
File No.GAPPL/MISC/56/2021-PRO-O/o COMMR-CGST-APPL-II-CHENNAI 

~~./Phone No.26142871 
~ qi'{ ( ~ • 11 ) 3fTlJcFcf 'q;J :.z::rn'i::n, 

.:I 
OFFICE OF THE COMMISSIONER OF CENTRAL TAX (APPEALS-II) 

~~.~~.~i.2054, I~ 
NEWRY TOWERS, 2N° FLOOR, PLOT NO.2054, I BLOCK, 

11 ~ 12 cri ~ Us, 3JUU1T iflR", ~ - 600 040 
II AVENUE, 12TH MAIN ROAD, ANNA NAGAR, CHENNAI - 600 040 

~~./File No. GAPPL/MISC/56/2021-PRO ~/ Dated:22-. 2..2021 

filmc;1 tr. /TENDER NO. 1/2021 

~ cfi)' ~ tR' ~ tJ t - Pvi~c;I 311.A,iui ~ 
NOTICE INVITING e-TENDER FOR HIRING OF VEHICLES 

~ 3ITT' 00 ~ lTci ~ ~ ~R><fl, ~ cfiT cfiFll~ &I zr, 3-fCftc;r-11 j-l I .Q cfr-11 &I <ll ~ fi;t"Q" 
.:) .:) .:) 

~r: cfiJfo1fl ~ 3ITT' qfh11&1cr1 ~ ~ ~ ~ 3"Q<WT cfi"{ot ~ fi;t"Q" ~ 01.04.2021 * 
31.03.2022 c,"cfl ~ 3-fcTftt ~ fi;t"Q" ~ 3ITT' 00 ~ lTcf ~ ~ ~R><F. ~ cfiT cfil<ll~&l<ll, 

.:) .:) 

.wfu>r-11 Jll'9,cfc1l&l<ll, ~ - 40, ~ ~ ~ 3m.lR" tR cflo, ~ (l!cfi cfiJfo1fl ~ 3ITT' 
c;r qfhll&icrl ~) ~ fcl;{IQ~lfl ~ fc;t"Q' c;tt 3ITT' ~ QJiUl<ll1 ~ ~ c;iffif?oc1 wrr tRJcTT.3-ll * $'­ 
~ ~la, ~ cRc=IT t1 ct° t;l'Tci ~ ~ 3m.lR" tR ~ ~ 3ITT' ~ ~ ~ ~ 

.:) ~ * 3,CR' 3ITT' ~ .,ffe WIT I 

The Office of the Commissioner of GST and Central Excise, Appeals-II 
Commissionerate, Chennai-40 invites e-tender quotations from reputed service providers 
engaged in Tour & Travels Agencies for Hiring of three vehicles (one Staff car and two 
Operational cars) along with drivers on monthly basis for using as Staff cars and 
Operational vehicles respectively for the Office of the Commissioner of GST and Central 
Excise, Appeals-II Commissioneratefor a periodfrom 01.04.2021 to 31.03.2022. The rates 
are to be quoted per month basis and monthly payment would not be over and above the 
rates quoted. 

1. &@ia,il sl3ciit'fls I Document Download: 

f.:lfctcJ ~:fc11~-i! ~.tfr.tfr.tfr mtc" https://eprocure.gov.in/eprocure/app QJ-IIDlcfi~ ~ 

Fai-ti::icfi (i;r.w.f.t.), m«r ~ ~ ~ cfiT$' ~ ~ ~ ~ 3ITT' i;r.w.f.t.~ ~ rn 
••• C. •.• C'\ 

~ ~ fcl'xc:H-lo11<llc1I - ~ c,"cfl m-;;r ~ ~ ~ ffifvk.&1 ~aR rn ~ ( ffi".~.i;f) ~. 
C. 

:JI <n"'-"JTT ~ ~ ~ ~ ~ ~ .3fo=R-l'R sl3crlc>Os ~ ~ ~ ~ I 
' .:) 

Tender documents may be downloaded from CPPP site 
https:/ /eprocure.gov.in/eprocure/app_as per the schedule as given in TIME SCHEDULE 
as under by the bidders having Digital Signature Certificate (DSC) issued from any agency 
authorized by Controller of Certifying Authority (CCA), Govt. of India and which can be 
traced up to the chain of trust to the Root Certificate of CCA. 



File No.GAPPL/MISC/56/2021-PRO-O/o COMMR-CGST-APPL-II-CHENNAI 
fi!Fcl~i ~~~ 

TIME SCHEDULE OF TENDER 

sfi1-T.lf. ~ M ~ 
Sl.No Particulars Date Time 

1 ~ cf;'r- ~ - "CJcpf~To, *' ~ 23.02.2021 17:00 U / hrs 
Tendere-publish date 

2 c;h11a_.i:i s13o1<>1)s ~ ~ ~ ~ 23.02.2021 17:30 U . hrs 
Document download start date 

3 fq1Selc1,{01 ~ cf;'r- mi"~ ~ (3-TTo-1" - ~) 23.02.2021 17:30 U / hrs 
Start datefor seekingclarification (on-line) 

4 fqtSelcf,{01 ~ cf;'r- Jffi=ta:r ~ (3-TTo-1" - ~ 12.03.2021 17:00 U z hrs 
Last datefor seeking clarification (on-line) 

5 ~ Sl@c1"lcf,{UI cf;'r- m#f ~ 23.02.2021 17:30 U z hrs ..:, 
Bid submission start date 

6 ~ Sl@c11cf,{UI cf;'r- Jffi=ta:r ~ 15.03.2021 11:00 U . hrs ..:, 
Bid su bmissionlast date 

7 ~~~~($~ 16.03.2021 14:00 U z hrs 
Tenderopening date (Qualifying Bid) 

2. ilt;ft 1,H-ddlcfi{OI / Bid Submission: 

.jicrj(>fda-jcf, - U" tr ..:, 
3-{a-J,fi{0I cht I ..:, 
Bids shall be submitted online only at CPPP website: 
https:/ /eprocure.gov.in/eprocure/app. Tenderer/Contractor are advised to follow the 
instructions "Instructions to Bidder for Online Bid Submission" provided in the Annexure-F 
for online submission of bid. 

2. ~Jr <fi" c.fc11a_.i:i1 cfl)" cfiTc>IT 3-tR ~ ~ <fi" mtr 100 tt-.i:fr.~ tr~ cht ~ fcti *5 

c.@1a;,-i1 Cfi" m cfl)" q11=f cf1«1T t 1 
Bid documents may be scanned withl00 dpi with black and white option which helps in 
reducing size of the scanned document. 

3. "Qcfl ~ <TT clllcH-llfllch ~ ~ c:J@" ~ 6~c.H1 c';cfRT "Qcfl ~ ~ Faifclc.lQ "CJfoo 
' ..:, 

.,ffe ~ ~ I ~ ~ ~ tr fQc=rr 3-tR° ~ q;i (q:TT) <TT 3-Trll" ~ ft~~ chT ~ "Qcfl .:, .:, 
~ Cfi" mtr clll<:H-llfllch ~ m- t (~ ~ "Qcfl <TT "Qcfl ~ ~ *ilif!E.1{ / ~Tq;" 3:H£1fa-11Sc5 6), 
"Qcfl tf ~ Cfi" fc;t"Q" mra; si\'all)fd'l .a1 Cfi" ~ tr fa:rfctcJ "CJfc1<'T ~ ~ ~ .,ffe ~ ~ I ~ L ~, ,. ..:, ..:, 

~rc=if Cfi1 3c>-c4tla-l ~ ~ cJO=TT ~ c);- ~3-IT chT 3Ffci"lchFl fctim °"1'T ~ t I 
Not more than one tender shall be submitted by one or more service provider having 
business relationship. Under no circumstance will father and his son(s) or other close 
relations who have business relationship with one another (i.e. when one or more 
partner(s)/director(s) are common) be allowed to tender for the same contract as separate 
competitors. A breach of this condition will render the tenders of both parities liable for 
rejection. 
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File No.GAPPL/MISC/56/2021-PRO-O/o COMMR-CGST-APPL-II-CHENNAI 
4. ~ t11J;,ifa:!cfi i;rrt:TUT ~ (cl=i.m.w.GT.) ~ ~islfll$c https://eprocure.gov.in/eprocure/app ~ 
fa:rfcRJ s13cr1<>l~s ~ cm>rr fa:!fcl~1cfi~ s13cr1Ms ~ ~ ~ ~ ec1--qc.Jc ~ ~ rn ~-M 

~ " 
~ m cfiT g;$i§.1$ I mAA cri'ffe ~ I ~ ~ 'CTT<IT "1'W ~ ~ M m ~ ~-~ / 
mm.ra=r ~ ~ t m ~ q;)- qor ~ ~ 3H-<ficfiF< ~ ~ ~ "C!ct Fa=1fcl~1cfic1~ q;)- ~ 

" cfil.Q~<>l.Q ~ c.Qclfil.Q cRar ~ ~ ~ ~ ~ I 
Tenderer who has downloaded the tender from the Central Public Procurement Portal 
(CPPP) website https: //eprocure.gov.in/eprocure/app shall not tamper/modify the tender 
form including downloaded price bid template in any manner. In case if the same is found 
to be tampered/modified in any manner, tender will be completely rejected and EMO would 
be forfeited and tenderer is liable to be banned from doing business with this Office. 

5. 3-mrmt, fa:!fcl~lcfici~. ~ ~ ~~ ~ / ~'),sr / mAA ~ fi;ro- ~:cfr.tfr.tfr. :L.rn.S .• ~ ~ 
https://eprocure.gov.in/eprocure/app cfl)- ~ l,lfc1cflcfi{OI ~ ~ ~ ~ ~ 'ci"cfi" fo:l.ap)a ~ ~ ~ ~ tt I 

Intending tenderer are advised to visit again CPPP website 
https://eprocure.gov.in/eprocure/app regularly till closing date of submission of tender for 
any corrigendum/ addendum/amendment. 

6.~m-~WQ'~~;,i-w I 
The rates shall be quoted in Indian Rupees only. 

7. ~ mt ~ (~.lRr.tr. ~ R1CITTTJ, ~~, ~ ~ mt<, ITT ~ ~ cRT, ~fc><fif ~ ~ ~ ~ 
~ ~ ~~AA ITT ffi ~ ~ ~ ~c1--A~1{) ~ ~ <Jffi ~ ~ ~ I 
The rates will be inclusive of all taxes (except GST), fees, levies, etc. and any revision in the 
statutory taxes, fees, etc will be the responsibility of the Bidder. 

s. 3fcfiT ~ ~~ ti tit1"Rla WI ~ M ~ m *' fcltia1Rl / 3fc1"{ ~ ~ ~ ti", ~~ ti" 
tit1Rlc1 WI ~ ~ ~ ~ tR fcttITT' ~ "1N"dT I 
" In case of any discrepancy/ difference in the amounts indicated in figures and words the 

amount in words will prevail and will be considered. 

9. ~ 1T$' ~ ~ ~ 3rcmt ~- t11c;_zjc1 ~ ~ ~ M ~ cfiRUT ~ ~ mm.ra=r f<:l~cfil.Q 
crl'ffe WIT I 
The quoted rates shall remain firm throughout the tenure of the contract and no revision is 
permissible for any reason. 

~ "1icrlcfil{) ~ fi;ro", -,ft- ~ ~Pfqlff ~. ~ ~ cfl)- 044-26142750 tR "ffClcl1 ~ "1T 

~ t I 
For further details, Shri Y Srinivasa Rao, Joint Commissioner may be contacted at 044- 
26142750 

vTTc : fcrnm ~ M cfiRUT ~ ~ cfl)- ~ ~ ~ cfl)- ~ ~ zn M ~ ~ cfl)­ 
=", ..•... u ~ <TT mt ~ cfl)- 3lfcl~cfil{ ~ cfiT ~ m t I 

NOTE: The Department reserves the right to postpone the date of opening or to accept or 
reject any or all the bids, without assigning any reasons. 
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File No.GAPPL/MISC/56/2021-PRO-O/o COMMR-CGST-APPL-II-CHENNAI 

~ 

~ ~ xTcf / Y. SRINIVASA RAO) 
~ ~ I JOINT COMMISSIONER 

~fafc;lftl / Copy to: 
1. ~ ~ ~. ~ 3CTR / ~ .:ttFIJ,cfc1IC'lll ~ G'f G'"{ ~ ~ ~ I 

The PRO, Chennai North/South to put up on the Notice Board. 

The Superintendent of GST & Central Excise, Computers, Chennai North to 
upload in official website. 
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File No.GAPPL/MISC/56/2021-PRO-O/o COMMR-CGST-APPL-II-CHENNAI 

~ tr. / Phone No.26142871 
~ cfil {~-II) ~cf;l 4,i<fli-14 

OFFICE OF THE COMMISSIONER OF CENTRAL TAX (APPEALS-II) 
~ cJ"cRt, ~ ~. ~ i. 2054, I ~ 

NEWRY TOWERS, 2N° FLOOR, PLOT NO.2054, I BLOCK, 
II~ 12 at 1tir Us, 3fl7tJTT .f1R, ~- 600 040 

II AVENUE, 12TH MAIN ROAD, ANNA NAGAR, CHENNAI - 600 040 

~ ~./File No. GAPPUMISC/56/2021-PRO ~/ Dated:22.02.2021 

~m~, Gt-(11a.;i / TENDER DOCUMENT 

3-TRrcfc,, "11C!ffll ~ ~ ~ ~fcKfi, .wfu;r.11 Jllllcfc1lclll, ~ cTTRt u=i° 2054-I, II~. .., .., .., " "' 
3lUUJT .=rm-, ~-40 ~ fi;1v ',lillcl.-f ~ / ~ ~ ~ ~ ~ 3q.JlJil~ ~ 3fJtITT" qz 
~ *1° fch{IC!c,l{l c);' fi;1v 01.04.2021 l)' 31.03.2022 Ffcfl *1° .3fcffu- ~ fi;1v ~ 'Qci ~ 
C!~~ll1 ~ sifc:lfi?oc1 #n' 1RJc,1"3TT ~ ~-m /~~~I 

E-Tender /Bids are invited from reputed service providers engaged in Tour & Travels 
Agencies for Hiring of vehicles on monthly basis for using as Operational 
vehicles/Staff cars for Office of the Commissioner of GST and Central Excise, 
Appeals-II Commissionerate, Newry Towers No.2054-I, II Avenue, Anna nagar, Chennai- 
40 for a period from 01.04.2021 to 31.03.2022. 

~ I INDEX 
j;"1f tr. SI. ~ I Particulars -ere i. 

No. Page No. 
1. ~ ~ I Tender Notice 1-4 
2. ~ 3-l'R ~Rf - ~irit>itiiricfi I 6-21 .., 

Terms & Conditions - Annexure I 
3. c1 chcrtl ch) ~ - 31 •fol' ii cfi cfi' 22-23 ~ 

Technical Bid - Annexure A 
4. ~ ~ - 31iltil'ilcfi ~ 24 ~ 

Financial Bid -Annexure-B 
5. M3fr~c;crm~-cfi@)-ff~1cfi{o1 m~-c'J'lf ~~~* 25 

' " 
~~TT - 3-iai<>idaicfi 1T 

.:> 
Affidavit regarding non- blacklisting or non-convicting by 
any court of law -Annexure-C 

6. 
fa-l1,q1c;o1 ma=rr ~ ft;1v ~ mitt <fiT ~ - 3-lo-1<>1Jo-1cfi 'El" 26-28 

~ .., 
Proforma of Bank Guarantee for performance 
security -Annexure- D 

7. 
.3-To1'm.l ff.1-l $11 c1 I - 3-1 a-t cl a .-f q:, s- 29-36 

~ ~ 
Contract Agreement - Annexure-E 

8. 
3-11.-fi.>11$.-f ~ ~ cRor ~ ~r - 3-la1clao-1q:, -u- 37-42 

.., .., 
Instructions for online bid submission- Annexure-F 
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File No.GAPPL/MISC/56/2021-PRO-O/o COMMR-CGST-APPL-II-CHENNAI 

31 o1 cl d o1 cfi / ANNEXURE - I 
0 

~ 3rt{ ~@ / TERMS AND CONDITIONS 

Tender Process and submission of tender documents:- 

rn ~ ~-m I ~ c,@1cl.:,:i 3-tt{ •·fckc11ll ~" <li" ~ 3-lcrl&lJcrlch ~ ~ ~ rn ~ I <)- 
.:i 

~ ~ ~ W: :;:rrcr e1m ~ mcf>R, ~ fl,a.:,:i~ct, m tIT0 (~-rn) cf;) cl~fl1$c. ti"{ 

The bid / tender will consist of two parts -The e-tender / bid documents for "Technical bid" 
in the proforma prescribed in Annexure - A and for the "Financial Bid" in the proforma 
prescribed in Annexure - B shall be completed in all aspects and are to be uploaded/ 
submitted onlinc in the Government of India, Central Public Procurement Ports (e­ 
procurement) website as "TENDER FOR HIRING OF VEHICLES". 

