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Copy submitted to:- 
1. The Commissioner of CGST & Central Excise, Chennai OUTER/NORTH/ SOUTH 

COMMISSIONER.ATE, COMMISSIONER OF CGST & CENTRAL E..t"XCISE , 
AUDIT I / AUDIT II COMMISSIONERATE, CHENNAI ( PRO Section & Notice 
Board) with a request to give wide publicity 

2. The Regional Provident Fund Commissioner, EPFO, Chennai 
3. The Superintendent of CGST & Central Excise (Computer Section), Chennai Outer 

Commissionerate to publish in the official website 

_ _,___~~ Erb 
ASSISTANT GOMMISSIONER 

CGST & C NTilAL EXCISE 
GUMMIDIPOONDI DIVISION 

CI--IENNAI - 37 

• 
~ tu"! ~ ~ 1,j J...o 

ASSIS ANT PF COM~ISSIONER(CT) 
Employees Provident Fund Organization 
RO, AfvIBA TfUR 
CHENNAI-37 

_Th, l\~ >~ppnir 13u~l,ding, R-·10 A-1 TNHB :ompkx, Mogappair (( •') Chcnnai - 
6 lb::- . up1_cd ,by th the 'S of th' C ST & C .ntrnl l :xcisc & R gional Provident Pund 

11,""tllllZ~? u, 1n\"lt~$ nlinc c-rcnd crs from reputed, registered persons/ firrns / companies 
ngaged in ,the ?usmess .f I-I us .k oping and for providing External Maintenance at the 

abox l can n tor the period from O 1.08.2020 to 31.03.2021. The tender document can be 
downloaded from the website http://cprocure.gov.in and www.ccntralcxciscchcnnai.gov.in. 
The last date for receipt of e-tendcrs in onlinc portal through http://cprocurc.gov.in is 
21.07.2020 till 16.00Hrs. In no case, manual tenders will be accepted or entertained . 

N 

1,m mt10 I C,OVHllNMHNT °'' INIHA 
Pi1 ui 1 ,,r I MINIH'l'llY 01' l'INANCH 
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,.-, ·q- - ' • ". .,\)11' :,, n, 'l ,,r 10 ~ 
OFFICH 0\1 Tith A~~IS'l'AN'I' ('OMMI i ~ .. T'•, T ft if'lf, .,11 1J tttt 1' r 

01\ lMl\lli~~:.~\~lli:,~l:::~;~·:~l~t\l. 'l'AX & CHN'l'HAL EXCISP., 

... '. ~ 311 ,1f'1 r I Cltl'NNAI. OIITlm CO.MMl~!-,IONHHA'rn, 
311l' .. •IO, " • I, IOO ,,~ ~, I 11,,, lflf(, •• , . .\1 

ru~-,;-;;::-;-::-:~:--:-_.:.:n .. ::4~0·~A~- ,~- ~IO'.!!_O ~1.!.:.!5' f Ito All, M ()( ,A 1 • 1• t\ Ill, CI IH N NA I • :\1 \dmn/PlH) ~- -- ..;......... _ 
I at ·: 30.0(,.2020 

'l'tkphou,· : ''~\!-00.~~ 
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: Application Form 
: Scope of Work 
: Prequalification criteria for firm 
: Format of Technical Bid 
: Terms & Conditions 
: Enclosure to Price Bid 
: Undertaking. 
: Price Bid. 

(a) Annexure-I 
(b) Annexure-II 
(c) Annexure-III 
( d) Annexure-IV 
( e) Annexure-V 
(f) Annexure-VI 
(g) Annexure-VII 
(h) BOQ 

SL Name of the Office Location Common Covered 
No. area in /Uncovered 

(Sq.Ft) parking in 

(Sq.ft) 
1. 0/o The Assistant R-40 A, A-1, 100 Feet 

Commissioner of Road, Mogappair, 
GST & ex, Chennai 37 770 810 Gummidipoondi 
Division, Chennai 
Outer 

Grand Total for External Maintenance in respect 1580 Sq. Ft 
of Housekeeping Services 

Area: 

NOTICE INVITING c-TENDER THROUGH E-PROCUREMENT FOR 
ELECTRICAL, PLUMBING AND EXTERNAL MAINTANANCE SERVICES 

Online e-tenders are invited for and on behalf of the Offices of the CGST and 
Central Excise & Employees Provident Fund, towards "Outsourcing of External 
Maintenance" in the offices at Mogappair Building, R-40, A-1 TNHB Complex, Mogappair 
(E) Chennai - 600037, for the period of eight months from 01.08.2020 to 31.03.2021. The 
details of work specifications, terms & conditions are outlined in the Annexures to this e­ 
tender as under: 

