwarded in Demand draf E rn t Mon . If I 
/ we fail to commence he Service Specified in th b v m m r n m / 
agree that th said A i tan Commi ion r of T ummidip 
Division, Chennai ut r Commi sion r t or hi u r in ffi 
without prejudic to A i ant Commi sion r of T X 
Division, Chennai Out r Commission rat any oth r n 
liberty to forfeit the said Earn Mon y b olut 1 . 

5. Delay in commencement of Service and forfeiture of Earnest 
Money Deposit & Undertakings by the Bidder : 

ontract : Th ntra t p riod i one year from the date of 
on ract. [Th on r c 1 xt ndabl a th arne terms and 
b m r ar ubj ct to pr viding of ervice to the 

a i fa ion of h A is ant ommi ion r of G T & X, Gummidipoondi 
Di i ion a h p tion f A i tan Co mmi i n r of G T & CX 
Gummidipoondi Divi ion h nnai Out r] 

v lu in he form n 

1. 

& ex, 0 
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izn tur and stamp of the Owner/ bidder/ 
authorized Signatory with complete Name, Address, 
Contact No. (s), including Mobile No.(s). 

r ad nd fully 
n in d herein 

ndition . 

n 1 1 n laid down in 11 rm n 
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Signatur nd amp 
uthoriz d ign ith 

Con act No.( ), 
Indica th 
his own b half f w r 

ign tory of h own r) 

Date: 

NOTE:- *Rate quoted is exclusive of GST. 

(Rupees 

9 Rae per sq. ft. per month (as quoted in 
BoQ 

L 
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iznatur of 
Authoriz d R pr nt ti 

Your f ithfull 

p 
3. 
applicabl 

r t s as indicat d in the pric Bid inclu ive of all 
T. 

ondi · n 
hl min d nd und r ood 11 the term and 
din h Bid do um nt, and agr to bide b them. 

th id d um nt. 

I th I. I I ·1 m: I ull 11 Ill n i lit 

t 1 I H 111 

( l I I I 

N I 

I 
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1: Office Stamp/ Place: 

Signature of th authoriz d ion o o 
the firm/ Company/ rg niz tion 

Dae: 

hall no ha an d lin wi h th D partment in fu ur . 
an a men 

h m n d vi 1 n 1 f nd in the abo e 
m / ur n rn/ firm/ o. h 11 b blackli ted and 

I 

h 

11 
I 

..... .. ············· 

I 

........... ····· .. ,. 
I J/ 
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po he bidd r will b r quir d lo regi ter heir valid 
Digi l i na ur Cer ificat (Cla II or Cla Ill Certificates with 
igning ke u ag ) i u d by any C rtifying Authority recognized by 

A India ( .g. ify / nCod / Mudhra etc.) with their profile. 

5) Onl on alid D C hould b regi ter d by a bidd r. Please note that 
he bidder ar r ponsible to ensure that th y do not lend their 

D C o other which may lead to misuse. 

6) Bidder then logs in to the site through the secured log-in by entering 
their user ID / password and the password of the DSC / e-Token. 

SEARCHING FOR TENDER DOCUMENTS 

1) There are various search options built in the CPP Portal, to facilitate 
bidders to search active tenders by several parameter . Th e 
parameters could include Tender ID, Organization N m Lo ation 
Date, Value, etc. There is also an option of ad n d ar h for 
enders, wherein the bidders may combin numb r of ar h 

parame ers such as Organization Nam , Form of on r Lo i n 
Date, 0 h r keywords tc. o rch for nd r p bli h d on th 
CPP Por al. 

2) nee th bidd r hav lect d th t nd r r in 
they may download th r quir d docum nt 
These tend r can b mov d o h r p tiv 
This would n bl th CPP P rt l t in im t 
SMS I -mail in ca th r i ny corrig ndum i 
document. 

will r 
f r h ir 

r and m bile 
would be u ed for 

in h . 'Pl f 

• 
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2) The bidd r ha o digi all izn and upl ad th r quir d bid 
docum n on b one as indica d in the end r do m n . 

3) Bidd r h to lect the pa ment option as offlin » o pay th t nd r 
f / EMD a applicable and enter detail of h in trum n . 

4) Bidder hould pr pare the EMD a per th in rue ions sp cifi d in 
the tend r do um nt. The original hould b po ed/ couri red/ given 
in p r on to th concerned official late b he last date of bid 
u bmi ion or a p cified in he tender docum n t . The details of 

th DD/ an oth r ace pted in rument ph sicall ent, should tally 
ith he d tail a ailable in he canned cop nd the data entered 

during bid ubmi ion ime. Otherwi e h uploaded bid will b 
rejec ed. 

5) Bidder are r que ed o no e ha the hould nece saril ubrni 
their financial bid in he format pro ided and no other form t i 

h bid ocum nt to be 
r d / ch d ule and 

/ RAR / WF / JP format . Bid 
ith 1 0 dpi wi h 1 k nd white op ion 

iz ann d do um nt. 
ti nd ffort r quired in u ploadin a the ame set of 

um n ~ hich ar required to be u bmitted as a part of 
pro ision of uploading such standard documents (e.g. 

op annual reports, auditor certificates etc.) has been 
pro id d to th bidd rs. Bidders can use 'My Space' or 'Other 
Impor an Documents' area available to them to upload such 
do ument . These documents may be directly submitted from he 
M pac area while submitting a bid, and need not be upload d 

a zain and again. This will lead to a reduction in the time required for 
bid ubmis ion process. 

SUBMISSION OF BIDS 

1) Bidder should log into the site well in advanc for bid ubmi ion o 
that they can upload the bid in time i .. on or b for he bid 
submission tim . Bidder will be responsible for an d lay du too h r 
1 U 

ion of 

li h d on th n um 1 

PREPARATION OF BIDS 

ign d 
lp fr m 
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7) be 
· r er cy f 

h riz d p r ons 
fi i Ii y f h bid lS 

y r 128 bi encryp 'on 
i iv field i done. Any 

rv r i subjected to 
n using a yst m g n ra d symmetric key. 

subject d to asymm tric encryp ion using 
p n public key . Overall, the uploaded tender 

do um n b c me readabl only after the tender opening by the 
au horiz d bid op ners. 
Th uplo d d tender documents become readable only after the 
ender opening by the authorized bid openers. 

9) Upon the succ ssful and timely submission of bids (i.e. after Clicking 
Freez Bid Submission" in the portal), the portal will give a 
ucce sful bid submission message & a bid 

10) ummary will be displayed with the bid no. and the date & time of 
submission of the bid with all other relevant details. 
11) The bid summary has to be printed and kept as an acknowledgement 

of he submission of the bid. This acknowledgemen may be u ed a 
an entry pass for any bid opening meetings. 

ASSISTANCE TO BIDDERS 

1) Any queries relating to the tender document and th t rm and 
conditions contained therein should be addre d to the T nder 
Inviting Authority for a tender or th r l v n contact p r on 
indica ed in h tend r. 

2) Any qu ri r la ing to th proc f onlin bid ubmi ion or queries 
relating to CPP Por al in g n ral m y b dir cl d to h 24x7 CPP 
Por al H lpdesk. 

nload d and o 
nl d h BoQ 

11 wi h h ir 
f h 