2. iifl«lc:,lcil ~ C.fcilcl"1 ~ ~ f.'tllm 3-T't{ ~TciT qi)" ~ 3fR flJ-1$-lcrl cli" ~J-IIOlf-cFM ~ 'I1'3 
q:r ~/ITT"~~ &lJIIQJII I 

.:> 

The bidders shall sign and stamp each page of the tender document as a token of having 
read and understood the terms and conditions contained therein. 

3. ~IITT«f I JftfOT WCci' ~ I OOra:r cfi)" mflfr c=t't{ ti"{ 3-lf-ci'I chi { cfl{ ~ ~ I ~ 3a'f 
" 

• .iL.,"J;,u,3-TT cf;)- fcl,c'ftll ~' ~ "1TC!"Jfr J-tR" fimr{ cli° ~ ~ "1TC!"Jfr, ~ cicho1ich'l ~ ~ 3fftc, 

~ 6 I cicho-flchi ~ ~ ~ crl'ffe m"crl' ~ iifl<>i')lc:,lci13-IT cf;)- fcl,c11ll ~ ti"{ fcmR" crl'ffe f«tm 

"1N'JlTI 

The tenders/ quotations received unsigned/ incomplete shall be summarily rejected. The 
financial bids of those bidders who have qualified in the technical bid only shall be opened 
and taken for consideration. The Financial Bid of the bidders who do not qualify in 
technical bid will not be considered and opened. 

4. ~ 3-tR ~TciT <li" ~ J:fmT ~ ~ "11crlchl{l 3-tR ~ "11crlchlfl cichu11ch'l ~ ~ e:'l° ~ &, 
~ 3a'fcli" ~ ~ ~ ~ ~ fcl,c1.,I ll ~ ~ 3fi;&lffil ci f«tm ~ I - " 
All information sought under Terms and Conditions and other information is to be given in 
Technical Bid while the price quoted by them will be mentioned only in the Financial Bid. 

6 



File No.GAPPL/MISC/56/2021-PRO-O/o COMMR-CGST-APPL-II-CHENNAI 
5. f.:rfclc:r c;fc11~;ii ~ 15.03.2021 ~ I 1.00 rl ~ ~ ~ I 3-llcrlc>ll$crl 01JTT ~ ~ ~I 

~ 3-tR° I <TT ~ ™ ~ ~ ~ ~ 1W c;@l~JI ~lcfiH ~ ~ ~I f.:rfclc:r 16.03.2021 

~ 14.00rl~~, 

The tender documents must be uploaded/ submitted online before 11.00 Hrs on 
15.03.2021. The documents received incomplete and / or filed after the due date & time 
shall not be accepted. The Tender shall be opened on 16.03.2021 at 14.U0 hrs. 

6. ~ ~ ~ cf;')- fcln-fl4 ~ ~ ~ 3-tR° fcli:ll{I~· ~ ~. ~ c-lcfiirflcfil ~ 

mn:f ~ ~ t I 

The financial bids of only those parties whose Technical Bids are found lo be eligible will be 
opened and considered. 

7. fcrnm ~ fircrlT ~ m ~ M" ~ ch) ~lcfil{ cRat m mfy ~3-IT ~ :tl~lcfi1{ cRat 

cfiT 3-TTWfiR mffit:r ~, M" ~ m ~ fcrcfTc: cf;')- ~ ~ 3-tR" M" ~ ~ ~.v1~Q-H~ 3-tR" .., 

The Department reserves the right to accept or reject any or all tenders without assigning 
any reason. In case of any dispute of any kind and in respect of whatsoever, the decision of 
The Commissioner of GST and Central Excise, Appeals-II Chennai will be final and binding. 

II. ~ ~ ucl / Terms and Conditions:- 

1. m cil) Jlc;1c11 3-TamtT ~ 3iaiffl"{" ~ ~ ~ ~ ~ ~ ~ ~ I .., .., .., 
~ <f,{fQ" ~ ~ ~ ~ m 3-tR" ~ t: - .., 

The Successful Bidder should be able to provide the vehicles as requested. The 
Type and number of Vehicle to be provided are:- 

~-"ff ~ cfiT m I Type of Vehicle ~4'cfi' 3'tf4TJT / Usage 

SL ~ cf;')- 
No. 

~ 

No. of 
Vehicles 
required 

<Pt cfi' Category A 

~(~~"QT~~tar~ "Q'cfl ~ ar 3-f~ 2500 fcl:;('!~Ji~C:.{ 

m-rr) 
c);- 3rur.:r 30/31 ft;, c'fcfi NllTJT fcF;--m- 

1) SUV (white colour will only be 1 ~ ~ t1 

preferred). 
To be used up to 30/31 days subject 
to maximum of 2500 Kms in a 
month. 

1 
2) 1lt-<l -3,TeN{" c);- ~ - 3-rrm~ q;m c);- "Q'cfl ~ ar ~ 2000 fcl,~Ji~C:.{ 

7 



File No.GAPPL/MISC/56/2021-PRO-O/o COMMR-CGST-APPL-II-CHENNAI 

m ~ ~ (~ ~ m ~ 'tliiJ 
ta-rc1tmwrr) 
Mid-Sized Vehicle - for Operational 
cars such as Hyndai Verna/ Nissan 
Sunny /Honda City or its 
equivalent(white colour will only be 
preferred). 

-;;:JT ~ &1 

To be used up to 25/26 days subject 
to maximum of 2000 Kms in a 
month 

cnT ~ Category B 

3) 

mt 3-TTcfi"R" c);- ~ - R<1tfc ~ / 
~ I -&s$" ~ (~ ~ lTT UT(f ..:, ..:, 
'tliiJ ta-r cRl<l WIT) 
Small sized Vehicle - Swift Dzire / Etios / 
Hyundai Accent (white colour will only 
be preferred). 

1 

lT<fl ~ tr ~ 2000 fchc>l~Ak.{ 

c);- ,3ftila, 25/26 fe;.,- ~ ~ ~ 

-;;:JT~&, 

To be used up to 25/26 days subject 
to maximum of 2000 Kms in a 
month 

2. ~ cnr ~ 01.04.2021 ~ 31.oJ.2022 c1"cfi cf;)- 3fcTTU <li" ~ ~ ~. ;:;i)- ~ JtR ~RTT <li" ..:, 

Ns (3TT) cli" ~ ~ I 

The contract for the vehicle shall be valid for a period of from 01.04.2021 to 31.03.2022, 
subject to clause/(s) of terms & conditions. 

Vehicles should not be more than 3 years old. 

The Service Provider should be based in Chennai for operational conveniences. 

s. ilJ.1ilc1-11Jl q:;mr JtR 3TT-O ~-~ c);" ~ msr cfi)- ~ ~ ~ mr ~ ~1 ~ c);" 

mti 3q<-1cfc--l fflc ~ 3fR "fR"IITT ~ ~ ~ ~ ~I ~ cfi)- ~TT ~ 3fR ~ ~ ~ ..:, ..:, 

moiT~I 

Vehicle should be kept in perfect running condition with shining body and good upholstery. 
The vehicle is to be fitted with appropriate seat belts and safety air bags. The vehicle should 
be always kept in a neat and clean condition. 

6. fct:;mr G"{ ~~mill~~~~~/~ cli" ~ ~ ~ 3ii"{" ..:, 

~ ~ I mm ~ ~ ~ ~I ~ cfi)- ~ c--lYi&loilS tj-:nlch{OI ~ cli" m~ tj-:nlchei ..:, (. 

~~I 

The vehicle to be hired should conform to the relevant Motor Vehicle Act/ Rules and be in 
perfect running/ mechanical condition. The vehicle should be registered with Tamil Nadu 
Registration numbers only. 