C. No. I/4/2/2020-Adnm/PRO Date: 30.06.2020 

~ itl'{ Vii~~ -F 3lf ~ ifiT cfii41H4, 'jfRlllitl ~ 
OFFICE OF THE AS 'ISTANT COMMISSIONER or CENTRAL TAX & CENTRAL EXCISE, 

GUMMIDlPOONDI DIVISION 
~ • 3'T3n ltFfhilH"l / CHENNAI - OUTER COMMISSIONERATE, 

3tT{ - 40, V - i, 100 ~ U!', 11h1cq4~, ~ • 37 
R-40, A-1, 100 FEET ROAD, MOGAPPAI.R, CHENNAI - 37 

liF(cHHcfiF< / GOVERNMENT OF INDIA 
fch1'l;«i<'t4 / MINISTRY OF FINANCE 

~/DEPARTMENT OF REVENUE 

Telephone: 26350022 
Fax : 26350012 
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6. The tenderer shall sign and stamp with Digital Signature Certificate on each 
page of this tender document and all other enclosures appended to it as a token of 
having read and understood the terms and conditions contained therein and to 
upload the same along with the qualifying bid. The tenderer would fill the information 
in the Annexures enclosed at the end of this document in clear and legible terms. \Vherever 
required the price quoted shall be written in figures and words as well. If there is a 
discrepancy between words and figures, the amount in words shall prevail. Annexures shall 
also have to be signed and stamped by the bidder or his/her authorized signatory. 

5. Performance Guarantee: The Successful bidder has to submit an amount equal to 
10% of the annual contract value, as performance guarantee deposit in the form of Bank 
guarantee from a Nationalized Bank /Demand Draft I Banker's cheque of a 
schedule bank drawn in favour of The Assistant Commissioner, CGST & Central 
Excise, Gummidipoondi division within one month of awarding contract. The 
performance guarantee shall be refunded to the selected bidder without any interest after 
completion of the contract period. 

4. Earnest Money deposit of Rs 10,000 /- should be submitted by the bidders in the 
form of Demand Draft drawn in favour of "The Pay and Accounts Officer Central Excise 

' ' Chennai 34" and payable at Chennai. The bidders submitting their bids online should ensure 
that Earnest Money Deposit (EMD) must reach by hand or through registered post to the 
address at Assistant Commissioner of CGST & Central Excise, Gummidipoondi division, 
Chennai Outer Commissionerate, R-40, A-1 TNHB Complex, Mogappair, Chennai-600 037 
on or before the scheduled closing of the e-tender. The EMD will be returned to all the 
unsuccessful bidders at the end of the selection process. However, the E1vID shall be 
forfeited in case the successful bidder withdraws or the details furnished in Annexures are 
found to be incorrect or false during the tender selection process. No interest shall be paid 
on the Earnest Money Deposit and EMD of successful bidder will be returned on furnishing 
performance guarantee as detailed below:- 

2. The Te~der enquiry documents will be availabl 
http://centralexctsechcnnai.gov.in and on http·// . c c .' c on official website 

. cprocurc.gov.tn from 30.06.2020. 

3d. Mode of Tendering:- Interested bidders may <lownloa<l the tend . 
ocuments (TED) at d b · 1 · er cnguiry 

website· .. http . . . 1 . su l~t /t icir tenders onlinc at Central Public Procurement Portal 
. s.eptocutc.gov 1t1 C})tOcur·c/ P cl I id 1· . · a P an )J on inc through the ortal 

'c)l\G;v\S~T.epQt~oCcure.~~,Er.m .. T'he Tender should be addressed to the Assista~t Commissio~er of 
L~ entriu ~ xasc G · di di di · · A • · ' umrru poon 1v1s10n, Chcnnai Outer Commissioncrate R-40 

-l, ~NHB Complex, Mogappair, Chennai-600 037 with words "Bid for Outsourcing of 
E:lectncal, Plumbing and External Maintenance for the offices at Mogappair complex. for 
eight n~onths from 01.08.2020 to 31.03.2021 ". The bids arc invited in a two-bid system 
(T echnical and Financial) from reputed service providers and arc required to be submitted in 
two parts, namely, (1) Technical Bid and (2) Financial/Price Bid. The Financial/Price bid 
should be valid for One (01) year from the date of opening of the Tender. Incomplete bid 
documents shall be rejected. 
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17. The Technical Bid Uploaded will be evaluated based on the details uploaded under 
Technical Bid/Cover I in the prescribed formats to ascertain whether the bidders qualify. 
After evaluation of technical bid, all bidders will get information regarding their 
eligibility/ qualification on website. Thereafter a system generated mail confirmation will be 
sent to all successful bidders. The bidders can check the same from the portal. The Cover II 
(Financial Bid) of only those firms who technically qualify under Cover I will be decrypted 
and opened online. 

16. The Bidder shall get clarified on any doubt/ query regarding the specification and 
scope of work from The Assistant Commissioner, CGST & Central Excise, Gummidipoondi 
division, R-40/ A1, TNHB Complex, Mogappair (E), Chennai 600 037 on any working day 
between 11 :00 am to 5:00 pm before 14.07 .2020. The bidder should fulfill 
prequalification/ eligibility criteria & conditions of the tender and should submit all 
documents attested by the authorized person along with the bid. 

15. If the bidder quotes 'NIL' charges/ consideration, the bid shall be treated as 
unresponsive and will not be considered 

14. Tenders without EMD will be treated as non-responsive and will be rejected, at the 
initial stage itself "as Tenders received without EMD". 

13. Late submission of tenders and EMD shall not be accepted. 

12. The short listed tenders along with the documents will be submitted to the 
'Competent authority' and upon approval by the 'Competent authority', the successful 
bidder will be intimated about the award of contract to them. 

11.. Not more than one tender shall be submitted by one contactor or contractors having 
bus1~ess relationship. Under no circumstance will father and his son(s) or other close 
relations who have business relationship with one another (i.e. when one or more 
partner(s)/ director(s) are common) be allowed to tender for the same contract as separate 
competitors. A breach of this condition will render the tenders of both parties liable to 
rejection. 

The tender documents are not transferable. 10. 

The tender forms shall be rejected if it is not complete in any aspect. 9. 

7· The tenderer shall quote their rates for the service to he provided in Indian 
~up~cs (in bot]: words and fig ir s ) which should include <lc<l~ctfon tow~r<ls PF, EST, 
I cnsion and Bonus, other st:l1u1ory taxes and fees etc, but excluding the GS r component 
and the same would not he payable ov ·r and above the rates thus gu tcd. 

8· ~ This ~ficc reserves the right to accept or reject any bid, and. to. ~nnul the bidding 
p~ocess and reject all bids at any time, without thereby incurring any liability to the affected 
Bidder or lliddcrs or any obligations to inform the affected Bidder or Bidders of the grounds 
for such action. 

' 
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Copy to:- 
Copy submitted to:- 

1. The Commissioner of CGST & Central Excise, Chennai OUTER/NORTH/ 
SOUTH COMMISSIONERATE, COlvfMISSIONER OF CGST & CENTRAL 
EXCISE , AUDIT I / AUDIT II COlvfMISSIONERATE, CHENNAI ( PRO 
Section & Notice Board) with a request to give wide publicity 

2. The Regional Provident fund Commissioner, EPFO, Chennai 
3. The Superintendent of CGST & Central Excise (Computer Section), Chennai Outer 

Commissionerate to publish in the official website 

ASSISTANT CO 
CGST & CEN L EXCIS 

GUMMIDIPOONDI DIVISION 
CHENNAI-37 

NOTE:Tl D . 
. le eparttnent reserves the ri ht to Jost J . 

reJect any or all the bid . I . . g I I one the <late of opening or to accept or 
s, wit lout ass1grung any reasons. 

~u~)ofh{w 
ASSISTANT P~ COMMISSIONER(CT) 
Employees Provident Fund Organization 
RO, AMBAITUR 
CHENNAI-37 

Last date and tirnc fo . . 
Opening of llids . 'I' r,su~Jlll1s:-.1on of Bid/Tend r . 

· · cc 1n1cal Bid I. 20.07.2020 upro J 6-()() hrs. 
19. In the event of : 21.07.2020 at J 7.0(J. hrs 

1 lid I any nf ti , J 
lo ay dosed day for I . .1 a Jove rncnti<>nrd &11, I .. 

the scheduled time t us off tee, th' tcodcts will b , .> '",g ubs ·qucntJy d ·cJarc<l a~ a 
c. <Jpcnc{ on th . next w k' or .Jng <lay at 

For further details (i) Shr] . 
Central Ex · G · G. na,a Jcg~1dccs·u1 A • . c1sc, unuuidiJ)oondi D. . . ' , ss1stant CotnmiHsioncr of GST & 
contacted at 044-26350022 (ii) SI . iv1s1011, Chcnnai Outer Comm,'ss'o 
E · JI 1t1 P S M J d '· • ncrate may be 

xcrsc, PRO Unit, Gunuuidi lo~n •.•. ? ~a cvan, Superintendent of GST & Central 
be contacted at 044-26350018. I dt D1v1s10n, Chcnnai Outer CommiRsionerate may 

18. 
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(Signature and stamp of the Tenderer) 
Legal status (Prop/Partnership/Registered Company etc). 

Yours faithfully, 

I/We quote the rate inclusive of all taxes, duties, transportation, etc (in complete). 