8 



File No.GAPPL/MISC/56/2021-PRO-O/o COMMR-CGST-APPL-II-CHENNAI 
7. ~ ~ ct" fi;nr q,J=f ~ q,J=f c.)- tlc ~ ~ qicR <TT ~ 3fR ~qfcha-1 ITTaiT ~I ~ P 

~~~IP~* 'QcF ~ rl ITTaiT ~I 3f8:C'lrulc--1 cffcfJTT cfi1" ~/~ct"~ .:, 

There should be at least two sets of white seat covers or towels and napkins for each 
vehicle. It should be changed every week. There should be an air spray in every vehicle. The 
items mentioned shall be made available at the cost of the owner of the agency/ firm. 

8. ~ tTTC'lqi" cfi1" .-<-1 a1 c--1 J-1 ~ ( 5) qlijf ct" 3fa,3rcf ct" m~ ~ ~I$ fcia I C'l I$~ fl 3fR ~ ~ ~ .:, 

~ ITTaiT ~I WIT "<R;"RTTJTT *t" ~ G"{, ~ ~ ~ ~ qc§cka cfiT ~ 

fl,<-11qa1 ~ ~ ~I 

The driver should be having valid driving license and clean driving record, with a minimum 
of five (5) years experience. Their antecedents should be duly verified by Police 
authorities, at the instance of the Service Provider. 

9. i;:rc;r.=r m mr ~ ct- tTTC'lqi" cfi1" <-11 c--11 .a I a mm 3fR ~-~ q-{ WcfiR ~ ~ 3-Ja=,Q" 

~ fclfa.l;qJfi cfiT %'>fai" cfiTa=rT mfy;Q-1 ~ I ~ ~ ~ ;;n- 3ft" m ~ fi;nr ~ 3ft" ~ 

~ ~ ct- ~ *· WIT "<R;"RTT ~ cfiT W@Tai" ~ ~ fc;nr 3,a,1_c;i.!.!i ~- 3fR 3fa=<-I" 11r11111" 
. .:, .:, 

The driver of the vehicle provided must follow traffic rules and all other regulations 
prescribed by the Government from time-to-time. In case of issue of any challan for 
whatsoever reason by the Police/ Traffic Police, Service Provider shall be liable to pay the 
fine imposed, and bear other consequences. 

10. ~ tTTC'lqi" cfi1" ~ ~rt, ~ ~ 3fR ~ ~ ~ mfy;Q-1 ~ tTTC'lqi" cfi1" s<-liT ~ ~ ~ - ~ 
~ fq-c,0,c--11 3fR ~ ~lStl'cll{ 3fR ilc.~ch!C'l cfiT %'>fai" cfiTa=rT mfy;Q-1 ~ cfi1" 'QcF J-llcill$C'l t!it, 

m~ * raa=rr ~ ;;n- CfiTJ-1" cRat *t- ~ * ITT 3tR ~ fc;nr $""B" chi .a~ C'i <-l c;c:rm ~ 3-fNdT W@Tai" - .:, 
o,ffe ~ ~ I ~ tTTC'lqi" ~ ~ ~ J-11ill$C'l t!it, cfiT ~ a,ffe cR7TT I 

Driver should wear white shirt, white trouser and black shoes. Driver should observe 
cleanliness and all the etiquette and protocol while performing the duty. The driver must 
carry a mobile phone in working condition, for which, no separate payment shall be made 
by this Office. The driver deployed shall not use the mobile phone while driving the vehicle. 

11. ~ ~ cfiT ~ 3fR 3q;;--1J1,1_ cfi'I" ~ 3fR mm cfi'I" ~ 3llaichlf! ~ ~I ~ ~ 

,i -11 -'--' 3tt{ ri cfi1" J-ITct ~ ~ 3fR mm ct" .3-fa-RITT" fa.I -ti8 a ~ ~ I .:, 
The driver should be well conversant with roads and routes of Chennai and suburbs. The 
operation and functions of the driver shall be governed as per the Motor Vehicle Act and 
Rules. 

9 



File No.GAPPL/MISC/56/2021-PRO-O/o COMMR-CGST-APPL-II-CHENNAI 
12. ~ ~ -c.rcf;" ~ ~ CR" fa1J-o--tfc.lrula cf;)- ~ cflTa1T ~: "m-~J-.J=l~I{ / ~ 

Pi,, <TT ~ ~ ~ ~fl'f &s CR° fa:rmft, JTfc:r" ~ qif 3iklsfiJ-101 ~ *'" ~ °R", JIN ~ 

~ J-iTfc;lcF (J-iTfc;lcF qif .=JTJ-1", e:<>1"llhlcrl 3-l'R J-1lci!1$c>l ~ ~ fclim ~~)cf;)-~~~ 

61'' ~ ~cfil<-la1 cf;)- ~ ~ ~ zam ~ ~ ~ 3-tR ~ qf{! -arar CR", fcrnm cf;)- ~ - ~ 

~ ~ U@cfi ~ rulc>llq-, cfilhH$ *'" ~ ~I 
..:) 

The vehicle should display at a conspicuous place the following: "in case of irresponsible/ 
rash driving or exceeding speed limit prescribed on a particular stretch of road, you may 
complain to the owner of the vehicle (name of the owner, Telephone and Mobile No. should 
be displayed)." All such complaints should be probed into by the owner of the vehicle and 
action taken against the erring Driver, if found guilty, under intimation to the Department. 

13. fa:rmft=r ~ ~ 3-lcr1c>lacr1cfi 'df' * ~ ~ a-<-11<-11c>l<-1 ?;cfRT m-~ ft~~cfi{01 m m-~ - ..:) - ~ 

~ "B" ~ -c.rcf;" $c>lq-,o-11J-11 ~ cTif,oi ~ ~ "R" }RgdT "B" ~ fclim ~ 6'1 ..:) 

An affidavit in prescribed Performa i.e. Annexure- C regarding non - blacklisting or 
non-convicting by any court of law is to be duly submitted in respect of each vehicle 

separately. 

Earnest Money Deposit (EMD) / Performance Security Deposit 

i) c;{ / ~ / i;rm ~ ~ ~Rt, ~, <-1'1a<-1a1 3-ITTa=ruf m ~ ~ eTTcrlT ~I c;{ / 

~ I i;rm ~ ~ Jr 3fcfiT "R" 3-l'R ~~ "R" 38c>lrula $TcrlT ~I ~ ~ fcH-ia1fa ~ 

~ Jr, ~~Jr~ ct~ ~I ~~let~~ <TT~ ~Tcrl" "B" ~ fclim 

$3TT ~ ~ 6c1 \.lfa.fq~· m ~ fi;l"cr m e\PTTI ~ 3-l'R ~ ~ N ~ 3-l'R ~ 
.:i .:, " " . .::, 

Rate/ bid/ offer must be without any condition, assumption, qualification reservation or 
variation. Rate/ bid/ offer must be mentioned in prescribed Performa in figures and in 
words. In case of any discrepancy, rates quoted in words will prevail. Conditional tender 
offer or offer at variance from prescribed specification would be ineligible to compete for the 
tender. Prices and price components shall be firm and shall not be subject to any price 
variation or adjustment on account of any price escalations throughout the execution of the 
contract. 

ii)~~ v1lQfteJ "B" ~ ~ ~I v1lQ.fieJ ~ ~ ~ ~ ~, \rc;:cfi", 3"dl16T, ~ m 
3-lTT?; ~ ~ ~ ~ fcl:;v ~I 

The rates quoted should be exclusive of GST. All taxes, fees, levies, Insurance Charges etc. 
other than GST would be borne by the Service Provider. 
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,<1t.~:atc1 ~ 1 3-laj-B)ila ~ "B" "~ ~ ~ ~- ~ ~ ~~. ~" ~ a=rrJ:J" q"{ 

~ ~ 2;<f ~ ~ ~ ~ ~ ~ cji"{ ~ ~ ~ (qf3-fR3-TT) cfi1" c:afcraa,a ~ "B" 

3-ftftc;r_ Il .:ttl<.ffcil<>i-4 ~ .3-ITTiJ:f ~ -mfo:r 15.03.2021 cfi1" I LOO~ "B" ~ ~ cfiZdTT I ~ ~ ~ 

~ mnr ~ j-1f«:1tchH c!i"{ al° ~I U<fo, ~ ~ 3-fci" ~ m.fr ~ Jl<;>t"ichct13TT cfi1" ~ 

~ c>Ncr ~ ~, c=I"~, m J!Jlc.:1a1 ~ cWR1 ~ m ~ U<fo, ~ ~ c.twr ~ 
~ ~ fcltj,<on ~ .w:r~ m ~ qfQ" ~ qffi ~ ~ ~ ~ ~ ~ cji"{ ~ 

~I ~ ~ ~ 9""{ ~ ~ .,ffe ~ ~ I ~l'ili, ~ Jflx -q~ ~ ~ ~, 

2006 ~ ~ Ql-lQ't!Ql-1{ ~~~if tj'5flcpa f.:rntn-m c#l" "3"c@" '3f,TTc ~ r:sciffGlc: cl?T ~ m ctt 
Jilc:l}{llc:f>ctl ~ i ~ Ql-lQ't!Ql-1{ ~ fffi:J: 'tllcfo1Plc:f> ~ -;:fifc, "Qx QlbQ<Bl (B"&IT 20) ~ ~ • ,P, ~L ri' ' 

TTP1TT TfllT l ~ 2012 24 ~ 2016 cf5l" iJfRT TTP1TT rnm F.No. if 22 (1) / 2012 ~ !!"?.IT ~I~ 

ac:f>..ncf.,1 ffl~-mtr ·fflwarr uJ.1101q;i· ilt"ITTWfm1 

The service provider shall make refundable Earnest Money Deposit/Bid Security of Rs. 
30,000 /- (Rupees Thirty Thousand only) in the form of Demand Draft from any 
Nationalized Bank/ Scheduled Bank drawn in favour of "PAY AND ACCOUNTS OFFICER, 
CENTRAL EXCISE, CHENNAI." Payable at Chennai and shall be submitted in person to the 
Public Relations Officer (PRO), Appeals-II Commissionerate on or before the bid submission 
last date i.e. 15.03.2021 before 11 :00 hours. Qualifying bids without Earnest Money 
Deposit will be rejected. EMO will be returned to all the unsuccessful bidders at the end of 
the selection process. However, the EMO shall be forfeited in case the successful bidder 
withdraws or the details furnished found to be incorrect or false during the tender 
selection process. No interest shall be paid on the Earnest Money Deposit. The tenderers 
who are registered as MSME Enterprises under Micro, Small and Medium Enterprises 
Development Act, 2006 need not pay the said Earnest Money Deposit as envisaged under 
FAQs (No. 20) on Public Procurement Policy for MSMEs, Order 2012 dated 24th October 
2016 issued in F.No. 22(1)/2012 MA as amended. They shall submit 'Bid Security 
Certificate' along with the Technical Bid. 

iv)~ cillJic!.lcil fait.qlc!.crl WIITT ~ ill{ 9""{ m.fl" 3 ~ ~ ~ ~- ~ ~ ~ ~ q~ ~ "B", 
~ . ~+-T,-r~ ~ 

~ c!.fcil~;jj7 ti faife;t.c. chc'l" ~ ~ ~ ~ 5% cf;)" ~ ~ ~ {11>~<-lchci ~ c;cfRT ~ cf;)" 
~ ~ "~~~ ~ ' 

~ ~ ~ 2;<f ~ mm,~ / -BJ-l~~8 ~ fait.q1c.:o-1 ~ Gel" ~ ~ <rm 31~o-1C"l~a~o-1~ch 'U-'~, 
~ --- " ~ 

"~'>11, 0~"1 ~ ~ 3c'Ylc; ~~ 3-ftftc;r-II j-11.QcfcilC'ill ~ 3-lT<rcfci"" ~ a=rrJ:f 9""{ tm°I Pfai,-,,..t."'ql....,..c!.oi~ WIITT .:, ' .:, .:, .:, ' 
~ ~ m.fr tifclc..lc-J-lch c!.IR:l,cll cfi1" Cffi ~ cf;)" cTTfusr "B" o/ "fITo" ~ cf;)" 3-fcTTU ~ ~ ~ ~ 

" 
~I 

The successful bidder shall give performance security in the form of Bank Guarantee in 
prescribed Performa i.e Annexure -D issued by a Nationalized Bank amounting 
to 5% of the total annual contract value as specified in the bid documents, in respect 
of all 3 vehicles towards in favour of "The Commissioner of GST and Central Excise, 
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Appeals-II Commissionerate" and payable at Chennai before execution of the contract/ 
agreement in respect of each vehicle separately. Performance security should remain 
valid for a period of sixty days beyond the date of completion of all contractual obligations 

of the contractor. 

v) m ~Jlc;,c-11 cfi" :;n-ic11l'.f;;:icr1c:fi foit>q1c;cr1 cfi" ~ ~ foit>q1c;cr1 m~ ~~~~I ~ ~ ..:, 

tr 3-fmcfc,, v17Qfie) ~ ~ xCITc: ~rc;cfi, 3-fCfrc;r- II 3-ll.!.lcfc-llC'I.U cfiT ~ 3-ifcTT:r ~ m istlJlc.lc-11 ..:, ..:, ..:, 

The Performance Security will be forfeited in case of unsatisfactory performance of the 
successful bidder. The decision of the Commissioner of GST and Central Excise, Appeals-II 
Commissionerate on this account will be final and binding on successful bidder. 

The EMD of the successful bidder will be refunded only after the remittance of security 
deposit in the manner as aforesaid. Till such time, the earnest money shall retain its 
character, as such, till the successful bidder furnishes the security deposit. 

15. Gt / Rates: 
( i) r ~ I #I"~~ ~ cf;" fc;lv ~ ~ ~ ~ ~I r ~ I 
#r~ ~ cfi" m tr ~ m ~ ~ ~ ~ cfi" fc;lv .w:ITnr cfiW ~I 

Utmost care may kindly be taken to upload price schedule / BOQ. Any change in the 
format of price Schedule/BOQ file shall render it unfit for bidding. 

Following steps may be followed:- 

(Cfl) QcffiQC'IQfi m tr ~ ~ I #1".3-lTcf<f 513crlC'll5 ~I 
~ ..:, C'\ " 

(a) Download price Schedule/BOQ in XLS format. 

m ~ cill JI c;1 c-11 c:fiT a::rm- ~ 3fcfiT tr c;t ct cR I 
(.. 

(b) Fill rates in downloaded price schedule/BOQ as specified in XLS format only. 
Please enter only bidder name and rates in figures. 

(ar) #r.3-lTcf<f ~ ~ ~ ~ QcffiQC'IQfi ~ 61 ~ c:fiT ~ a," <RI ~ ~ ~ " ..:, ..:, 

~ tr muff ~ 6 ~ ~ c:fiT ~ ~ ITTill 61 
(c) BOQ file is password protected XLS file. Don't unprotect the file. Price has to be 

filled in the same file and the same has to be uploaded. 

12 
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sl3afol1s <A- ~ fiJ=lfc},ct ~fie I ~3lmRr, dfRT ~ I ~3-IT<Rf ~ <A- ~ ~ \.lfafc.lfq cfi)- 

., " .;) " " .;) 

3f9'ot cfiC.!Jc,( ~ ~ ~ ~~ ~ CR° ~ ~ (~ mJ" ~3-TT) ~ ~ cl1 " .:, 

(d) Save filled copy of downloaded consolidated sheet/BOQ, price schedule/BOQ file 
in your computer and remember its name and location for uploading correct file 
(duly filled in) when required. 

(ii) c;'{" I~ I~ ~ ~ ~8, tmurr, 4lallcil, 3-TRa:JUT <IT ~ cl1 ~ ~I c,'{" I~ I 

~ ~ ~ ~ ~ ~ c), ~ ~ .wm-.wm ~ CR" 3fcf1l' ~ ~ ~ ~ .>.E:::.Jfm::, 

~ ~, ~~8 ~ ~ <IT ~ ~ra=r ~ fchTTur ~ ~3-TT ~ ~ ~ \.lfaf-qtrr 
.:, .:, 

~ cl1 ~ m ~I ~ ~ ~ tlccfl ~ ~ ~ ~ ili fa4t,q1c;o-l c), ~ ~ ~ ~ 

~ cl1 m ~ ~ ~ ~ <IT fiJ--tllli-Jlil ~ 3-Ttfi;:r oi"ffe ~I 
t " 

Rate / bid / offer must be without any condition, assumption, qualification, reservation or 
variation. Rate / bid / offer must be mentioned in prescribed Performa in figures in 
respect of each vehicle and each category separately. Conditional tender offer or offer 
at variance from prescribed specification would be ineligible to compete for the tender. 
Prices and price components shall be firm and shall not be subject to any price variation 
or adjustment on account of any price escalations throughout the execution of the contract. 

(iii) ~ fcRT<IT ™ ~ ~ ™ ~TITTt;i" 6, 3-f~ ~, J--t{J.-J--tci ~ ~' ~ cl1 

JJclJJclirl, ~' J--tTTT ~ ~ /{iv'<T ~ /~ ~ c), 3-Ttfi;:r cR", ~ /~, ~ ~ 

~ cl1 \.l ill <>lo-l ~ HsFC&l cl ~ ~ ~ ~ 3i lcfiU:J--tcfi Ntr 3-fR &s' / ~ ~ I 
.:, 

Contracted hire charges include all charges, viz. charges of driver, repairs and parking, 
maintenance of vehicle, insurance, all taxes as per Motor Vehicle Act / State 
Government / Central Government, petrol / diesel, oil and also any other incidental 
expenses in running and maintenance of vehicle and penalty/ fine etc. 

(iv)~ 'PR~ fuQ' ~ B 30/31 ~ ~ fuQ' 2500 Fc/5c114kx ~ qRiJl<>lo-l cfiRT c), Rttr ~ ~ 25/26 

~ cl1 ~ 2000 Fcl,<>1~J-i~c{ ~ ~ c;'{" cl1 3-TTtITT' CR"~~ c;'{" cA' ~ ~ ~ I '3c@cfi;:rr .:, 

~ ~ ~ ~ ~ ~ ~ flilfc},a c;'{" ~ ~ cf1)- m cil1 ~c;1c11 ~ ~ ~, 

The lowest tender will be arrived at based on sum of the quoted rate for 30/31 days in a 
month upto 2500 kms for Staff car and 25/26 days in a month upto 2000 kms for 
operational cars. The tender getting lowest consolidated rate for all the said three 
categories of vehicles put together will be declared as successful bidder. 

16. mrr 1RJctT ~ ~ ~ q;)- c>rm cntm stR ~ ~ ~ ~ c;o-1c;,R;qi ~ ~, 
" " " 

The Service Provider will comply with the labour laws in force and all liabilities in this 
connection will be theirs. 
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17. ~ ~ ~ *'" 3ITT" * ~ 6 fcn" ~ cFl" ~-~ q{" "'l<rlciJ--1 ~ ~ ~ 

~ ~ a-~<rlciJ--1 -i:r=-:1,- * cfiJ:f q;J" ~ <rl°ffe ~~I ~ ~v,~~· ~ 
It is obligatory on the part of Service Provider that driver is paid not less than minimum 
wages prescribed under the Minimum Wages Act from time to time. 

18. ~ ~ ~ ~ cfi" ~' ~ <TT ~m, ~ ~ cfi" ~ ~ cf,J4i.ll~ cFl" mmT 
3fcfTU ~ ~ <TT ~ flJ--11\tc-1 cfi" me; ~ ~ ,t'l0idll{ ~ cRoi ~ ~ ml-""lf <rl°ffe ~I ~' 

~ ~ ~ ~ ~ ~ q;fm:rr ~ a'r"ir ~ fo:l~~cfcil-cf>.Ri.llfl ~ <rl"ffe J--11.=rc=IT ~' ~ 

,,,,_,,)/'\cf;"~~~~~~/~ <TT~ cFl" fcRfr ~ 8;1R1 ~ ~ ~ ~ 

* <TT ~m ~ chH ~I { <rl"ffe "ITTm I 
The Department will not be under any obligation, legal or otherwise, to provide any 
employment to any of the personnel of the Service provider during or after the expiry of the 
hire period. The Department recognizes no employer-employee relationship between the 
Department and the personnel deployed by the Service Provider, The Department shall not 
be responsible financially or otherwise for any damage to the vehicle/ driver or person 
deployed by the Service Provider during the course of agreement. 

19. ~ ~ <TT ~ ~ ~Rt cfi" 3""e>itl<rl cfi'I" ~ ~, .3-lT<lcfc1, v1"IQ{"lt) ~ ~ xGlc; ~rc;;:fl, ~ ~ 

.w:flc;r -II~~~~~ cfi" ~ cFl" ~ qa_:rr ~ trcfi ~ cfi'I" ~ ~ cfi" <Sflc;" ~ ~ ~ ~ ~ 

The contract between the Commissioner of GST and Central Excise, Appeals-II and the 
Service Provider can be cancelled after a prior notice of one month from either side, in the 
event of poor service or violation of any of the conditions stipulated. 

20. ql{i.J I C'l<rl ~ ~ cfi'I" ma:=rr ~ ma:=rr cfi'I" ~J-«R ~If! ~ ~ ~ cfi'I" M ~I ~ cfi'I" 
~ -rr-,-,~ ~ 

3fcfTU ~ ~ ~ ql{i.JIC'l<rl ~ cFl" ~ ~ ~ 8JR1 / J--l{J-J--lci cfi'I" ~ ~ ~ ~ ~ ~ 

The responsibility for the safety and security of the operational vehicle driver solely lies with 
the Service Provider. It is also the service Provider's absolute responsibility to take care of 
any damage/ repairs caused to his operational vehicle during the period of the contract. 

21. :,.rc;:q ~ q{" ~ qf{i.JIC'l<rl ~ cfh" ~m ~ ~I mo=iT ~ ~ ~ cfi" ~ ~ 

fe;:<rir,~ cfi" ~ ~ cfi" ~ ~ .3-lT<lcfc1, v1"IQ{"lt) ~ ~ xGT?; ~rc;;:fl,.w:flc;r II~ cf>l~~C'I~ cfi" ~ . ~ 

Operational Vehicle should be arranged even at short notice. The vehicle shall be deemed to 
be at the disposal of the Office of the Commissioner of GST and Central Excise, Appeals-II 
for all the days of the month, seven days a week. 

14 



File No.GAPPL/MISC/56/2021-PRO-O/o COMMR-CGST-APPL-11-CHENNAI 
22. ~ 3tlz J1191<-1cfi1<>1 ~ ~ ~ #c:rr ~ ~ M ~ ~ fi;lv #c:rr ~ ~ m:r 24 tit 1 

~ cfi1d1 ~ qJc>IT ~ eJilh1o-1 ~~ro, ~ 3tlz 3"cfi, e<>i"ilh)o-1 ~ q;)- ~. ;jj"IQfitl 3tlz 
~ xcnc:- ~]cKfl, ~ II~ c:fillll<'lll cfi1" ~ cRo=rT ~ I ~ ~ 

The Service Provider shall have a telephone connection working 24 hours 7 days for 
contacting the Service Provider in case of needs and emergency and the said telephone 
number has to be informed to Office of the Commissioner of GST and Central Excise, 
Appeals-II . 

23. ~ ~ ~ fi;lv ~ 3tlz ;ifu.r_~ cfi)- ~11oT cTT<'iT ~ ~ ~ mr ~, ;ifu.r_~ ~ 

™ Rcnfea, ~ ~ RJ!fcia, ~ c,c:h" ~ 3tlz 1l"t1r ~ mrvr ~ 3-ITT.TR "CR" ™ ~ ~ ~ 

A daily record indicating time and mileage for each vehicle shall be maintained. The 
calculation of mileage shall be from the reporting point to relieving point and will not be 
calculated on garage to garage basis. 

24. {Hc:filfl #c:rr ~ ~ <TT ~ c:fiT ~ ~ ~ ~ ~ ~ ~ m ~ ~ fi;lv GT;f 

~&, 
Any person m government service or an employee of the department is not eligible to 
participate in this Tender process. 

2s. ~ c:fiT ~ ~ ~ ~ 3-tR 9Rcl~a1 ~ m ~ Jta=<T ~ ~ ~ 

3fTq~~ ~/.3-1o-fl9k(i ~ ~, tra=n=r ~ c;__qRT -;JfRT fctiv "JlV 3fTq~~ ~ t;mTUf ~ 

~ ~ ~ m~ ~~~I 39{icfrl c;ia-no,q~1 ~ qfa 3-ITTl<fc=f, v1~Qfiel 3-tR ~ xcnc:- ~~, ~ ~ 

Vehicle should be comprehensively insured and should carry necessary permits/ clearance 
from the Transport Authority or any other concerned Authority. The vehicle should also 
carry necessary pollution certificates issued by the competent authority. Copy of the above 
certificates has to be furnished to the Office of the Commissioner of GST and Central 
Excise, Appeals-II . 

LPG Cylinder shall not be used as fuel for running the vehicle in any case. 

27. ~ ~ ~ ~ fici1~JJo-fc:fi ;,ffe ~ m- 6', c=rr 3°* m ~~ ~ ftw- c>ftcJ ~ 

-;;rrQ"JTTI ~~~~"CR"~ ;,ffe ~ ~ 6, ill~ c:fillll<'lll cfi1" ~ ~ ~ ~ 

fcRT"C! "CR" ~ c:fiT ~ ~ 3tlz ~ c:fillll <'ill s_c1m ~ ~ .3-lfa~cfrl ~ oo ~ c;:_crm ~ ~ 
~ I 

In case the condition of vehicle is not found to be satisfactory, they shall be returned for 
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immediate replacement. In case no replacement is provided on time, this Office has the 
right to hire a vehicle from the market and the additional cost incurred by this Office will be 

borne by the service provider. 

2s. ~ 11?JcIT,~ 3ft ~ #, 'l';(cJ;r c#i'I" 1If ~ ~ tit tf{ ~ 1 l-tt1o1iaf\a ~ 13tf-fi\i:c1Q&1fl 

tR ~ /~ c#i'I" ~4f.f;(-I ~~~I 
.j 

The service Provider shall in, no case, lease/ transfer/ sublet/ appoint care take for 

the service rendered. 

29. ~ ~ ~ v11Q,Ht) 4vt"lcfi{OI cfif i;rJTT0T ~ °R" fcl"cFc;r ~ 6 ~ ~ ~ ~ °R" ~ ~ 

~ cfi«IT 't c=it ~ ~ v11Q.fitl cfiT ~ ~ fcfi"m -anmII ~ WIT 'CJcJcTT cfiT v11Q.fitl ~ ~ ~ .j 

* ~ ~ ~ tc=rr ~ ~ cfil" ~ ~ ~ cfiT ~ <RcT rr ~fa,~~~*~ aTaTT 

~I ~, v11Q,Ht) ~ ~ ~ \fcKF, ~- II, ~ cfiT ~ ~ cfil" Jllo-lcfilfl cfil" 

,r;:;,,_, •• ~ ~ * ~ ~ .fi~I .ucfi 1 3tl" ~ m ~ WIT cf;{ * ~ ~ cfiT ~ ~ ' 

6"1 

No GST will be paid if the operator fails to provide proof of valid GST registration and 
deposit the same into the government account. If the Service Provider is exempted from 
payment of GST the same should be clearly stated on the quotation, mentioning authority 
of such exemption. The Commissioner of GST and Central Excise, Appeals-II , Chennai 
reserves the right to check from the jurisdictional Assistant/ Deputy Commissioner of 
Goods & Service Tax, the authenticity of such information. 

Applicable TDS amount will be deducted from the total bill amount. 

31. ~. v11Q,Ht) 3fR ~ ~ ~fcKF, ~-II,~ ~ GTTf ~ m ~ ~ ~ cfiT 
.j rr-r--n-crt .j 

Jlfc11cfil{ ~ m "C'cn * ~ \.lfc-ilcf1 cfiT fcflcfil{ m m ~ ~ cfiRUT ~ ~T cfiT ~ 

~cfiT~~6°1 

The Commissioner of GST and Central Excise, Appeals-II , Chennai, reserves the right to 
reject all or any of the offers or accept more than one offer or terminate the order without 
assigning any reason thereof. 

cfil" 3-ifctR" c=ni'rN m ~ * ~ ~ fcfi"m ~, ~ ~ ~ ~. P ~ ~ ~ ~ ~ 

~ ~ ~ cfil" Jtt-~ cfiT ~ ~ fcf;"m ~ 3-tR ~ dil01T ~ ~ ~ WlTof ~ ~ m:r 
.j 

~ cfif ~ cJcIT ~ 6"1 ~ ~ 3-TTWi ~ ~ ~ I 
The billing will be done on monthly basis. The monthly bills in duplicate shall be submitted 
to the concerned vehicle in-charge on the last date of the corresponding month or at the 
earliest. Non-submission of the bill beyond 1st week of every month without 
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justification would not be entertained and it would be presumed that bidder has no 
claim for payment. The department will not make any advance payment. 

33 . .3fT<rcfc=r, -#IQ.fit) 3-ITT ~ xtrrc; ~R><F ~-II,~ * ~ ~ WW *1° ~ cfiT ~ 
.:, . "T"TT":=+\- ..:, '-'"7Tly 

fcl;-ir ~, ~ cfiT ct=ra=r, fl{cfirtl <R ~ ~ ~ oom * ~ ~ ~.oo lR;RTT ~ 

c=rtc, TJcfl cfi" ~ ~ $° cfi" 10~ ~ * ~ fa-lqc:1.Q1 ~I .:, " 

Irrespective of the receipt of the Monthly bill amount from the Commissioner of GST & 
Central Excise Appeals-II , Chennai any dues payable relating to the services rendered 
including the salary of the Driver, Govt. taxes etc., shall be promptly settled by the Service 
Provider without any default, before io- of succeeding month. 

The Service Providers shall be responsible for timely payment of all the Government / local 
taxes and dues in respect of the hired vehicle. 

~. ;#}Qf!e) 3-ITT ~ ~ ~R><F, ~-II,~ ~ ~r a=J" ~ ~I .=rITTt, ~ cfi1' 

~ cf;)- ~' VB" ~ cfi" ~ ~ e'r° ~ ~ I ~ cfil.Q~C'l.Q ~ <T~l$~ci ~ ~ 