I/We have also examined the requisite specifications and my/ our offer is to provide 
the required services in accordance with the specified scope of work. 

(2) EMD-DD No Dated for Rs . 

Ref : (1) Your office e-tender Notice No Dated . 

Subject: E-Tender for "Outsourcing of and External Maintenance 
in the offices at Mogappair TNHB Complex for one year from 

01.08.2020 to 31.03.2021"- Reg. 

Sir, 

To, 
The Assistant Commissioner of CGST & Central Excise 
Gummidipoondi Division, Chennai Outer Commission era te 
R-40/ A1, TNHB Complex, Mogappair (E), Chennai 600 037 

FROM: 
Date: 

APPLICATION FORM 

NOTICE INVITING E-TENDER THROUGH E-PROCUREMENT FOR 
OUTSOURCING OF SECURITY, ELECTRICAL, PLUMBING AND 
EXTERNAL MAINTENANCE IN THE OFFICES AT MOGAPAIR, TNHB 
COMPLEX, FOR EIGHT MONTHS FROM 01.08.2020 TO 31.03.2021. 

ANNEXURE-1 
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The contractor is required to provide for the cleaning and upkeep of all the staircases 
of the building and cleaning and upkeep of external areas, approach roads in the complex, 
and inclusive of maintenance of the greeneries of the building, electrical upkeep and 
plumbing and maintenance of water motor services etc. The optimum number of persons 
required for the maintenance work shall be decided by the contractor for satisfactory 
performance. The contractor has to deploy persons on all days excluding Sundays and public 
holidays and in general shift during the day time. It may be noted that at present 4 persons (1 
Electrician, 1 Plumber and 2 Casual Laborer) are engaged for the said services. 

I. EXTERNAL MAINTANANCE: 

ANNEXURE-11 

NOTICE INVITING E-TENDER THROUGH E-PROCUREMENT FOR 
OUTSOURCING OF SECURITY, ELECTRICAL, PLUMBING AND 
EXTERNAL MAINTENANCE IN THE OFFICES AT MOGAPPAIR TNHB 
COMJ>LEX FOR EIGHT MONTHS FROM 01.08.2020 TO 31.03.2021. 

SCOPE OF WORK 
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Th bidder should ensure that the total number of persons to be engaged should be 
S. co~ensurate with the nature/ type of work and the total area involved. 

7. The bidder must produce a Solvency Certificate from his banker for an amount not less 
than AMOUNT OF THE CONTRACT FOR THE PERIOD FROM 01.08.2020 to 

31.03.2021 

6. The tenderer should not have incurred loss in any two years during the last three 
years as on 31.03.2020. 

5. The bidder must have an Annual Average Turnover of not less than of Rs.20 Lakh during 
· the last three financial years 2017-18, 2018-19 & 2019-20 certified by a Chartered 
Accountant. 

4. The evidence for filing of Income Tax Returns along with Profit and Loss Account and 
Balance Sheet for past three financial years 2016-17, 2017-18 & 2018-19 should be 
enclosed along with the qualifying bid. 

2· The bidder ~ust have ESI Registration and EPF Registration, registered before 01-Apr- 
2013. The bidder must also have their GST Registration. 

3. The bidder must have obtained Permanent Account Number (PAN) under the Income 
Tax Act, 1961. 

DOCUMENT 
1 · The Bidder should have minim hr f · · 'di h k · . um t ee years o cxpenence rn provt ng ouse ccptnJ'J' services to variou . . . o . th . s orgaruzat1ons; and should have completed at least two such w rks 

las a single Annual Contract Value of Rs.10 lakh or above in the similar activities, in the 
ast three years. 

CONDIT ELIGIBILITY CRITERIA: 
IONS TO BE SATISFIED IN THE QUALIFYING/TECHNICAL BID 

ANNEXURE-111 

NOTICE INVITI 
OUTSOURCING NG E-TENDER THROUGH E-PROCUREMENT OJ,~ 
MAINTEN OF ELECTRICAL, PLUMBING AND E~fERNAL 
FOR EIGH~~~N THE OFFICES AT THE MOGAPPAIR TNHB COMPU~ 

THS FROM 01.08.2020 TO 31.03.2021. 



Scanned with CamScanner 

(Signature of Authorized signatory with Name and date) 

10. Details of EMD 
11. Solvency Certificate issued by the Bankers DECLARATION 

I/we hereby certify that the information furnished above is true and correct to the best of 
my/our knowledge. I/we understand that in case any deviation is found in the above 
statement at any stage, I /we will be blacklisted and will not qualify to have any dealing with 

the Department in future. 

9. Details of the GST Registration along 
with evidence 

8. Details ofESI & EPF Registration along with 
evidences (Registered Before 01.Apr- 2013) 

7. Permanent Account Number (PAN) 
(The evidence for filing of IT returns along with 2016 - 2017 

Profit and Loss Account & Balance Sheet 2017 - 2018 
for the last three financial years to be 2018 - 2019 
enclosed) 

3. Name & Addr f tl . . ess o .ie proprietor/ 
Partners/Directors (\Vith Mobile No.) 

4. Contact person(s) (with mobile number) 
5. No. o_f years of experience in providing 

Security /Housekeeping Services ( enclose proof such as 
Performance Reports from clients or TDS copies) 

6. Average Annual Turnovers 
(Last 3 years ended 31.3.2019) 

Certified by a Chartered Accountant 

(\"'\Tith Tel No., Fax No.) 2. Address 

1. Name of the party · 

ANNEXURE-IV 

NOTICE INVITING E OUTSOURCING OF -TENDER THROUGH E . 
MAINTENANCE IN TH ELECTRICAL, PLUMBI~~ROCUREMENT FOR 
FOR EIGHT MONTHS F1;._gFFICES AT THE MOGAPPAI~D EXTERNAL 

QUALIFY! M 01.08.2020 TO 31.03,2021 TNHB COMPLEX 
NG/TECHNICAL BID DOCUMENT·- 
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M d of payment will be monthly and payments to the Contractor will be made 
~o; h ECS only within a month from the date of submi~sion of bill provided that 
there t no dispute in respect of rates, quantity and quality of work. Tax shall be 
deducted at source as per the prevailing Income Tax Act, 1961 from ~1e monthl.y 
bills. The payment will be made individually by the Co-owners' according t? their 
proportionate share in the office complex. GST TDS will be deducted as applicable. 

If the bidder quotes 'NIL' charges/ consideration, the bid shall be treated as 
unresponsive and the bid will not be considered 

The contractor is responsible for payment of monthly salary including leave salary, 
bonus, gratuity etc., to the personnel as applicable to them. 

The contractor should ensure that there is no scope for any grievance from the 
personnel on delayed payment or short payment of wages. The employees engaged 
by the Contractor will be under the employment of the Contrac;or only and not of 
the CO-OWNERS' OF THE MOGAPPIAR TNHB COMPLS"X. 

6. 

The Contractor should pay to their personnel a minimum wage at the prevailing rate 
as fixed under the Minimum Wages Act for Central Government offices and any 
breach of this condition will render it liable for termination of the contract and the 
same would be dealt with accordingly, Besides, ESI and PF per head at the current 
rate should be paid by the Contractor every month as per the existing rules. The 
Contractor should ensure payment of increase in DA as and when announced by the 
Govt. The Service Provider should also maintain Pay Roll containing the above 
details. Also, the pay roll should be submitted with the monthly invoice every 
month. 

5. 

The personnel should attend to work punctually. The personnel will perform all the 
duties enumerated in the contract for such services and as specified by the 
department from time to time. 

4. 

If a particular person is absent on any day, a suitable substitute should be deployed in 
his/her place. 

3. 

The personnel deployed should be well experienced and trained adequately and of 
sound health. They should be well behaved and well mannered. They should be 
provided with uniforms and identity cards prominently displayed. They should have 
knowledge of local language and preferably English too. 

2. 

1. 

ANNEXURE-V 
NOTICE INVITING E-TENDER THROUGH E-PROCUREMENT FOR 
OUTSOURCING OF ELECTRICAL, PLUMBING AND EXTERNAL 
MAINTENANCE IN THE OFFICES AT THE MOGAPPAIR TNHB COMPLEX 
FOR EIGHT MONTHS FROM 01.08.2020 TO 31,03.2021. 

GENERAL TERMS ND C N ITI NS: 
The personnel mploycd for denning of the buil<ling premises, Electrician and 
Plumber should work on :,}1 days except Sundays and National holidays. 

9. 

8. 

7. 
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The dismantled debris excavated surplus earth and waste if any, arising during 
execution of work, shall be carted away immediately, irrespective of the lead and lift 

18. 

Any dispute arising out of this agreement or that which may arise in future, shall be 
resolved by taking recourse to mutual settlement, arbitration / conciliation clauses 
formulated by International Centre of Alternative Dispute Resolution (ICADR), 
failing which the dispute will be subject to Chennai jurisdiction only. 

17. 

All the Housekeeping materials / consumables, such as Brooms, Cobweb sticks, 
Dusters, Mop sticks, Garbage bins, hose pipes, cleaning machinery etc., as required 
to clean the MOGAPP AIR TNHB complex external premises will be supplied by 
the Contractor. 

16. 

If at any point of time during currency of JOB, the SCOPE OF WORK for which 
th.is job has been awarded is reduced / abandoned, the payment / value of this job 
order shall be reduced on pro-rata basis by this office and would be binding on the 
Contractor (Service provider). 