~~~ITTI 

Once the hiring of vehicle commences, the vehicle and the driver should not be changed 
unless instructed by the Commissioner of the GST and Central Excise, Appeals-II , 
Chennai. Any change in the designated driver should be intimated well in advance before 
such change is affected. The vehicle must be available at any time as desired by this office. 

36. ~' v1lQfle) 3-ITT ~ ~ ~R><F, .3-ftfic;r_ II,~ ~ ~ fcl:;-ucr rn cfiT ~ 

~ cfi" ~ 3,ci{c.l.!.!"I ~I }1a=<:f ~ ma=fr ~ cfi" ~ rn, ~ *1° J-l{J--J-lci 3-ITT foH@cl, 

R, ~ I Slv!N, ~ 3-ITT ~ ~ }1a=<:f Ji lcfi~cfi ~ ~ 00 ™" ~ ~ fctcr -;;:inm I 

The Commissioner of GST and Central Excise, Appeals-II , Chennai shall be liable to pay 
only the monthly hiring charges. Other liabilities viz. monthly charges of driver, repair and 
maintenance of vehicle, insurance, petrol/ diesel, oil and any other incidental expenses etc. 
shall be borne by the Service Provider. 

~ fcl,- ~ "Q"cF) t-~lailYo-ai ~ /~ cRc, ~ cfitl <lft ~ WRf 9""{ ft-cnt o=Jffi <RcTT t I .:, 
f61 c>'ch<>t ~ ft-cnt ;;:iffe ~ ~- c=rr mg<fl cfi1' ~ °* ~ ~ 9""{ AA cfiT ~ ~ 3-tr{ ~ .:, 

;::c:111~-1 II ~ *1- dT$" :;-ifc4f{cfc=J ~ 00 ™"~~cf;)- ~I 

In case of breakdown of any vehicle during official duty, it shall be the responsibility of the 
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Service Provider to provide a substitute vehicle/ replacement immediately. In case the 
vehicle does not report on time/ does not report at all, the customer would have the right to 
hire a vehicle from the market and the additional cost incurred by this Office will be borne 

by the Service Provider. 

38. ~ q;y ~ 3-tR /<TT ~ c£1fctc1£1~ 3-tR ~ cfi1" m"c 3-TlT?; ~ Jiai1fc1 ~ ~ ~ ~ 

~ *, ~ ~ ~ ~ ~ ~ cJclT cfi1" 00 ~ ~ ~ fcrim ~ 3-tR ~' vt')IQftt'J 

3-tR ~ 3c'Cfl'c; ~wet>,~- II,~ q;y ~ ~ * ~ ~ a=iffi ~I 
,=> 

In case of any accident, involving the use of vehicle and / or injury etc., to the persons and 
driver deployed, all the claims arising out of the same shall be met by Service Provider and 
Commissioner of GST and Central Excise, Appeals-II, Chennai shall have no liability 
whatsoever in this regard. 

39. ~ ~ qi)- ~ I ~, :w<:i- ~, ~ Qcf ~ I ~ ~ I a=ra-R ~ ~ cf;'r 

~' ~ ~ qi)- ~ ~ }mqj" mcfiRT ~T cf, mfru, ~ :w<l ~ cf, ~ ~ -mfr :w<:r 

~ / :w<:r ~ c), WTi,To, ~ ~ oo 1RJill 3(--c'l{c,1$ ~ 1 ~ ~ * 3ffllcFc'f, m 3-tR oo ~ .:, .:, .:, 

The Service Provider shall be solely responsible for payment of wages/ salaries, other 
benefits, allowances to driver deployed and all other statutory / other dues payable as per 
Central / State Government/ Municipality rate etc. other laws etc. as applicable to 
personnel deployed that might before applicable under any Act of order of the Government. 
Office of the Commissioner of GST and Central Excise Appeals-II , Chennai shall have no 
liability whatsoever in the regard. 

40. "fifucJ cf;'r 3rcTTU c), ~ ~ ~ cfiRcf, c'R'clT ~ ~ ~ c), cf,RUJ' c;T * ~ ~ cf;'r 
3TtmTI 

No increase on rate due to the escalation cost due to whatsoever factors would be permitted 
during the period of contract. 

41. 3ffllcFc'f, m 3-tR oo ~ Qcf ~ :xqrc,; ~~ ~ - II ch141l'lll, ~ q;)- 3lfuchR B" fcn" a oo 
.:, .:, 

1RJill qi)- ~ ~ cf,RU]' ~ ~ "fifucJ 3fq1U cf, ~ ~ "Cf"{ fc;lv ~ ~ ~ cf;'r ~ ~ <TT 

uc:n:.r I 

Office of the Commissioner of GST and Central Excise, Appeals-II , Chennai reserve the 
rights to increase or decrease the number of vehicle hired without assigning any reasons to 
the Service Provider during the currency of the contract period. 

42. ~qi)-~ c), ~~<TT J-1f2;{141oi (~~ <TT ~TT) chT ~ ~ cfi{a,f 6 I m2; ~ cf, 

~c~cl$1{ <TT~~~ / ~ ~ Qcf ~Till qi)- w m tj Rllfi\'lc11 c), ~ * ~ ~ cf;'r ~ ~ .:, 

~ "Cf"{ 3ffllcFc'f, m 3-fR 00 ~ Qcf ~ :xqrc,; ~~ ~ - II chl411'lll, ~ chT ~ 
.:, .:, 

~I 
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Driver must not smoke or drink (liquor or intoxicated), while on duty. In case of 
misbehavior of the driver or failure to meet any or the agreed/ accepted terms and 
condition. Office of the Commissioner of GST and Central Excise, Appeals-II , Chennai will 
have discretion on the continuance of the contracted driver. 

43. ~ 11GTnT f41tffi - rn ~ ~ ~ ~ <#i'I' ~ ~ ~ I@"@' ~ ~ i;rta 
$~<J;T;m:J'cflfa'T1il'Glifcfitl 

The Service Provider shall provide name & addresses of the driver along with driving 
license number and copy thereof while submitting acceptance of offer. 

44. ~ 1RJill ~ ~ cRa1T ~ ~ qfFf ~ fYlsh-tlc.{ Vci 3-nSiJ-flc.{ 3tcfi" ~ ~ cg ~ dlV ~ ~ ~ 

~ ~ cfi'l" 'JT$" ~ cfi1" ~ ~ cfiT"$" ~ u'I' ~ aw I 3rr<_fFc,, a-:m;r 3ffi ~ cg Vcf ~ xcrrc; 

~]'(Kfi' ~ - II cfii<ih+z-1, ~ ~ ~ ~ c;crm- clTFf ~ fYlsh-t'k{ Vcf JflsMk{ cfi'l" 3-licfiU:J.icfi ~ 4CTVly ~ , 

~ ~ 1 ~ ~ qp:rr aw ill, ~ cfii{{5ll~ ~ ~ ~ =i--=rr-£- ~ 0m ~ ~ ~ mc=rr ~ ~ ~ ~l\4ly 

~~ I 

The Service Provider shall ensure that speedometer and odometer (for measuring distance 
covered) of vehicle supplied are properly sealed so that no tampering is done with a view to 
inflate distance travelled. The authorized officers of Office of the Commissioner, Appeals-II, 
Chennai would carry out surprise checks of speedometer and odometer of the vehicle. If 
found defective, it should be got fitted from authorized workshop and cost thereof will be 
recovered from the Service provider. 

45. .3fmcrc,, a-:m;r 3ffi ~ cg Vci ~ xCfTc; ~rc;:<fl ~ - II cfil <l(I i>i <l, ~ ~ eITTTr ~ ~ ~ ~ ~ 

Jt ~ 3ffi / wrcrr ~. m.r 3TTf2; ~ 'cfiRUT fctwm <fi1" ~ ~ ~ ft;tv ~ ~ ~ q;)- ~ m 3-TITTlcF 

~~"{Tc),n:g- I 

Office of the Commissioner of GST and Central Excise Appeals-II , Chennai shall be at 
liberty to withhold any of the payments in full or in part for default in service and / or for 
the loss incurred by the Department as result of theft, burglary etc. 

46. clTFf ~TT ~ ~ ~ ~ ~ I ~cfisl3o1 ~ ~ R, 3-ll'l_mcfil{ <fi1" 3,q"af ~ tR clTFf cfi'l" 

~ ~ ~ ~ I 

Vehicle should be always with full tank of fuels. In case of breakdown, immediate 
arrangement of the vehicle shall be made by the supplier with their own cost. 

4 7. ~ ~ ~ Jt, ~ ~ i;fcfi"R ~ ~ ~ fclqJc; ~ ~ R, 3-17<fFc1, ;,::m;r 3ffi #<TT cg Vcf ~ 

xcrrc; ~rc;:<fl ~ - II, ~ cfiT ~ 3-lfc:m 3ffi ~~ eITTTr I ~ 
In case of any dispute of any kind, in any respect whatsoever, the decision of the 
Commissioner of GST and Central Excise Appeals-II, Chennai, shall be final and binding. 
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c'fm~~~~~~*1-qfc:rzj~~~ I o.J 

On awarding the contract, the Service Provider has to furnish this office with the certified 
copies of RC Book, the comprehensive insurance policy and copies of driving license of the 

driver of the vehicle. 

49. .3-lmclTf, m :HR 00 en{ Vcf ~ ~ ~~ ~ - II cfi1mc>14, ~ ~ WT-WT ~ ~ 
o.J o.J 

¥r<WT ~ ~ ~ -aiv fcRfl" 3fr 3-llU"cfiRl" ~ ~rr cfiT w ~ ~ fc;l-cr ~ "CR.Till vcr ~ ~ ~~ 
o.J o.J " 

~ I 
The Service Provider and his driver shall be bound to carry out the instructions of the Office 
of the Commissioner of GST and Central Excise, Appeals-II , Chennai as well as any of the 

Officers assigned to use the vehicle. 

50. ~ ~ ~ ~ ~ .3-lmclTf, m :HR~ en{ Vcf ~ ~ ~~ ~ - II cfiFl(lc>l4, 
o.J o.J 

~ ~ ~ ~& ~ ~ I ~ ~ ~ ~ ~ cfiT ¥r<WT 00 "CR.Till c;:cTTU ~ }l'"a'<l 

cl I fui 84 cfi / c4 fctc'1dl c-1 ~ <TT cfiT$" }l'"a'<l ~ ~ fi;lv o,ffe ~ ~ I 
The vehicle provided should be of exclusive use of Office of the Commissioner of GST & 
Central Excise, Appeals-II , Chennai. The vehicle to be deployed will not be used for any 
other commercial/ personal purpose or any other purpose by the Service Provider. 

51. cfi"m / Agreement: - 

(i) ~'Cf>"c>l" 6frif)-cfi"cTT cfi"f fcr3lroT * ~r~ 3-f~"c>l"•~cfi" - t * 3-f~~r{ ~fcrc;T cfi"U{ cfi"r f.11,cn~n cfi"{~r 

e;rm n~r ~fcrc;r cfi"{r{ cF'r" cltrnr cfi"U{ ~ f.ira- l>c fc:r~ t Vcfi" crir <FT" 3-rcrfu ncfi" * fc;tv e;hfr 1 

The successful bidder will have to execute a contract agreement as per Annexure - 
E with the department and the validity of contract agreement will be for a period of one 
year from the date specified as per the agreement. 

52. ~ ctiT$" ~ 3q{1ctc-1 fa:mm er ~RTT cfiT 1l{T ~tr~~ & en~~~~ "f". soo1- cfiT 
~"c>l71T<TT~ I 

o.J 

A penalty of Rs.500 /- per day per vehicle shall be levied if any vehicle fails to meet the 
above terms and conditions. 

53. Tam~ $--~laH-11{, ~ ~ ~ ~ ~ 3-{t.-m.fia,, ~ ~ ~ ~ fi;lv oTV & (161 ~ 
o.J 

24x7 ~ 3--fl"trR ~ fcRfl" 3fr ~ ~ fcRfl" :if\" ~ ~ ~ ~ ~ I 
The vehicle must be available at any time of any day on 24 X 7 basis, subject to maximum 
number of days per month from which the vehicle is hire, as desired by the department. 

54. 3-TT<lcfn, m :HR 00 en{ vcr ~ ~ ~~ ~ - II cfi14'1c>!4, ~ cfiT ~ ~ ~ 
o.J o.J 

~ ncfi" ~ & I 

The liability of Office of the Commissioner of GST and Central Excise, Appeals-II , Chennai 
is limited to the contract value only. 
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Vcf fa:! ~il ll I c-cH cfi tWTT I 

Any matter during the period of this agreement, which has not been specifically covered by 
this agreement, shall be decided by the Office of the Commissioner of GST and Central 
Excise, Appeals-II, Chennai, whose decision shall be final and conclusive. 

56. m;rq, cfiR ~~Jr~~~ 2,500 f4>('!1J-tlc:{ ~ ~ ~ ~ ~ 30/31 ~ cf;)­ 

~ .3rcliu ~ fc;tc.r, 3ITT" ~Tuwr ~ ~ ~ * ~ ~ ~ 2,000 f4>e>flJ-tlc:{ ~ ~ ~ ~ 

~ 25/26 ~ cf;)- ~ 3-JCrtu- ~ fi;tcr ~ cfiT NlllaT fcRlr ~ I "lffu ~ ~ * 2,000 / 
2,500 cf;)- Rlfo-lR.<>c: f4>('!1Jf,c:< ~ ~ & ill 3o'fcfiT i;r~ rn ~ 3TTUR ~ .wrm ~ * ~ .., ~, 
The usage of the vehicle will be for a maximum period of 30/31 days per month subject to 
maximum of 2500 km per month in respect of staff car and 25/26 days per month subject 
to maximum of 2000 km per month in respect of Operational vehicle. If the specified 
kilometers of 2000/2500 remain unutilized in a month, the same shall be carried 
forward to the next months on first in first out basis. 

57. ~ fo:rlnft, ~rc=n- ~ ~ 3ITT" ctiT$" 3-lffiRcta ~ Vcf ~rc=n- cfiT 3-ll<Jcfci", d1T('f" 3ITT" ~ ~ Vcf 

~ ~ ~~ ~ - II cfiill1('!ll, ~ c;cim ~ fqlcfil{I ~ I .., - 
No additional terms and conditions over and above the conditions stipulated above shall be 
entertained by the Office of the Commissioner of GST and Central Excise, Appeals-II, 
Chennai. 

58. ~ ~ ~ ~ cfiT$" ~ ~ ~ cf;)- ~ ~ ~ ~ 3-ll--mfto:f ~ I 
Any other dispute arising out of the contract will be subject to the jurisdiction of Courts of 
Chennai. 

(~ ~P!a1t1 'TT<f / Y. SRINIVASA RAO) 

~ ~ / JOINT COMMISSIONER 

~ - II / APPEALS-II 
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J-ljci}lcb - cp / Annexure-A 

d¢.-DctJ1 ffl !TECHNICAL BID 

I. is1M'1cfic=fl q;r a'ffJ=f / Name of the Bidder: 

2. ~ I Address: 

\ ~ C ~ • 3. Gil lchrfl cfiT J-l Gll$e>l R 
Mobile no. of the Bidder: 

tra,- 'fi". (m 6Cl f<!" Jlo-1\.IJ-11firla t;rfc:r"Qct ~ ~ 4. ..::, ..::, 

cBT ~ ~ ~ 'cfit) / PAN No. (enclose 
self attested copy of proof & 3 Years IT Return): 

IJ-l"T.~.cfi. tj-,ftct,{01 'fi". (m 6Cl f<!" .Jioi\.lJ-11fula 5. ..::, ..::, 

t;rfc:r"Qct ~~ ~llilfm.~_cp_ ~ ~ 'cfit) 
1 GST Registration no. (enclose self attested copy 
of proof & last filed GST return): 

6. ~ ~ oiTcl1 /Name of the Vehicle: 
I. 

2. 

3. 

7. ~ ~ fctcf{UT / Details of the Earnest 
Money: - 

(i)~chrir111i/Name of the Bank: 

(ii) s'r.s'r."fi.crf?;a=rrcfi/D. D. No. & Dat 

(iii)~/Amount: 

( i V) J{lR ~ "ITT ill ~ ~~I d\?fi &I" cp't ~ 
fflc:fin~a {-Jfefq,cf5c cf5T ~ cITT) I In case of 
Exemption (supporting documents enclosed i.e. 
Bid Security Certificate): 

~ ~ -RflaicHIUf cfiT mse>l" N ~ ~~ I Cl I oi d-11 u I cfiT qlSj" 

8 # Model and year of manufacture of Vehicle. Vehicle model 
Year of manufacture 

I. I. 

2. 2. 

3. 3. 

~ ~ ~ 3-TR".~. ~ 'ff . I. 
9. ..::, 

(m 6Cl F<:r 3l o-1 \.I J-11 firl a t;rfc:r ~ 'cfit) 2. 
..::, ..::, 

RC Book No. for each vehicle 3. 

( enclose self attested copy of proof) 

fa:rfclcJ ~ ~ ~ ~ c'fcf," ~ ~ 
I. 

10. 2. 
fcf,c4)J--t~C:{ 'ERTT ~ 

3. 
Kms run by the vehicle upto date 
of filing of tender. 
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cR(f~~~/~~<TT~/~ 

11.1 rn ~ 34stiJ.TT c;cfffi ~-{TTfr ~ sTI>IT ~ 6"?~ 
' " 

~-~ ~ sTI>IT ~ 6 ffi, fctcRUr ?; I (fa:rmfu:r ~ ~ 
~-chlc-flfl'tl''icti{OI cfiT ~~ i;r@c, <ht) " ~ 
Whether blacklisted by any Central /State 
Government or Central / State Government under 
takings? If blacklisted, indicate details.(submit the 
affidavit about non-blacklisting in prescribed format) 

l<RTT ~ 3-fcJITTf c;cim ~ ~ ~ t? ~ ~ 12. ' 
~~till,~~ e1m cr4141c>i4 iji' 3-llt~r ~ "fq" 
31crl<;IJ--ll\"ulc--1 -qfc:l- ~ <hf I ~ 
Whether convicted any court of law? If convicted, 
indicate details and enclosed a self attested copy of the 
court's order. 

# 3'01 ~T~cfi"c--lT 3-TT * fi;J- ~ Nfdf o=refr fT~T t ~)- i Fcr zr f.R- N;:t q"{ o=r<:rr c1Tf01 t srr 
" 'tlTfct t I 

Not applicable for the bidder who wants to give anew vehicle if the contract is awarded to 
him. 

,rn,fm...1 ~ ~ 6 fcf;- ~ c,.fc--lla-:n ~ ~ ~ ~ cf ~ra .f<:1~<hl~ 6 I 
It is certified that all terms and conditions stipulated in the tender do 
cum en t is acceptable. 

~/Date: 
~ ~ cill~chc--l~cfi crlJJ=r q ~ 

Name and Signature of bidder with 
seal 

<~ fcmvr 'Q'cf ~ ~ ~ am ~ om RF!!5Iftsr ~ ~ acfi..flcG'I ~ ~ q;r 1tffir 
J.ilirfcfi< 3'lt ~ ~ 311irf<>il~irf ~ ~ ~ I 
All details & relevant copies have to be filled ands igned copy has to be 
scanned and 
uploaded online as part of Technical Bid Envelope) 
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31iifolao1ct, · lg"/ ANNEXURE-B .:, 

~ I mc=cft.q ~ cH-~·1iil31 I PRICE/ FINANCIAL BID DOCUMENT ~ . 

( 11) 

(a) Price bid undertaking 

(~) ~.3-TT.cRr a~cfic>1~.tif{a1.QcfflQc>tQfl ~~tr J:l"?l M cfi'I" ~ ~- ~ ~~ 

(b) Schedule of price bid in the form of BOQ_ Vehiclehiring.xls 

1T ~ ".Q" if~°i>ft cf"il"ifif tr / PRICE BID UNDERTAKING 

~ : (isl'IJicfic'll cfiT ~ oiT<Ff cf ~) 
From: (Full name and address of the Bidder) _ 

*m "tr /To, 

3-TI<lcfc,, ~ }ITT" *m cf,{ "Q"cf ~ ~ ~rc;:cf," .:, .:, 
The Commissioner, GST & Central Excise, 

~ - II Jti.ticfc11c>t<1, ~ .:, 
Appeals-II Commissionerate, Chennai. 