15. 

The contract will be in force for a period of eight months from 01.08.2020 to 
31.03.2021 and No escalation of price whatsoever would be allowed during the 
pendency / currency of the contract. 

14. 

All existing statutory regul ti (b h 
be adhered to and co ; ;ns. ot the State & the Central Governments) shall 
thereof should b ilmbpl : with .by the Contractor and all records maintained 

e ava a e ror scrutiny b th c · · Contractor shall tri tl 1 . Y e omrmttee or Its representative. The 
hi h vill b s c y comp y with the terms and conditions of the agreement 

C. c \1 e executed with the successful contractor. Failure on the part of th; 
ontractor to _compiy with such statutory requirements and / or the terms of the 

agreement dunng th p · d f d · · · . . e eno o agreement or eficiency In services shall result in 
tenrunatton of the contract. 

13. 

~us office reserves the right to terminate the s . 
\vtthout giving any notice whatsoever. £ ervices of the Contractor at anytime 

12. 

shall mdcmmfy and l J • 
acts of commission and o1n1'ss1' , s ia I .keep this office indemnified again t 
rn / , , on or ncgli di h s any 

en women engaged for the work g~ncc, Is onesty or misconduct of the 
damages or compensation to such . and this office shall not be liable to pay any 
by ?le tnaint~nance perso1mel shall b:rs~n. o~ to the third party. AU damages caused 
their dues/bills. c arged to the Contractor and recovered from 

~ 
arcs are given bc1ow co-owners and th . 1. 

The Central faxcisc 
eir narncs 

-- 2. 
Employees Provid r 63% - 

' cnt -<und o . . rga111zat1on 37% 
11. The Contractor 

The MOGAPPAIR TI-IN13 . 
and proportion of t1 . complex ts owned b ieir sh y two 

10. 

• 
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Signature with Date __ __;. _ 
Name of the Firm--------------- 

Seal _ 

We agree to the above terms and conditions. 

The Supervisor should report daily to the caretaker of EPFO and I or by the ?fficer 
nominated the Central Excise Department and also report to them regarding the 
compliance of the works attended to. 

22. 

21. 

20. 

The Accepting Authority reserves the rights to operate or not to operate or partly 
operate any item mentioned in the schedule. 
The Contractor will have to execute an agreement with the Accepting Authority, 
covering all aspects of the contract in the format prescribed immediately before 
commencement of work. 
\X!hile carrying out the work, extreme care should be taken to ensure the safety of the 
people engaged by the contractor for the work, and the men/ staff working with 
other offices/ contractors. Contractor shall take necessary precautions and make all 
necessary arrangements in this regard. 
The Contractor shall clear the site in all respects and remove all materials after 
completing the work. . 
The Contractor shall comply with all the provisions of The Employee's State 
Insurance Act, The Workman Compensation Act and arrange for employee's liability 
insurance etc and any other insurance/ registrations required under law and 
regulations. In addition, the Contractor shall also cover his tools, tackles & 
equipment, sub contractors' staff and workmen under suitable insurance. Further to 
the above, the Contractor shall also cover third party risk by Insurance. 
The Contractor will abide by all rules, regulations & statutes imposed by the 
Government or any other concerned authorities. He will be responsible for work 
man's compensations and other requirements for housing or any other amenities and 
site facilities, such as water and power required by the Contractor's crew and shall 
provide the same to them. 
Payments will be made on a monthly basis by the CGST Department and the 
Regional Commissioner, EPP Organization independently in the ratio of 63:37. 
Separate bills in duplicate indicating the proportionate amount payable by each 
department shall be submitted to both the Departments. 
Complaints register for registering complaints regarding Electrical and Plumbing 
repairs shall be maintained and it should be ensured that work is attended to without 
delay. 
Attendance register for workers should be maintained at work spot. This will be 
verified periodically by the caretaker of EPFO and /_or by the Officer nominated ~y 
the GST & Central Excise Department. Payments will be made only on actual basis, 
based on the attendance register. 

19. 

involved, to a place without causing hindrance to the occupants. The Contractor 
shall be required to strictly comply with these requirements without giving· any 
scope/ room for urging or follow up from this office. 

28. 

27. 

26. 

25. 

24. 

23. 
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(Signature of Bidder/ Authorized signatory 
with Name and date and office seal) 

"Certified that the above quoted rate complies with The Minimum \Vages Act and all the 
statutory provisions and rules as applicable. The above rates are inclusive of all the taxes 
(Service Tax or any other tax) payable to the Government. 