~/~, 
Dear Sir/Madam, 

~ ~ ~«i1cl1J1 ~ q~cpR-Qa fcITT!: ~ ~ 
~~~~M~cITTcTTi I 

I submit the Price Bid for and 
related activities as envisaged in the Bid document. 
2. ~ M c;@1a-i1 "ti 3fc:c>1ffila fl"3fr ~ llcf ~rc=rr cfi'I" ~ ~ cf,{ 3"* ~ fi;m"r ~ 
3ffi"3o,cf,T~Wclifc;t°Q"~~ I 

I have thoroughly examined and understood all the terms and conditions as 
contained in the Bid document, and agree to abide by them. 

-------~ ~ 

-c;f"feilefnsrill~ I 
I offer to work at the rates as indicated in the price Bid, inclusive of all applicable 

taxes except GST. 

~ I Yours faithfully 

~ ~ cl, ~ 
(, 

Signature of Authorized Representative 
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.:tlofotdirfcfi - 'lf I A !!.!!.£.!..!!.r.e - C 

~ (~) a11d1Rcfi r<11<H>1:ci, 

The Notary (Public) Civil Court, 

# 
--====-=ilir~t_rf=-----------------31.r ------- 

-----------------------ilir ~ L::..,Bax, 
~ ~J-o.ll•HIF( ~ tJfic ~ i I .:, .:, " 

I aged about 
................. son_of residing at . 
............................................................. do hereby solemnly affirm state as follows: 

fcn- ~ mhr ------------------- ilir ~ ( I / That I am the proprietor of Mis 

1. Fcf;- AA ~ I tJi"1t I lfir?i m ~ lRcfiR" I lfir?i m ~ lRcfiR" 'fi" 3'tl"sfim ~ ~ *t ~:c, QGifl ~ .:, 
3ITT{cfo, am;r 3tt'{" ~ qi"{ Vci" ~ ~ in~,~ - II,~ m, ~.2os4-1, II~. ~0011;:"':c, - .:, " " 
~ 'fi" ~ *t ~ ~ 3ITlT ~ *t ~ ~ 7lf i I 

That my Agency / firm / Central or State Government/ Central or State government 
undertakings has been allowed to participate in the tender dated . 
of the Office of Commissioner of GST & C.Ex, Appeals-II, Newry Towers, 
No.2054-I, II Avenue, Annanagar, Chennai for hiring of vehicle. 

1. ~ ~ fcf;'lft 3ft ~ GCl'm Jfij" oct, iii" err ~ ;mrr 'Jf'llT t ~ iii" lft" ~ ~ ~ ~i, ' 
That, I have neither been convicted nor any cognizance has been taken against by 
any Court of Law till date 

3. ~ ~ ~ I~ I~ ll'T ~ 'fRcfiR" I~ ll'T ~ 'fRcfiR" c); 3qs1,.Jf)' cffi" fcfRft' 3ft ~/ 
~ 'fRcfi'R" c);' fcmm am ~ lll ~ 'fRcfi'R" t" 34st,Jil a-aru cfilc.fl.ff RI c1 ~ ~ ~ t I 

' " That my Agency / firm / Central or State Government / Central or State government 
undertakings has not been blacklisted f r o m a n y C e n t r a I / State Government 
Department and Central or State government undertakings. 

~ oct, '4cU t ~ fcncrm t, 3 q <,cfc1 iil<l1ir ~ t I 

The above statement is true to the best of knowledge and belief. 

~ /Witness 3ffirartt:ft / D e p o n e n t 

1. 

<'"1ft fctcRur 'Q"ij" ~ ~ cffi" mr ~ am ~ ~ cffi" c1cfi..fttfi'I iITTft ~ q;r ltRrr 
J.iio1cri:C ~ ~ ~ .:tiliifrll~rl ~ fcfillT ~ I 
All details & relevant copies have to be filled and signed copy has to be 
scanned and 
uploaded on line as part of Technical Bid Envelope) 
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3tcrtti13crtcfi - 'El" /Annexure-D 

fa:1-'l>~ "ff"{8:·H 6c=f ~cfi" -ani°tf cfif q)-q,r"J'.ll ~ ~ 
Proforma of Bank Guarantee for performance security 

(J=J"TT 3-flt)"fa1-~ c), 3-fa,"ffR J=i"Q"{ e>l"~ ·01T~!) ..:, ..:, ..:, 
To be stamped inaccordance with stamp Act) 

~ "ff. I Ref. No. 
~cl," ~it~- / Bank Guarantee no. 

~ I Date: 
~ I Date: 

~ -tr I To, 
-;i::m;::i,:r Jfmcfc=r' mc;i- ~~qi""{ "Qcf ~ ~ ~R><fi" 
"~~" ~ ~ 
The Joint Commissioner of GST and Central Excise, 
~ - 11 3-llllcfc'tc>lll ~ 
Appeals-II Commissionerate, 

~ I Chennai. 

3-llc.{O~ll ~ I Dear Sir, 

3-1TTJcfc1", J:lTc>f ~ ~ cfi""{ N ~ 3c'9lc; ~rc;q, cfiT chlll'lc>lll, .wfrRf - 11, ~ ~. "ff. 2054-1, 
~ ~ ____.._.,,_, ~ 

11 ~ 3fUUTT a=rm, ~ - 40 (¢ ~ ~"ilTc=J.: "J-tlfc>lcf>" ~ ~ -tr 3~c>lmlc't, FvRf 3fcta" ~. 

~ c,q, ~ Jrmrr ~ ~ cfiT qfcicf>c>1 o'I" err, ~ ~. ~lTffcfl c=rm ~ 
~ .....-1+-r-~ ~ ~rrfi:rc;r 6) ~ ~ ~ 4v1.,l'tc1 ~c:f,~lll-'l~c>l~ll 

................................................................. (I""{" 6, (¢ ~ ~"ilTc=J.: ·~· ~ ~ -tr 3~c>lmlc't, FvRr 3fctc:r ~. 

~ c,q, ~ 3fmIT ~ ~ cfiT l,lkicf>c>I o'I" err. ~ ~. ~lTffcfl c=rm ~ ~ ~ 
~rrfi:rc;r 6) q,)- ~ ~ q?Ja'f - TT, ~ ~ ~ ~ ~ 6, ~ ~ cf;l" 
Y± 11 11 ·" 11 ~ ~ -tr "fffclcJ q?Ja, cf;l" 6 1 ~ "fffclcJ ~ fa-I t>ol q a cf, fa-I t>q I c.crl ~ ~ -tr ~ ~ ~. 

~ ~,.,..r,.c:,,. ~ ............ cf;l" ~ cf;l" "fffclcJ fa-lt>q1c;cr1 -a'\itr ~ ~ fc;lv fte',J-lki ~ cf;l" 6 I 
In consideration of the office of Commissioner of GST & Central Excise, Appeals- 
11, Newry Towers, No.2054-1, II Avenue, Anna nagar, Chennai 40 (hereinafter 
referred to as the "owner", which expression shall unless repugnant to 
the contest or meaning there of include its successors,administrators and 
assigns) having awarded the contract for hiring of vehicles 
(specification) to M/ s with its registered office 
at (hereinafter referred to as "contractor" 
which expression shall unless repugnant to the context or meaning 
thereof, include its successors, administrators, executors and assigns}, by 
letter of Award no dated and the same having been acknowledged by 
the "contractor" resulting in a contract to be executed for which the 
con tractor having agreed to provide a contract performance guarantee for 
the faithful performance of the entire contract amounting to Rs (Rupees ) only. 
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~ (~ cfif o=rr;Ff ~ ~) Fvrncfif ™ chlll~c>lll o/ t 
(~ ~ ~~ ·~· cfi" ~ tr 3fcec>1@a, Fvrfr ~ ~. ~ "i;-1cfl ~ 3fmIT ~ ~ cfif 

Slfc-lchc>I a," ITT, ~ ~. ~Tfficfi. ~lSqlc;ch (ftJT ~ ~TITTic>I" t) Qi;-1,t.cll{I mfr ~ t " ..:, ' 

~ ~ cfiT, ~ tR, ~ ~ ~ ~ m ~ Quf cfif ~ (WQ" 
........................................ ~ ) cf;')- ~ "i;-1cfl, ~ ~ cf)[ 3,i;-1{c,li"£1,c:1 ffit t I 

We . 
. . . . . . . . . . (name and address of the bank) having its head office at (hereinafter 
referred to as the 'bank' which expression shall, unless repugnant to the context or 
meaning thereof, include its successors, administrators, executors and assigns) do 
hereby guarantee and undertake to pay the owner, on demand any or all monies 
payable by the contractor to the extent of Rs (Rs only). 

3ilR ~ 1T"Q" 3foFITT" tr, "i;-1cfl (~ I d1ffi / "i:flt) ~ ~ m:m, ~ ~ 
~. ~. ~. ~ - ~ 3fmrf fctm:r cfi" ~ / m ~ cfi" ~ ~ cfi" I 
Only as aforesaid, at any time up to (days/month/year) 
without any demur, reservation, contest, recourse or protest and / or without 
any reference to the contractor. 

~ ~ ~ cfi" ~ ~ m ~ .-<.11.1.11c>1<.1, ~. ruc:1,ilch 3fmIT ~ ~ 

~ cfi" ~a, ~ ~ ~ ~ cfi" ~ ~ ~. ~ 0ITTT ~ o/ cf;')- "1f$" ~ ~ d1nT ..:, ' 

~~ ~ "ijJt..~ ~ I Nc=r mfr cfi" ~ ~ ~. ~ cf;')- qut fle;cl-lfc-1 cfi" ~. 3"fTcpf " ..:, " 
oD:ci2rn1 a1°" ~ cfi" fi;l1r ~ clil01.sl1& 6 I ~ 3-Tm ~ 6 fct;- ¢ flcl-llrulSc mfr, ~ ~ 
~ 3.-Jflila1 fcti"tr ~ "i;-1cfl, Slcln~a-tlll ;;rrfr $ft" I 

Any such demand made by the owner on the bank shall be conclusive and 
binding notwithstanding any difference between the owner and the contractor or 
any dispute pending before any court, tribunal, arbitrator or any other authority. 
The bank undertakes not to revoke this guarantee during its currency without 
previous consent of the owner and further agrees that the guarantee herein 
contained shall continue to be enforceable till the owner discharges this guarantee. 

~ q;y ~ fclci :icil 6 fcti" ~. mfr cfi" mfr.:f ~ ;f;'l- ~ q;y ~ ~ ~ ~ fcti"tr ~. 

~ ~ ~ cfi" ~1Sq1c;a1 cf;')- 3-Tcl"TQ cfiT ID=m ID=m o/ ~ I~ cfiT ~ fclci:icil 6 fcti" ~. 

~ mfr cfiT ~ fcti"tr ~. TifchT ~ ~rfcta"m 3fmIT ~ cfi" @c4 I q, 3a1""chT ~ fcRft° 

~ cfi" 1FITTT qi)- ~ - ~ o/ ~ q;t 3-TR ~ ~ ~ ~ ~ 1JcfiR ~ 3alqif ~ 

cfit 3-TR ~ 3-TR ~ cfi" ~ tr fl c1-1, ru lSc m ~ f<Rft" si ti ru c;, ch) si c1 fc-c-'i a cfit m a," ..:, " 
cfit m ~ qi)- ~ fcRft" ~ ~ m ~ 3fmIT "fR"aTT - 3tIT"ll" .3-Ttr.=rRT 1 ~ ..:, 
~ cfi" .m--m.fra:r, 3q{)cta ~ cfi" ~ tr, ~ ~ ~ fclc'i:i<il cfi" ~ fcti"tr 1T"Q" fcRft" 

~ 1FITTT 0ITTT 3-T~ ~ cf;')- 3W ~ ~-"'cfch" cfi" cfiRUT 3-T~ ~ ~ mzj- ~. ~ ~ ~ 
' " " 

cfi" a1°" ITTot tR, cfifa'fo, cfi" ~ ~ qi)- 3.-Jf1Rlc1 ~ cfif m ~ t, ~ ~ "ijJt..""ll"c1T3IT ~ 
" 

2_n1P-\::, a1°ffe ~ I 

The owner shall have the fullest liberty without affecting in any way the 
liability of the bank under the guarantee from time to time to extend the time for 
performance or the contract by the contractor. The owner shall have the fullest 
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liberty, without affecting this guarantee, to postpone from time to time the exercise 
of any powers vested in them or of any right which they might have against the 
contractor and to exercise the same at any time in any manner, and either to 
enforce or to forbear to enforce any covenants, contained or implied, in the 
contract between the owner and the contractor or any other course or remedy or 
security available to the owner. The bank shall not be released to its obligation 
under these presents by any exercise by the owner of its liberty with reference to 
the matters aforesaid or any of them or by reason of any other act of omission or 
commission on the part of the owner or any other indulgences shown by the owner 
or by any other matter or thing whatsoever which under law would, but for this 
provisions have the effect of relieving the bank. 

~ ~ 6 fct;" ~ cf11" ~ ~ 6 fct;" cfe; ~ ~ mlc>114'i ~ chl~cll$ ~ ~ c=Jm ~ 

~ t<:@r3TT <fi" ~ ~ ~ cf1)- ~ ~ wm 3ra=<:r mtr <fi" ~ ~ ~. ~ cf1)- ~ ~ " .:, 
~. m: ~ cfi" mlc>114'i ~ mi)- chl Qcl~ci <ht I 
The bank also agrees that the owner at its option shall be entitled to enforce this 
guarantee against the bank as a principal debtor, in the first instance without 
proceeding against the contractor and not withstanding any security or other 
guarantee the owner may have in relation to the contractor's liabilities. 

¢~~~~cf, 
................................................................................ c,cf, 

~ ~ rr 
............................................................... ~ }ITT" ~ mt)- ~ ~ 6, 
cM" ~ ~ a=r ITT ) ~ - ~ q-{ ~ srr ~ 6" 1 

Notwithstanding anything contained herein above our liability under this guarantee 
is restricted to .. and it shall remain in force up to and 
including................................................. and shall be extended from time to time 
for such period (not exceeding one year), as may be desired by M/ s . 
.. .. .. .. .. .. .. .. . . .. .. .. . .. .. . .. .. . .. .. . on whose behalf this guarantee has been given. 

~ ............................................•....................••• cf11" 

c,cfi ~ ~ c=Jm ~ 

c!.'cl'ffi cli01•·Hm, ~ 3-TcITTt c,cfi (~ 'Qcl-i' 
' .:, 

ffl I Witness: 

(er@TB;R' I signature) 
(a=,r;i:r / name) 

(er@TB;R' I signature) 
(a=,r;i:r / name) 

(chlll1&fla1 qc=rr / official address) (chlll1&fla1 qc=rr / official address) 

~ cfi" Jj&-11-lo-llJ-II ~ cfi" ~ ~ I 
Attorney as per power of Attorney no date . 
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Annexure- E 

~ 3-ITTfcfc=r, 3-ITTfcfc=r cfiT cfil.rnc>1ll, mc>I" 31R 00 <R" Ver ~ ~ ~~ ~ - 11 Jilllcfc-ilc>lll, ~ ~ ~ ~ 
~ - 40 Ver mRl ~ m-<T ~ o/ fi;:tv mi- ~ cfiT "fffcl?J q;m I 
Hired Vehicle Contract Agreement between the Joint Commissioner of GST AND 
Central Excise, Office of the Commissioner of GST and Central Excise, Appeals-II 
Commissionerate, Chennai-40 and 
M/s. 

cfi". 3"~' ffi cfi"T: 

~ 3ITT" 3-ITTfcfc=r cfiT cfil ll~ c>1 zr, mc>I" 31R 00 cR" Ver ~ ~ ~~. ~ - 11, ~ clcRl", 
~ ~ " "ff. 2054-1, 11 ~ 3fUUTT afJR", ~ - 40 Ver ~ 3ITT" ~ ~ 

qc=rr 6° (~ ~ ~ o=r ITT m ~ ~ '>lfc-ltc>1 o=r ITT, ·~ JITT"' ~ ~ 3o'fcfiT 
cfi1-mc>1l1 W-TcTT 3a,Cfi c;cJRT t1J-1cr1aIBc=r cfiT ~ ~TITTlN muTT ~) ~ m-<T 2021 

' ~ 
~-------~ ~ cnm fcR:rl- ~ 6 I 

A. Preamble: 

This agreement is made on day of 
2021 between the office of Commissioner of GST & Central Excise., Appeals-II Newry 
Towers, No.2054-I, II Avenue, Annanagar, Chennai 40 of the one part and M/s 
having Address 

the other part (which expression shall unless excluded by or repugnant to the context 
by deemed to include his in office or assigned of the other part). 

~- ~ : 3-ITTfcfc=r cfiT cfilll~c>lll, mc>I" 31R 00 cR" Ver ~ ~ ~~. ~ - 11 3-lillcfc-ilc>lll, ~ ~ ~ 
~ clcRl", "ff. 2054-1, II ~. 3-fUUTT afJR", ~ - 40 ~ fa:rfclcJ c'.h-licl"1 Jf ~ ~ c,m " " ~ 
~rar Vci" ofm ~ mi- m- ·-e:r * 3c>-~@cr1t11{ ~ .3f1UR o/ ftRw o/ ~ (~ cfiT am:r) ~ 
~ ~ fi;:tv ~ cfiT tf:f "1TTT fcR:rl" 6 I 

B. Whereas: Office of the Commissioner of GST and Central Excise, Appeals-II 
Commissionerate, Newry Towers, No.2054-I, II Avenue, Annanagar, Chennai 40 has 
issued letter award toM/ s 
for providing hired vehicle 
(Vehiclename)on monthly basis as per term and conditions stipulated in tender 
documents and elaborated in clause 'D' below. 

n, ~: 
mm- 

C. Contract : 
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M/ s agrees to provide hired 
vehicles (As in clause 'B' above) on the charges valid as mentioned as below: 

1. ~ -Hille>ioi ~ *'" ~ (~ cfiT ;;:n-a::r) ~ *'" ~ ~ (~- "!Ri. tr. cfi)" ~) Slfc:IJ-tle, 

cfl rn c,cfi c=rm ~ ~ * fctl.a:t. ~ 3m)cF ~ q{ ~ sifc:IJ-t1e, 

*'"~~ I 

Charges nos of operational cars with 
(vehicle name)@ Rs /-(excluding GST) per month for run upto kms per 
month and@ Rs /- per km above kms in a month. 

2. ~<Fm"*'"~: -macJ <Fm"*'"~ 01.04.2021 ~ 31.03.2022 c,cfi ~ I 
Validity of the Contract agreement: The validity of the contract agreement will be from 
01.04.2021 to 31.03.2022. 

u-. ~ ~ q{ ~ cf) ~ ~ ~ra : 
D. Terms and Condition for hiring of the vehicle: 

Performance Security/ Guarantee:- 

m fo-lfclc.lcfic'i) fctl~ ~ 8;,R1/3dlW/~ cfl fm.r Cfu)" m ~ 3-fi{ ~ ti° 3,fflc.ll!~ ~ 3-fi{ ~ 
" 

a=rfi:t 1 3dlTtr 1 ~ cfiT ~ m cf) m \"JlJ-Ac.1{ ~ 1 ~ "fie;"~ *· m Ji(>i"lc.1a1, 
.;) 

3-ITTfcFc=f J-tTe>l" 3-tt{ ~ cR" ~ ~ xtrr~ ~~. ~-11 3-ll.Qcfc'ile>l.Q cfl qa, * ma=rr fo-l1>q1c.cr1 cfl 
.::, J .::, .::, .::, 

qfi:t ff~ 3 ~ cfl ~t.r * ~ c.fc118"11 * ~"\Sc "B"fct?J" cfl ~ cfl qh:r qfi:t~Rf *'" ~ cfl 
fc;lv ~ ~c=r tfcfi c;crm ~ tfcfi "Jlli"t'r q"fci"c=r cfitm, "'11 ~ * ~ ~ I ma=rf 

C. ' .;) .;) 

fo-l1>q1c_cr1, cITTtr c.1Rl,ci1 ~ 3-l1qfacfic-f1 cfl ~ fifclc.ic:-J-tcfi c.1Rl,ci1 cfl m ~ *'" ~ ~ tJt "fllo 
" " ~ *'" ~ cfl fm.r ~ ~ I 

The successful tenderer will be wholly and solely responsible for any 
damage/levy/ claim will be liable to pay the said damage/levy/ claim. In this context, 
the successful bidder will submit Bank Guarantee issued by a Nationalized Bank for 
an amount of five percent of the value of the contract as specified in the bid 
documents, in respect of all 3 vehicles towards performance security in favour of the 
Commissioner of GST and Central Excise, Appeals-II Commissionerate payable at 
Chennai. Performance Security should remainvalid for a period of sixty days beyond 
the date of completion of all contractual obligations of the supplier including warranty 
obligations. 

2. -macJ *'" 34-fch{IQc.l.fl / Subletting of Contract: - 

m ~lc41c.lc1I cfi)" ~ -macJ cfi)" 3C1 - fch{IQc.lfl q{ / 3C1 - ~ cfl ~ q{ ~ ~ 
~q;)-~*'"~crl"ffet I .;) 

The successful bidder shall not be allowed to sublet / subcontract thecontract 
to any other contractor. 

3. -macJ *'" 3-l""cffu" ; Contract period: - 

(i) ~ ~ ~ cfl ~ * 3fe>l?T ~ ~ 01.04.2021 ~ 31.03.2022 c,cfi *'" ~ cfl fi;w 
~~I 
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The contract shall be in force for a period from 01.04.2021 to 31.03.2022 in 
respect of each vehicle separately. 

(ii) 3-n<rcFc,, ~ 3-tR" #c:fr cf>{ ~ ~ 3c'CJT?;' ~rc;:cfi, ~ - II, ~ ifcm, "fr. 2054 - I, II .., .., " 
~ 3fUUlT a,1R,~ q;)- ~ <IT cfi"31" ~ cfiT ~ 6 I 3ITTJcfif cfiT cfil.Q~c>l;a, ~ 3-tR 
#TT cf>{ ~ ~ 3c'CJT?;' ~rc;:cfi, ;:;air ifcm, "fr. 2054 - I, II ~. 3fUUTT a,1R',~ -40 cfi)', ~ 

~ ~ ~ Yu.Tl~ 

fa-1l>41~crl c);- ~ ~. "Qcfl ~ ~ .3ITTtR" ™ ~ c);- ~ ~ cfi)' ~ ~ cfiT ~ 6 I 
" ~ ciTIJlcfic-fl c);- 3H-ictll51.:ilcrlcfi fa-1l>q)~crl ~ ~ ~ ~ c);- tmr m ci!lJl~li:11 c);- ~ cfi)' ~ 

~ 3-tR M ~ ~ ~ ciTIJl~1c11 cfi)' ~ ~ q;r ~ ~, ~ ~ ~ ~ .., 
nf'l,..J__, c);- ~ ~ ~ ~ ~ ~ q;)- w:m- ~ ~ ~ ~ ~ ~ 61 

The Commissioner of GST and Central Excise, Appeals-II Newry Towers, No.2054-I, II 
Avenue, Annanagar, Chennai reserves the right to extend or reduce the period of 
time. The office of Commissioner of GST & CX, Newry Towers, No.2054-I, II Avenue, 
Annanagar, Chennai 40 can terminate the con tract in case of poor performance after 
giving one month advance notice. The department will have the right to terminate the 
contract of successful bidder and allot the same to any other willing valid bidder in 
case of unsatisfactory performance of the successful bidder. Thecontractcan also be 
terminated prematurely in case of introduction of change of system of the instant 
tender. 

(iii) 3-TT<rcFc,, ~ 3-tR #c:Jr cf>{ ~ ~ 3c'CJT?;' ~rc;:cfi, ~ - II, ~ ~. "fr. 2054 - I, II .., .., " 
~ 3fUUlT a,1R', ~ - 40 ~ 3-tR #c:Jr m-ctT c);- dit~ cR"R ~ 3-TcfRl- c);- c;'tUo,- M ~ ~ 
~ ~ 3-tR ~TctT c);- "fITTr fct;mr ~~~~<IT UcTof qi'f ~ ~ 61 

The Commissioner of GST and Central Excise,Appeals-II Newry Towers, No.2054-I, II 
Avenue, Annanagar, Chennai 40 reserves the right to increase or decrease the 
number of hired vehicles at any time with the same terms and conditions during the 
period of agreement between the Department and the service provider. 

4. 1TTsf ~ c);- fc;tQ' ~. ~r 3-tR .,.tlqi11~cfic:11ti: 
Capabilities, specification & formalities for Driver:- 

(i) •• ,;;9i,,,__,,,m cfi)' ~ ~ cfi'{crlT ~ fct;- ~ 1TTsf ~ c);- m=r ~ ~l$fcla1 c>ll$~fi .., 
3-tR ~ ~l$fcia1 ~ ITTI 
The bidders must ensure that the drivers employed have valid driving 
license and clean driving record. 

(ii) ~ ~ ~ ~ c);- ~ cfi)' .Qlc1I.Qlc1 fo:mm 3-tR ~ - ~ "CR ~ ~ 
~ ~ ~ fclfa-1 ;aclfi cfiT ~ cRa=rT ~ I 

The drivers of the vehicle provided must follow traffic rules and all other 
regulations prescribed by the Government from time to time. 

(iii) 1TTsf ~ ~ cfi""& ~ ~ @l>c.li1I{ 3-fiz \.llc:lcfilc>l cf,f ~ m- 3-fiz ~ ~ * - " 
~~WTI 
The drivers shall observe all the etiquette and protocol while performing the 
duty and shall be neatly dressed. 
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(iv) ms)" ~ ~ ms)" ~ cfiT ..-1_cr1c1J-1 5 m cfiT ~ ~ ~ I ~ qra ~ tJ"{ 

U ~ ~ cf> ~ ~ ~l$Taa1 i.>ll$fifl ~ ~ I 

The drivers should have minimum 5 years of experience of driving. They 
should have valid driving license for driving passenger vehicles on hire. 

(v) ~ ~ ~ * ~ 3-tt"{ ~ *1- ~ ~ -Jllcrlcfil{l ~ ~ 3-tt"{ ~~/~Jrtr 
~1$fcia1 ~ m-m~ "JJT1fruT ~1$faa1 * 3fr ~ ~ ~ 1 .:, 

The drivers should be well versed with the road sand the places in Chennai 
and should have experience in city /urban driving as well as rural driving. 

c vi) l:_lcl, ~ ~ ~ ~ fit~~ ~ cfiT 3-TTcfcci, ITT ~ cf, ~ m cf,"J-1" t cf,"J-1" l:_lcl, 

~ *1- 3-fcflU clef;~~~ m~ ~ ITTm I J-1cr11a11a ~ * ~ 3fr m <F 
',(:>, ~• (, I *1- ™ ~ ~ ~ ~ ~ cfiT 4l{cl~crl q3TTcfr ~ cf, 24 tit t 

" ~ ~ aTafr ~ I 
Once the driver has been allotted to a particular vehicle, he should remain 
with the same vehicle for a period of at least one year. Any change in the 
designated driver should be intimated to the concerned officer before24 
hours such change is effected. 

(vii) ~ ~ ~ l:_lcl, 3-fmr cf>ld1 ~ cfTc>IT J-t1~1$i.>l tfiT.--t" t,;fcJcrl" ~ -JlTa,T ITTm ~ ~ ~ 
~ ~ ,mtn J-ITs * ~ ITT I 
The driver should be provided with a good working mobile phone which 
should not in switch off mode at any point of time. 

(viii) 

The driver should be decent and well behaved and should not have any 
criminal/ adverse police record against him and he should not have any past 
history of accidents. 

(ix) ~ ~ ~ o=r~r *1- M ~ ITT I 
The driver should not be addicted. 

(x) ~ ~ ™ ~ ~ ~ m:fT ~ ~ ~ I ~ ITTI " .:, 

The driver should be ready /prepared for out station journeys at short 
notice. 

5. ~ 3-tt"{ WTc,l'irf / Billing and Payment: - .:, 

(i) ~ ~ 3-TTUR tJ"{ *1° ~ I ~ ~. cJ i;ifc:lm *· ~ ~ ~ ~ ~ 
cf> 3ffitR" m ~ ~ m ~ t ~~~~I ~ '1i" ~ 3q;i_)cta 3-TcTTU .:, 
~ ~ ~ *1- m-~ ~ ~ ~ ~ ~ 3-tt"{ ~ma:rr ~ fct:;-~~ .:, 
cmq cf> qra WTc,l'irf cfiT ~ zrar ~ 6 I .:, 
The billing will be done on monthly basis. The monthly bills, in duplicate, 
shall be submitted to the concerned vehicle in-charge on thelast service day 
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of the month or at the earliest. Non-submission of the bill beyond the above 
period without justification would not be entertained and it would be 
presumed that bidder has no claim for payment. 

( ii) ~cfiT$"~~.,ffe~1 
The department willnot make any advance payment. 

6. ~ ~ I Penalty: - 

(i) ~ cfiT$" cfTFf <TT ~ <TT ~ / ~ ~ ~ ~ ~ ~ q ~fill qi)- ~ <Rat * 
~ ~ 6' ill m cfTFf ~- 500/- m:f cfif ~ ~ ~ ~ I 

A penalty of Rs. 500 / - only per vehicle will be levied if any vehicle ordriver or 
agency /firm fail to meet effective terms and conditions on anyday. 

7. ~ ~ N ~@ I Other Terms and conditions: - .:, 

(i) mfr~* RfCn cflR" ~ ~ * chFl.l~C'lll ~ ~ ~ * ~ 2500 ~ ~ 3-fi"{ 

26/26 ~ ~ fit.1IC'l.--f chR ~ ~ * ~ * ~ 2000 ~ ~ *1- ~ c=n:I" cRar *1- 
~Rt err ~ cfif ~ fci;m ~ I 

The vehicles willbe used for office as Staff car on all days subject to a maximum 
of 2500 kms in a month and operational car upto 25/26 days subject to 
maximum 2000 kms in a month. 

(ii) qf{t.11c>lci-1 ~ *1- 3rcfRt ~ c;'Rra, cfTFf 3fm<fcl, ~ 3-fiz oo cf){ N ~ ~ ~~. .:,~~ .:, 
3-Jtjrc;r-11 a=llir ~. ~ 2054-1, 11 $lr, jiUOll.--fdl{, ~ 40 ~ ~ mo=rr ~ ~ ~ 
3-fiz ~ qi)- m ~ JfoTTITT" ~ ~ cRTa,T ~ I .:, 

(iii) 

The vehicles will be deemed to be at the disposal of the Commissioner of GST 
and Central Excise, Appeals-II Newry Towers, No.2054-I, II Avenue, 
Annanagar, Chennai 40 during the period of operational use and contractor 
shall have to make available the vehicle a s p e r t h e c 1 a u s e . 

~ ~ *1- $vi.9,l.--ffil{ ~ ~ ~ ~ ~ w:m ~ ~ ~ I ~ 3-@lclT, .:, 
~ ~ ~ ~ ~ M *1- ~ *· ~1.--f1qn-1 ~ w:m err 'Q?Jci-1' fcl;m ~. ~ 
~ M err ~ cfi)- ~ ~ ~ fcRw err ~ cfif ~ ~ 3-fiz ~ err ~ ~ 
~~~~*1-~ I 