DESCRIPTION Electrician Plumber House keenina 
BASIC PAY (per person) 
Variable DA 
Gross Daily Wages 
ESI@ 3.25 % 
EPF@ 13% 
Pension Fund % 
Bonus 
Other statutory tax (if any) 
Sub-total 
Contractor's Service Charges % 
Grand Total of daily wage per person 
Number of days in month 26 26 26 
Amount per month per person 
GST (CGST & SGST / IGST) 
Gross Amount per month per person .. 

3. Name & Address of the proprietor / 
Partners / Directors (With Mobile No.): 

Rates quoted shall be as per statuary requirement 
AMOUNT IN RUPEES 

2. Address (\Vith Tel No., Fax No.) 

1. 

MP LEX 
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Place: 

Signature of the authorized Signatory of the firm/ 
Company/ Organization Office Stamp /Seal 

Date: 

5. I/We understand that in case any deviation is found in the above statement at any 
stage, our concern/ firm/ co. shall be blacklisted and shall not have any dealing with the 
Department in future. 

4. The information/ documents furnished along with the above application are true and 
correct to the best of my knowledge and belief. I/We, am/arc well aware of the fact that 
furnishing of any false information / fabricated document would lead to rejection of my 
tender at any stage besides liabilities towards prosecution under appropriate law; 

3. I have carefully read and understood all the terms and conditions of the tender and 
undertake to a bide by them: 

2. I Son / Daughter I Wife 
of Shri......................................................... Proprietor /Partner /Director 
/authorized signatory of M/s ·............................. is 
competent to sign this declaration and execute this tender document: 

1/\Xlc undertake that my firm M/S · ...... "· " .. " "" .... · "·" 
· · · · · · · · · · · · · · · · · · · · · 11", not been 1J11'.lc],Jistcd by any ovt. t t • t t I I I I. I I I I I I I I I I I I I I It ... s ,, ' 
I cpartrncnr /Public Sector Undertaking/ l\ uronomous Body. 
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1) There are various search options built in the CPP Portal, to facilitate bidders to 
search active tenders by several parameters. These parameters could include Tender 
ID, Organization Name, Location, Date, Value, etc. There is also an option of 
advanced search for tenders, wherein the bidders may combine a number of search 
parameters such as Organization Name, Form of Contract, Location, Date, Other 
keywords etc. to search for a tender published on the CPP Portal. 

2) Once the bidders have selected the tenders they are interested in, they may 
download the required documents / tender schedules. These tenders can be moved 
to the respective 'My Tenders' folder. This would enable the CPP Portal to intimate 
the bidders through SMS / e-mail in case there is any corrigendum issued to the 
tender document. 

3) The bidder should make a note of the unique Tender ID assigned to each tender, in 
case they want to obtain any clarification / help from the Helpdesk. 

6) Bidder then logs in to the site through the secured log-in by entering their user ID / 
password and the password of the DSC / e-Token. 

SEARCHING FOR TENDER DOCUMENTS 

4) Upo? enrolment, the bidders will be required to register their valid Digital Signature 
Cer~fi~ate (Class. II or Cla~s III Certificates with signing key usage) issued by any 
Certifying Authonty recogruzed by CCA India (e.g. Sify / nCode / eMudhra etc.), 
with their profile. 

5) Only one valid DSC should be registered by a bidder. Please note that the bidders 
are responsible to ensure that they do not lend their DSC's to others which may 
lead to misuse. 

Bidders are required t ll 
Procurement Portal o en.re o~~ the e-Procurem.ent module of the Central Public 
the link -o Ii b 'd~RL. https.//eprocurc.gov.in/ eprocurc/app) by clicking on 

n ne 1 er Enrollment" on the CPP Portal which is free of charge. 
2) As part of the e~olment process, the bidders will be required to choose a unique 

username and assign a password for their accounts. 

3) Bidders a~e ad,~sed to register their valid email address and mobile numbers as part 
of the registration process. These would be used for any communication from the 
CPP Portal. 

Atmcxurc-VIU 
Instructions for Ouliue B. 

The bidders arc requi d . id Submission: " re to subn t fi . using valid Di . ls· , u so t copic of their bid J, . 
bidd . gita ignaturc Certificates ·1~1 , . . s c ctromcaUy on the err P I 

I ers lt1 r . . . le Jnstructron . t J Orta' . egistenng on the CJ-lJl J> . I g1vc11 oc ow arc meant to . h requir · Otta ptcJ I . l . assist t c erncnrs and snbtnitting their bids lit ' iarc t icrr uds in accordance with th - 
. ]S on nc on the CJ>P P t I e More 1 c . or a. n101111anon useful for b . . . 1 I I su tn1tt111g onhn bid I 

1ttps: eprocure.g:ov.in/cprocurclapJ2. e ' s on t re CPI' Portal may be obtained at: 

REGISTRATION 
1) 
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3) Bidder has to select the payment option as "offline" to pay the tender fee / EMD 
as applicable and enter details of the instrument. 