The vehicles must be available at any time of any day as desired by the 
department. Also, in case of breakdown of any vehicle, substitute vehicle shall 
be provided in time failing which the department shall have the right to hire a 
vehicle from the market and cost incurred to this will be borne by the firm. 

(iv) ~ chlll~C'lll ~ ~ cfll c,IT£l6:I mc;T * f-c:1~chc1 ~ i;r3m" ci"ch' ~ ITTdlT I 
'- The liabilities of the official of this office will be limited to the hiring 

charges agreed in the contract. 
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fctm en)- ~q cR"l1! -a-iv~ cf;)" ffiiITT 3iR "fRIITT cf;)" GlJ-cRc:.lfl qf)- ~*~cf;)" 
j ~ 

I~~~ cf;)"~ GlJ-cRc:.l:l'I ~ fct1- ~~cf;)" ~trc=IT c):i ~~en)-~ qRq ~ ~ 
~ a,fct t J-l =l. J-J-l c1 cfiT t.<TTa, ra I 

The responsibility for the safety and security of the vehicles provided to 
department solely lies with the contractor. It is also the contractor's absolute 
responsibility to take care of any damage / repairs caused to the vehicle 
during the validity of the contract. 

~ en)- ~ q ~ c1 e\oi ~ c,crm ~ ~ c:.lf£1 c-c11 ~ "J-l'rn cf,{ cfiT W@fcr1" ~ 
' ~ j 

en)- qu eR"erl"f ~ I ~ ~ ~ c), 3fc1-irc:f ~ ~~.m cfiT 3-tcrl q I c>lcrl fcti"m 
~ ~ j 

~ ~I ~ ~ ~ ~ cf;)" ~ Wfr 3-ITT ~ fctm-aT ~ ~ ~ * 3CTR" cJ<fr" ~ 
crl"ffe ~ I ~ ~ m ~ ~ 3-t lcfiU'.J-lcfici I c), ~ *• ~ ~ ~ clTC'iT ~ ~ 

GJcIT ~ c;cfRT tf ~ fcti"m ~ 3-ITT ~ ~ - 11 .ft I llcfci I c>l £1 c,crm ~ ~ GJcIT 
' j ' 

~ ;;,ffe fct;"m ~ I 
The vehicle should fulfill the legal obligations prescribed by the State 
Transport Authoritylike payment of road tax, etc. All requirements under 
various statutory laws must be complied with. Any default will be liability of 
the contractor and this department shall not be liable in any matter 
whatsoever. In case of any accident or any other contingency, any claim 
arising out of it shall be borne by the contractor only and no claim whatsoever 
shall be borne by the Chennai Appeals - II Commissionerate, Chennai. 

(vii) clTe;a,T cfiT a'rm 3iR clTe;a,T * <TT:IT ¢ ~ ~ c):i -111@.J-l en)- ~ c;;_crm J:fTIT ~ 
~ 3-ITT ~ mfra:r ~ -a-iv mm * fa.1R.:lSc ~ cf;)" ~ c,cfi ~ fct;"m ~ 

~I 
Insurance of the vehicles and the risk of passenger travelling in the vehicles 
should be covered by the contractor to the extent of liability as specified in the 
Motor Vehicle Act & Rules made there-under or any other law in force. 

(viii) ~ ~. Jiu ~. xcfi"1>c ~ *· ~ 3Yllcfc1, cfildiJlcrl j"q"£ITJT c), fi;lv 3Yllcfc1 
j c:. ' j j 

muTT ~ ~ 3iR ~~cf;)"~* 3 ~ * ~ 1:fluIT ;;,ffe ~ ~I 
Vehicle must be kept clean, odor free, in excellent condition, mechanically fit, 
suitable for official use and should not be more than 3 years old on the date 
of the tender notice. 

(ix) ~ I ~ en)- ~ ~ ~ m"cfiR" I ~ W"cfiR" I <tio-?,'lll 3-ITT ~ 3YsfiJfi 3-ITT / m 
.-£11 ll I c>l ll c.cim cfifJI" ~ .,ffe nsrT ~ ~ I cfifJI" ~ * ~ cf;)" m - ti ~~61 ~ c1 I c), 

.... C'\ C'\ C'\ 

-c;n:rror c), ~ * lJ"cfi" ~rcr~ - (f:f ~ fct,-m ~ ~ I -c;n:rror c):i 3rnTcl" * ~ / M 
.ftfq~cfil=l. cf;)" ~ I 
The firm / agency should not be blacklisted from any Central Government / 
State Government / Central and State undertakings and / or convicted by a 
Court of Law. An affidavit regarding non-blacklistingof the firm should be 
attached as proof. In absence of proof the tender /bid will be rejected . 
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(x} ~~c),-~q,)-cTiirurJ~/~1Jl!~~q,)"~JTTt~~~q;r 
..:> ..:> m ~ ~ 3ITTrcF<1 cnr cfil,Q~ <>1,Q, ;i::rrc;r 3-tR oo ~ 3-tR ~ ~ ~~ • .3f1frc;r.,, 

..:> ..:> 

3-ll.Qcfrile>I.Q, ;=,Qfr clcRr, "ft.2054-1, II ~. 3-JUUTT a=rm-, ~- 40 c):;- cfil.Q~e>I.Q ti" ~ ~ 
..:> ~ ~ 

~<lcf> ~ ~ <RuTT ~ I 

Drivers of the respective vehicles should maintain a log book reflecting date / 
time /Kms run which should be submitted to the Office of Commissioner of 
GST and Central Excise, Appeals-II Commissionerate, Newry Towers, No.2054-I, 
II Avenue, Annanagar, Chennai 40 as and when required. 

(xi} ~ cfi" ~ Te>ITTf ti° mc>f 3W ~ <R" ~ 4-,.--~,Q ~ ~rc;:q:; c>rr-m cfi" ID~ ~ ruYcfil<rl *t" 
..:> 

~ a,fi- ~ ~ I c=rmftt, ~ t J=ITT" ffl - ~ c):;- ~ "m«=f ~ cf;'r" 5<lir ..:> ' ~ 

tR'' ~ ~ *t" aT ~ t I fcR"w ~ ~ 1ll! ~ tj- 3-ITT".tr.3-TT ~ f.imfu:r ~ 
~cf;'r"~~~~ I 
The vehicles should not be allowed to paste paper print with GST and Central 
Excise Logo in the front glass. However,it can display board with "On Govt. of 
India Duty" strictly during working hours. The vehicles hired should have the 
white colour number plates as prescribed by the RTO. 

8. -
5
""'-'" q;y ~ / Jurisdiction of the Court: - 

(i} ~ 3fr ~ cfi" ~ 3fr fcrcnc;- ~ ~ tj- 3-tR fotFcrt,J / ~ t ~ ~ ~ 
..:> 

~ 3fr ~ c):;- ~q ti", ~ ti" J-ll<rlo-1~,Q .--,QJ.Qle>l41 q;r fa:rur<T 3ffc:rn 3-tR GTT'L<lcfiRT 

WIT I ~ 3fr ~ 3-tR ~RIT cfi" ~q ti", ~ cfiU; 3fr ~ t, ill~ c.fc-ilcl;ii cfi" ..:> ..:> ..:> 
IDmna, ~mcfr M I 

In case of any dispute of any kind and in respect of what so ever arising out 
of tender/ contract, the decision of the Hon'bleCourts at Chennai will be 
final and binding. Inrespect of any Terms and Conditions, if anything is 
missing, the provisions of tender documents will prevail. 

E. Applicable Law: The contract shall be interpreted in accordance with the 
Indian Laws. 

q'_ ~'cT<rlT ~ 
F. Notice: 

Any notice by oneparty to other pursuant to the contract shall be sentin 
writing or by fax and confirmed in writing to the address specified for that 
purpose in the contract. 
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A notice shall be effective when delivered or on the notices effective date, 
whichever is earlier. 

3-ITTfcFc1 cfil cfi I :ef1 c>l ll , .:, 
"J=lTc>I" 3-tR ~ ~ ~ ~ ~ ~rc,:ci,, 
~ - II 3-llllcf'cilc>lll, .:, 
~ clcRl, ff. 2054 -1, 
11 ~ 3fUUTT irlm, ~ - 40 

For and on behalf of 

Office of The Commissioner 
of GSTand CentralExcise, 
Appeals-II Commissionerate 
Newry Towers, No.2054-1, 
II Avenue, Annanagar, Chennai-40 

(~ffi" ~ ~ I Signature & date) 

For and on behalf of 

M/s 

(~ffi" ~ ~ I Signature & date) 

1. 'f!'rar'r /Witness 

~ffi" ~ ~ I Signature & date : 

2. 'f!'rar'r /Witness 

~ffi" ~ ~ I Signature & date: 
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ltirit>idirlcfi - 'cl" I Annexure-F 
0 

-111cr1&11scr1 M \,Fhjd'1cfi{o1 tJ ~~r 
Instructions for Online Bid Submission: 

The bidders are required to submit soft copies of their bids electronically 
on the CPP Portal, using valid Digital Signature Certificates. The instructions 
given below are meant to assist the bidders in registering on the CPP Portal, 
prepare their bids in accordance with the requirements and submitting their bids 
online on the CPP Portal. 

*.tfr.tfr. ~ q-{" 3-llcrl<>l1$crl ~ ~ ~ cf>' fi;rv 39<-lldft 3-Tfwn ....• , .•.••••.• ,:Pi 
..'.) 

https://eprocure.gov.in/eprocure/app ~ W'Cc, cf;')- ~ ~ 6 I 
More information useful for submitting online bids on the CPP Portal may 

be obtained at: https://eprocure.gov.in/eprocure/app. 

ci .•• ",,..:;rn, / REGISTRATION 

1) ai)Jlcfici13-IT cfiT *.tfr.tfr. ~ q-{" "Jllcrl<>11$crl ai) C'i"icfici1 crllJ-!icficrl" ~ q-{" ~ 

~ ~ ~ q,-qur ~ (https://eprocure.gov.in/eprocure/app) cf>' $'-~ 
J--11 s <-I <>I ~ crl I J-ti cficrl cfl{irlT ~<fcfl 6 ;JTI" ~ f.:r: ~rc>=cF 6 I 
' " ..'.) 

Bidders are required to enroll on the e-Procurement module of the 
Central Public Procurement Portal (URL: 
https: 1/eprocure.gov.in/eprocure/app} by clicking on the link"Online 
bidder Enrollment"on the CPP Portal which is free of charge. 

2) a11J-1icfia1 i;rfsRrr cf>' mr cf>' ~ "R", ai)Jlcfic-rhrr cfiT 1!cfi' ~ 3qmc11cfia1 a-m=r 
~ ~ ~ ~ cf>' fc;rv 1!cfi' ~ f.:mc:r ~ cf;')- ~~ ~ I ..'.) 
As part of the enrolment process, the bidders will be required to choose 
a unique user name and assign a password for their accounts. 

3) ai)Jlcfia1.:ITT cfiT tj\J'f~cfi{o1 i;rfsRrr cf>' .mr cf>' ~ ~ ~ ~ ~ ~ ~ ~ 
u),..,,.,.J ~ tj\J'f~cfia ~ cf;')- ~ c;f ~ 6 I *.tfr.tfr.~ ~ M ~ 

(. 

~ cf>' fc;rv $o-fcf,f ~ ~ ~ I 
Bidders areadvisedto register 

emailaddressandmobilenumbers 
aspartoftheregistrationprocess.Thesewouldbeused 
communication from theCPPPortal. 

their valid 

forany 

4) crllJ-licficrl cf>' ~. ai)e>i"lcfic'O cfiT *·*·'C!. ~ (3fmc=r sify / n Code / e Mudra 

~) c;clffi J-llcr<-lcil W'Cc, fcRfr ~ QJ-IIOlcfi ~ c;clffi ~ ~ m! ~ 
' ' 

~ ffiG!c:.c>1 ~I.ITT' rn q,r (rn 11 ~ rn 111 rn q,r ~I.ITT'~ 
..'.) 

.,_m,h~ mtr) cfiT ~ c;nq,1$<>1 cf>' ~ tj\J'l"lcfia cfl{irlT ~, 
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Upon enrolment, the bidders will be required to register their valid Digital 
Signature Certificate (Class II or Class III Certificates with signing key 
usage) issued by any Certifying Authority recognized by CCA India 
(e.g.Sify / n Code/ e Mudhraetc.),with their profile. 

5) ~ "(!cfi ~ tr.Vt!".~ ~ R cfic=lT c;qRT Yv1lcfic1 ~ ~ ~ I m ~<na, 
' <- <- 

2;" f<t;" ci!li:>flctic=l1 ~ ~ ~ cf> ~ ~.hHc_l{ 6 f<t;" -a- ~ tr.Vt!".~ cfiT ~ 
cfiT i;rcJa, a=i- <:R, ~ ~ ~q.1.11a1 ~ ~ 6 I 

Only one valid DSC should be registered by a bidder. Please note that the 
bidders are responsible to ensure that they do not lend their DSC's to 
others which may lead to misuse. 

6) ci11Jlcficfi ~ ~ 3q.1.1'1a1cfic1rl ~-tr / tJRfc@ 3-fi"{ tr.Vt!".~. / ~-cJcf,ii, cf> tJRfc@ cfiT 

ci ~ ~ ~ - ~ cf> 1TTt---m=f t ~ ~ illJ'T cfita)" I 
.:> 

Bidder then logs into the site through the secured log-in by entering their 
user ID /password and the password of the DSC/e-Token. 

~Ric.I c,fci183fi cfil" ~ I SEARCHING FOR TENDER DOCUMENTS 

1) cill &J cficfi 3-TT cfiT ~ J--t I q dgj c;qffi ~ fa!! rue.IQ ~ ~ ~ cf> ~ 
' ~....,,..,* .:> 

~- tfr:cfr_tAf:c;r ~ ~ ~ m dTQ" 6 I ~ J--t I qdgj ~ f.:rFctcJ ~.tr, 

~ cfiT a=rrJ--t", ~. ~. ~ ~ fl \7::Hfc.l c1 ~ ~ 6 I f.:rfctcJ.m cf> ~ 
" 

3av@ ~ cfiT ~ ~ ~ 6, ~ cilli:>flcfi({I ~.tfr.tfr.~ ~ ~ 

f.:rFctcJ ~ ~ ~ cf> ~ cfi$' ~ J--t1qds1 ~ ~ cfiT a=rrJ--t", ~ cfiT m, .:> 

~. ~. ~ ~ -~~ ~ cfiT fll'FJ--tfc:la cf,"{ ~ 6 I 

There are various search options built in the CPP Portal, to facilitate bidders 
to search active tenders by several parameters. These parameters could 
include Tender ID, Organization Name, Location, Date, Value, etc. There is 
also an option of advanced search for tenders, wherein the bidders may 
combine a number of search parameters such as Organization Name,Form 
of Contract, Location, Date, Other keywords etc. to search for a tender 
published on the CPP Portal. 

2) "(!cfi cilR 6ll&icfiJ1.m ~ 307 ~3-TT cfiT ~cf,"{~~~~ -a-~ 00 
6, 3TTcf~<rcti c_{-c'llcl;,i / ~ ~ cfiT sl3a-tc>lls cf,"{ ~ 6 I ~ f.:rfctcJ.m cfiT 

.:> " 
~ ·AA fa!lruc.10· ~ ti {h11Gla ~ ~ ~ t 1 ~ f.:rFctcJ c.{-c11a;,i cf> 
~ ~ ~ ~~ ~ ~ ~ "1°RTT t c1T ~.tfr.tfr ~ cfiT Vtf.l!J--t'.Vtf 1 ~-Jt;i" cf) 

.:> 

1TTt---m=r t R ~ ~ cfiT ~ ~ ~ ~ cITTJ--t" .3fTVJ7T I 
" 

Once the bidders have selected the tenders they are interested in, they may 
download the required documents/tender schedules. These tender scan be 
moved to the respective, "MyTenders" folder. This would enable the CPP 
Portal to intimate the bidders through SMS/ e-mail in case there is any 
corrigendum issued to the tender document. 
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3) ~ ci!M'lctic1~ 6<"qgfch * ~ fql>e'lcfi{o1 1 tie;1llc11 sr=r cRa,f ~ 6 c=rr ~ 
~~cfif~df$"~~3l$-~o=nc-~~~ I 

The bidder should make a note of the unique Tender IDassigned to each 
tender, in case they want to obtain any clarification / help from the Helpdesk. 

::.'iD •• 'i cfi'l" ~ / PREPARATION OF BIDS 

1) 

Bidder should take into account any corrigendum published on the tender 
document before submitting their bids. 

2) ~ ~ fcl:n1qo-1 .3ITT" ~ ?;@la,jj cfiT t-<no=r "B" q"q;" .3ITT" ~ cli" mr cli" ~ * 
t;R=m, m ~ ~ ?;fc11c)-if'i cfiT ~ I m 301 cflcRT cf;)- ~ o=nc- cf>t ..:> ..:> (, 

~ ~ ?;@lc),jj ,jJ'J=ff ~ ~ I t;R=m, m cli" ~ ~ ~ ?;fc1lc),jj cfif 
..:> 

o-lTcR" .3ITT" fcl l'il ll cl@ ~ ?;fc1 I c) ,jjl cf;)- ~ ~ o=nc- cf>t I ¢ "B" ~ ~ ell fc-1 sficl-l , ..:> 

~ cf;)- Jffcfl cf, fc-1 cfif cfRUf ITT ~ 6 1 
(, 

Please go through the tender advertisement and the tender document 
carefully to understand the documents required to be submitted as part 
of the bid. Please note the number of covers in which the bid documents 
have to be submitted, the number of documents - including the 
names and content of each of the document that need to be submitted. 
Any deviations from these may lead to rejection of the bid. 

3) ...• ~ -'ih .~ ~ * ~ ?;fc1lc),jj / ~ * ~Jttl" ~ .3-fa'RlTT \,lfc1Jlcfi{UI ~ ' '1t'c>I ' .::, " .::, .::, t><:] 

~ ~ ?;fc1 I c) ,jJ ~ ~ ~ .3ITT" 3-Trn" ~ qz, ~ cfi".~. "C!'li". I ~- "C.'c'r. w I 
J-TR:cr.J-TR. 1 s1 .s<S>(>'~."C!'li" ; ~.cfi".~ ~ * ITT ~ 61 ~ c;t=c11a-ii cfiT m .3ITT" 
m ~ cli" m~ 100 g),:fr:,f$ cli" m~ ~ ~ ,jJT ~ 6 ~ ~ ~ ~ 
", .. ) , <li" m cfiT cfi11" m * tJe;1llc11 cR°c1T 6 1 
Bidder, in advance, should get ready the bid documents to be submitted as 
indicated in the tender document / schedule and generally, they can be in 
PDF / XLS / RAR / DWF / JPG formats. Bid documents may be scanned with 
100 dpi with black and white option which helps in reducing size of the 
scanned document. 

4) ~ ~ <li" "C!cfl mr <li" ~ * lJfc1'fct 6c1 ~. ~ ?;fc1la,jj1l~ ~ cfi"8 
..:> ..:> ~ ra) cli" ~ m- cfiT ~ ~ * ~ ~ ~ .3ITT" ~ * ~ cli" 

~ ~ ~ c;@1a;jf'j cfiT ~ m cfif ~ ~ ~ i:IT<>IT cfiT ~ 
m -arm 6 I cil~c>ficfi~ ~ ?;fc11c)-;i!1 cfiT ~ m cli" ~~~"cl-IT$" 

m• <lf "~ cl-lt\,cl'!,_U~ ?;fc11c)-;if" ~ cfif ~ ~ ~ 61 ~ ?;fc11c)-;if ~ 

~ ~ ~ ''cl-lW m· ~ * i;rfc1c, ~ ,jJT ~ t . .3ITT" ~ cil'R-cil'R ~ 
..:> 

~ cf;)- ~~ <rl"ffe 61 ~ ~ i;rfc1c, ~ cf;)- ~ 6c} ~ ~ * 
.;) .;) 

UcTcr ~ I 

To avoid the time and effort required in uploading the same set of standard 
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documents which are required to be submitted as a part of every bid, a 
provision of uploading such standard documents (e.g. PAN card copy, etc) 
has been provided to the bidders. Bidders can use "My Space" or ,,"Other 
Important Documents"" area available to them to upload such documents. 
These documents may be directly submitted from the "My Space" area while 
submitting a bid, and need not be uploaded again and again. This will lead 
to a reduction in the time required for bid submission process. 

'P. .. ~ ~ c;f{-c-lfa / SUBMISSION OF BIDS 
.:) 

1) ~1J,q;a'1 cn)' ~ q{ ~ ~ 61" c>lm-~ cR"o=rr WIT c11fcll er M cn)' ~ ~ ~ 
~cfi"{~~M~~$~q{m~~ I~~$ 

~ -~~~,,.___..__ ~ 
cnRUT ~ ~ m $ ~ $ fc;l-ci ~1Jlq;a, G1J-Ac;1:i: WIT 1 
Bidder should log into the site well in advance for bid submission so 
that they can upload the bid in time i.e. on or before the bid submission 
time. Bidder will be responsible for any delay due to other issues. 

2) ~,(>i~1q;a'1 cn)' fEG1ci:>l ~an cR"o=rr WIT ~ ~ fcFi' ~ c;fa1dJ1 tr ~nm arm 
6, ~ M c.fa1dJ11 cn)' 'Qcfl-'Qcfi" ~ ~ q,""{a,T WIT 1 
The bidder has to digitally sign and upload the required bid documents 
one by one as indicated in the tender document. 

3) $,'C!'R". sr. $ ~ $ fi;lv ~ "<:>l'm 6, ~1Jlq;a~ -q;)- ".3ilq:ic>Jl$crl" $ ~ tr ~ ~ " ~ 
~ q,f ~ q,""{a,T WIT ~ ~ $ facRuT ci q,""{a,T WIT I 
Bidder has to select the payment option as "offline" to pay the EMD as 
applicable and enter details of the instrument. 

4) ~ c.fald'-71 tr fa=ifalSc ~rr $ ~ ~',Jlq;a', cn)' $.'C!'R".sr. ~ q,""{a,T WIT I 

~ ~ ~ cfi'I" 3-ITT11=f ~ c'fcfl m ~ c.fa1d-ii tr 3<>-c>l@ci-ifll{, ~ 
~ ---..-1.c:;......~ ~ ~ cfi)- ~~tr crtR I cfii'r<R c;qTU I c£1fctaa1a ~ ~ m ~ 6 I~ " ~ ' 

~ ~ ~ "JTm sr. sr , ~ 3t ~ ~ ~ q,f fcmur, ~ qfc:t tr~ 
C. 

facRuT ~ ~ ~ ~ $ ~ ci ~ "JT"Q" m $ m~ A-c>l' ~ ~1 ~ 
~m ~ cf;')" 'Jl'$' ~ .3ifc11q;1{ cf,{ ~ "1TQofr I 

Bidder should prepare the EMO as per the instructions specified in the tender 
document. The original should be posted/ couriered/ given in person to the 
concerned official, latest by the last date of bid submission or as specified in 
the tender documents. The details of the DD/any other accepted instrument, 
physically sent, should tally with the details available in the scanned 
copy and the data entered during bid submission time. Otherwise the 
uploaded bid 
will be rejected. 

S) ii~Jlct,dl * ~ fct;m ~ & ~ J1fu-1c1~<-1c1: ~ ~ ~ anr m tr ~ 3l9afr ~ ~ 
Fck"l<-1 ~ ~ cflt ~ ~ ~ m fcfiq;1;a o=r WIT 1 ~ ~ ~ $ ~ 
~ ~ ~ cfi)- 'Qcfl J=ITcr1cF ~.3-TT."i:Rr m $~tr m "JTm 6, ill~ sl3ci-i<:>l1s 

" ~~ " ~ ~ 6 ~ ~ ~7Jlq;a~ c;qTU 3-RT ~ 6 I ~l<>i~lq;c-11 cfi)- ~.3-TT."i:Rr ~ 
' " 
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sl3o1dls ~. ~ ~ 3-tR" ~ Rln--?l.1.1 ~ra:rr 3-tR" ~ RlcHofi (~ ~ ~ 

~ cfiT .=rm)~ mtr tJfra, (~) ~ cfi1" ~ ~ cf;'r- ~~ 6 I~ 3t 

~ ~ cfi1" q~c1mc1 <>1ffi ~ ~ ~ 1 ~ ~ fcrcRur ~ ITT ~ ~ ~. 

~ cJc1T cfi1" ~ cfiT .=rm q ~cl ma ~ ~ ~ ~ ~ 3-11<>1 c>l 1$<>1 mc=r cfivTT 
.:> 

~ I ~ tl".3-TT.cRr. ~ cfi1" ~ cJc1T ~ i~ITR«f ~ ~3TT cm:rr ~ t, c1T 
"' - .:> 

~ 3-lfcllct,i{ cf,"{~~ I 

Bidders are requested to note that they should necessarily submit their 
financial bids in the format provided and no other format is acceptable. If the 
price bid has been given as a standard BoQ format with the tender document, 
then the same is to be downloaded and to be filled by all the bidders. Bidders 
are required to download the BoQ file, open it and complete the coloured 
(unprotected) cells with their respective financial quotes and other details 
(such as name of the bidder). No other cells should be changed. Once the 
details have been completed, the bidder should save it and submit it online, 
without changing the filename. If the BoQ file is found to be modified by the 
bidder, the bid will be rejected. 

6) ~ ~ (~ ~ ~ ~ ~~ ~ ~ ~ ~ 6) cfi1" iilM'lct,Ji ~ ~ 

~ ~ ~ fc;ro- ~ ~, ~ ~ ~ cfiT ~ ~ ~ fc;ro- ~ ~ .:> 

moU ~ I ~ mc=r ~ ~ ~ iill c>Ylc;1 c113TT cfi1" ~ WRr cfiT 31<>1 fi{ Oj cfivTT 
.:> .:> 

~I 

The server time (which is displayed on the bidders" dashboard) will be 
considered as the standard time for referencing the deadlines for submission 
of the bids by the bidders, opening of bids etc. The bidders should follow this 
time during bid submission. 

7) srer cf;'r- a119crtl.1.lc1i ~ ~ ~ fi;ro- tfr.~-~ ~~r., c1ct,crtlch1 cfiT N<ITTT cf,"{ .:> 

~ is11c>Ylct,c1~ c;cTRT mc=r ~ ~ ~ c.@i~di cfi1" Qfa=st,cc: ~ ~ I ci ~ 
- .:> 

'J]",Q'f srer ~ c.1.1fctc1.a1 ~ ~ ~ ~ ~ c,cfl <>1ffe ~ ~ ~ 6 I 
(. - 

~ ~ ~ 128 ~ Qfa=st,qr., si1c;.1.1'lf.rlchl cfiT N<ITTT ~ ~ cf;'r- 
-=> - "~" "'" " ~ ra- ~ 6 I :fi~c.o1~ftN ml" cfiT srer ~ ~~r., ~ ~ 61 
~ * 3ft«>ITs ~ .:iiio-lclic>ll fcR:fl- 3fr ~ c.f-c11~.:il cf,T, RlRJ-t ~ RlcAf?;ct, ~ 

.:> 
cnr ~ ~. RlAf?;ct, (!~C~fo, ~ ~ 6 1 3-lm, ~ ~ cfi1" ,lil{)c_cf,c1~ 1 
~ ~ ~ ~ q~cf, ~ cfiT ~ ~ l!\?lcAf?;ct, Qfa=st,c~1a=r ~ ~ 6 I 

~ ~c>licf,{, ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ti-, ~ ~ 
.:> (. - 

~ ~ c.f-c1i~.:il ~ ~ I 
.:> 

All the documents being submitted by the bidders would be encrypted using 
PKI encryption techniques to ensure the secrecy of the data. The data 
entered cannot be viewed by unauthorized persons until the time of bid 
opening. The confidentiality of the bids is maintained using the secured 
Socket Layer 128 bit encryption technology. Data storage encryption of 
sensitive fields is done. Any bid document that is uploaded to the server is 
subjected to symmetric encryption using a system generated symmetric key. 
Further this key is subjected to asymmetric encryption using buyers/bid 
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opener'ts public keys. Overall, the uploaded tender documents become 
readable only after the tender opening by the authorized bid openers. 

s) ~ ~ ~ ~ c);- ~ ~ m ~ q{ tr. ~ fcli1! ~ ~ ~ ' ~ 
c..f-alaJI ~ ~ I 
The uploaded tender documents become readable only after the tender 
opening by the authorized bid openers. 

Upon the successful and timely submission of bids (i.e. after 
Clicking "Freeze Bid Submission" in the portal), the portal 
will give a successful bid submission message. 

10) ~ ~. l,ffcic1lcfi,{01 cfi'I" ~Vet~ c=rm ~ ~ c;m-iP'lcfi fctcRur c);- m~ ~ 
~ m-TT~T ~ ~ 

Summary will bedisplayed with the bid no. and the date & time of 
submission of the bid with all other relevant details. 

11) ~ m-TT~T cfi1" Ric cf,{o,T ~ 1!cf ~ ~ ~ cfi'I" ~ c);- ~tr~~ I ~ 
~ ~ ~ ~ q@l ~ c);- fc;rv ~T GIB c);- ~ tr ~ ~ cfiT ~ fci,m 

"JlT ~ t I 

The bid summary has to be printed and kept as an acknowledgement of the 
submission of the bid. This acknowledgement may be used as an entry pass 
for any bid opening meetings. 

~~GlcficA3-ll "cfil" fH~l.!.lc-ll / ASSISTANCE TO BIDDERS 

1) ~ c..f-a1aJ1 ~ ~ ~ ~ ~ ~rc=rr * ~ ~ ~ t1~a=i- ~ 

~ c);- ~~~<TT~ tr {ifl"Rla ~ ~ ~ cfi)­ 

~ fcl,m ~ tTTftcT I 

2) 

Any queries relating to the tender document and the terms and conditions 
contained therein should be addressed to the Tender Inviting Authority 
for a tender or the relevant contact person indicated in the tender. 
3-lloic>ll$oi ~ ~ ~ cfi'I" i;rfsl:;-m * ~ ~ ~ tJ~a=J" <TT -HIJ-11.-~ ~ * ~ 
~.GT.GT GT-ra * ~ tJ~a=i- 24x7 ~ GT-ra ~<:>-q~{-cfi qi)- ffic=r fcli1! arv I 

Any queries relating to the process of online bid submission or queries 
relating to CPP Portal in general may be directed to the 24x7 CPP Portal 
Helpdesk. 

*********************** 
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