4) Bidder should prepare the EMD as per the instructions specified in the tender 
document. The original should be posted/ couriered/ given in person to the 
concerned official, latest by the last date of bid submission or as specified in the 
tender documents. The details of the DD/ any other accepted instrument, physically 
sent, should tally with the details available in the scanned copy and the data entered 
during bid submission time. Otherwise the uploaded bid will be rejected. 

5) Bidders are requested to note that they should necessarily submit their financial bids 
in the format provided and no other format is acceptable. If the price bid has been 
given as a standard BoQ format with the tender document, then the same is to be 
downloaded and to be filled by all the bidders. Bidders are required to download the 
BoQ file, open it and complete the coloured (unprotected) cells with their 
respective financial quotes and other details (such as name of the bidder). No other 
cells should be changed. Once the, details have been completed, the bidder should 

1) Bidder should log into the site well in advance for bid submission so that they can 
upload the bid in time i.e. on or before the bid submission time. Bidder will be 
responsible for any delay due to other issues. 

2) The bidder has to digitally sign and upload the required bid documents one by one 
as indicated in the tender document. 

3) Bidder, in advance, should get ready the bid documents to be submitted as indicated 
in the tender document/ schedule and generally, they can be in PDF/ XLS/ RAR 
I D\X!F /]PG formats. Bid documents may be scanned with 100 dpi with black and 
white option which helps in reducing size of the scanned document .. 

4) To avoid the time and effort required in uploading the same set of standard 
documents which are required to be submitted as a part of every bid, a provision of 
uploading such standard documents ( e.g. PAN card copy, annual reports, auditor 
certificates etc.) has been provided to the bidders. Bidders can use "My Space" or 
"Other Important Documents" area available to them to upload such documents. 
These documents may be directly submitted from the "My Space" area while 
submitting a bid, and need not be uploaded again and again. This will lead to a 
reduction in the time required for bid submission process. 

SUBMISSION OF BIDS 

1) Bidder should take into account any corrigendum published on the tender 
document before submitting their bids. 

2) Please go through the tender advertisement and the tender document carefully to 
understand the documents required to be submitted as part of the bid. Please note 
the number of covers in which the bid documents have to be submitted, the 
number of documents - including the names and content of each of the document 
that need to be submitted. Any deviations from these may lead to rejection of the 
bid. 

PREPARATION OF BIDS 
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10) Summary will be displayed with the bid no. and the elate & time of submission of 
the bid with all other relevant details. 

11) The bid summary has to be printed and kept as an acknowledgement of the 
submission of the bid. This acknow ledgement ma1 be used as an entry pass for any 
bid opening meetings. 

ASSISTANCE TO BIDDERS 
1) Any queries relating to the tender document and the terms and conditions 

contained therein should be addressed to the Tender Inviting Authority for a tender 
or the relevant contact person indicated in the tender. 

2) Any queries relating to the pr~cess of online bid submission or queries relating to 
CPP Portal in general may be directed to the 24x 7 CPP Portal Helpdesk. 

7) All the documents beino b · d b tl · . . " -~ su mute r re bidders would be encn-pt d usin "t- 1 Kl 
e~crypuon techniques to ensure the secrecy of the data. TI1e dnta entered , n~ t l c 
newed by unauthorized persons until the time of bid pening. The nfidentialirv 
of th bid · · · · ~ 'J e 1 s ts mamtamed usmg the secured Socket Layer l_ bit cncrypti n 
tedu~ology. Data storage encryption of sensitive fields is done. ·\ny bid d umcnt 
that ts uploaded to the server is subjected to symmetric encrypti n using a system 
ge?-erated symmetric key. Further this kev is subjected to asymmetric encrypti n 
usmg buyers/bid opener's public keys. Overall, th uploaded tender d cum nrs 
become readable only after the tender opening by the authorized bid openen;. 

8) The uploaded tender documents become readable only after the tender pcning by 
the authorized bid openers. 

9) Upon the successful and timely submission of bids (i.e, after Clickino 'Freeze Bid 
Submission" in the portal}, the portal will giYe a successful bid submission m ssnoe 
&a bid 

fil 1$ f und 

save it and submit it onlin ith . . e, wi out changm th fiI 
to be modified bv the bidd th bid . : g. e ename. It the B 

.; er, e 1 · will be re ected. 
6) The server tim ( · hich · di _e " is splayed on the bidd rs d. shh 

the standard tune for referencin th d dlin . . . will b consi ered . s 
b. dd . g e ea es for subrnissi n f th bids bv th, 

1 e~s,. operung of bids etc. The bidders .. should c. 
subrmss1on. iollow this rim durin~ i l 

• 


